AOMUHUCTPALUA
KyHbeBckoro CEJIbCOBETA
FrOPWWEYEHCKOIO PAUOHA

NMOCTAHOBJIEHUE

OT121.02.2025 . Ne 17

O6 yTBepXXaeHUU agMUHUCTPATUBHOIO perfiaMeHTa
npepocrtaBrieHnsa AgMuHucTpauen KyHbeBCKoro
cenbcoBeTa Nople4vyeHckoro panoHa Kypckoun obnacrtu
MyHuuunanbHou ycnyru «fpegocraBneHme cBegeHMn um3
peecTpa MyHULUMNANIbHOro UMyLLecTBay

B cooTtBeTcTBUM C PepepanbHbiM 3akoHOM Poccunckon depepauum ot
06.10.2003 roga Ne 131 — ®3 «O6 0bLmx NpUHUMNax opraHn3aumm MecTHOro
camoynpasneHus B Poccunckon degepaunny, PegeparnbHbiM 3akoHOM Poccurckom
depepauum ot 27.07.2010 roga Ne 210 — &3 «O6 opraHusaummn npegocTaBreHuns
rocyAapCTBEHHbIX U MyHUUMNANbHbIX ycnyry, AgMuHucTpaumsa KyHbeBCKOro
cenbcoBeTa [lopLIeYeHCKOro paroHa MOCTaHOBISET:

1. YTBepanTs AOMUHUCTPATUBHLIN PErfiaMeHT NpeaocTtaBneHns AgMuHUCTpaumen
KyHbeBckoro cenbcoBeTa [fopliedeHckoro paroHa Kypckon obnactiu MyHMumMnansHom
ycnyrn «[pegocTtaBneHme CBeAeHUI U3 peecTpa MyHMUMNANbHOMO MMYLLLECTBA»
(npunaraetcs).

2. KOHTpOJ'Ib 3a NCMONTHEHMEM HACTOSLLLEro NOCTaHOBNEHMS OCTaBNso 3a cOboMN.

3. Hactosiee nocraHoBnNeHe BCTynaeT B CUIY CO AHSA ero ouumanbHOro
onyb6nvkoBaHus.

N.0.NaBbl KyHbeBCKOro cenbcoBeTa

["OpLueYeHCcKoro panoHa I".A.0BCcsHHMKOBA



AOMWHUCTPATUBHbIW PEMMAMEHT
npepoctaBneHnsa AgmuHuctpaumen KyHbeBckoro cenbcoBeTa
FNopwe4yeHckoro panoHa Kypckon obnactm MyHMUMnanbHOW ycnyru
«MpepocTaBneHne cBeaAeHUN U3 peecTpa MyHMLUNANbLHOIO UMYyLLECTBa»
l. O6wme nonoxeHus
1.1. NpeamMeT perynupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

ALOMUHUCTPATUBHBIN pernameHT npegocTaBneHns AgMUHUCTpaunen
KyHbeBckoro cenbcoBeTa [foplueyeHckoro paroHa Kypckon obnactu MmyHMumnansHoOm
ycnyrn «[pegocraeneHne cBefeHni U3 peectpa MyHUUUNAansHOro
nMmyLLecTBa» onpegenseT cTaHgapT NpeaocTaBNeHnsa MyHULUMNANnbHOW yCnyru,
cocCTaB, NOCneaoBaTenbHOCTb N CPOKW BbINOSIHEHNSA aAMUHUCTPATUBHBIX Npouenyp
(aencrteuit), GOpMbl KOHTPONS 3a UCNONIHEHNEM agMUHUCTPATUBHOIO pPernamMeHTa,
aocynebHbin (BHecyaeOHbI) nopsaaok 06anoBaHWs peLleHnii n 4encTeumi
AOIMKHOCTHbIX NKL, NPeAoCTaBASAOWMX MyHULMNATBbHYIO YCYTy.

1.2. Kpyr 3asaBuTtenen

3asaBuTensamMu SBnATCA puanyeckme n lopuamyeckme nuua nméo mnx
YNONIHOMOY€EHHbIE NpeAcTaBUTENM (aanee — 3asBUTENMN).

1.3. Tpe6boBaHUA K nopsaaKY MHOPMUPOBaAHUA O NpeaoCcTaBlIeHUU
MyHULMNAarIbHOM YCNyru

1.3.1. Nopsanok nonyyeHns nHcpopmMauum 3aaBUTENSAMU NO Bonpocam
npenocTaBleHUA MyHULUNANbHOW YCNYru 1 yCnyr, KOTopble ABRAIOTCS
Heo6xoAUMbIMU U 06sA3aTeNIbHbIMU ANA NPefoCTaBeHUA MyHULMNAaNnbHOW
ycnyru, cBegeHun o xoae npeaocTaBfieHUA YKa3aHHbIX YCIyr, B TOM YACHe Ha
ocdumumanbLHOM canTe opraHa MeCTHOro caMoyrnpaBfieHUs, ABMSIOLLEroca
pa3paboTynMkom pernameHTta B cetn «MHTepHeT», B theaepanbHON
rocyaapcTtBeHHOU MHopMauuoHHoU cucteme «EanMHbIN nopTan
rocyaapcTBeHHbIX U MyHULUMNanbHbIX ycnyr (cbyHKuMn)» (aanee - EauHbIN
noptan).

NHpopmupoBaHue 3asiBuTenen no Bonpocam npegoctaBneHns MyHuumnansHom
ycryru, B TOM 4Yucrne o0 Xoge npefocTaBieHUss MyHULMNanbHON yCryrn, NpoBoanUTCA
nyTeM YCTHOroO MHCPOPMUPOBAHUSA, MMCbMEHHOIO MHOPMUPOBaHUSA (B TOM YKCE B
9NEKTPOHHOMN dhopme).

NHdopmmpoBaHue 3aaButener opraHMsyeTcs crnegyowmm obpasom:
nHanBMayanbHoe nHpopmmnpoBaHme (yCTHOE, MMCbMEHHOE);
ny6nmMyHoe nHpopmmnpoBaHme (cpeacTesa MaccoBon MHpopmMmaumn, ceTb « AHTEPHETY).
NHdopmrpoBaHue 3aaButenern opraHnsyeTcs cneayowmmMm obpasom:

nHaMBMAyanbHoe MHPOPMUpOBaHUE (YCTHOE, MUCbMEHHOE);



ny6nmMyHoe nHpopmmnpoBaHme (cpeacTesa MaccoBon MHopmMmaumn, ceTb « AHTEPHETY).

WHaveuayansHoe yCTHOe MHpOpMMpoBaHMeE OCyLLLECTBNAETCA cneynanuctamm
AgmMmnHncTpaummn KyHbeBCKOro cenbcoBeTa [TopLUeYeHCKoro panoHa (ganee -
AomnHncTtpauma) Kypckon obnactn npu obpalieHmn 3aasmutenen 3a nHgpopmawmen
NNYHO (B TOM Ymncne No TenegoHy).

Mpaduk paboTbl AOMUHUCTPaUMK, rpaduK NMMYHOIo Npuema 3asBuTenemn
pa3smMeLlaeTcs B UHPOPMALNOHHO - TEeNTEKOMMYHUKAUNOHHON ceTn «IHTepHeT» Ha
odmumanbHoOM cante AOMUHUCTPaLMK U HA NHPOPMAaLIMOHHOM CTeHAE.

CneuunanucTbl NPUHUMAOT Bce Heobxoanmble Mepbl ANs NpeaocTaBreHus
3asiBMTENIO NOMHOMO 1 OnepaTMBHOrO OTBETA Ha MNOCTaBMNEHHbIE BONPOCHI, B TOM Ynche
C NPVBMEYEHNEM MHbIX KOMMNETEHTHbIX CNELNanCTOoB.

OTBeT Ha ycTHOe obpalleHne ¢ cornacus 3asaBuTens NpegocTaBnsaeTcs B yCTHON
dopme B xo4e NMYHoro npmema. B octanbHbIX ciyvasix B YCTAaHOBMAEHHbIN 3aKOHOM
CPOK NpeaoCcTaBnseTCcs NMMCbMEHHbIM OTBET MO CyLEeCTBY MNOCTaBIEHHbIX B YCTHOM
obpaleHnn Bonpocos.

Ecnv anga noarotoeku otBeTa TpebyeTcsa NpogormkNTensHoe Bpems, cneunanumct
MOXeT NpeanoXuTb 3aaBUTENto 0bpaTnTbCa 3a HeobxoaMMon HopMaumnen B
yAo6HbIX 418 Hero popmax 1 cnocobax NOBTOPHOrO KOHCYNbTUPOBaHUS Yepes
onpeaesieHHbIN MPOMEXYTOK BPEMEHM.

Bpemsa nugueugyanbHOro yCTHoro MHOpMUpoBaHus 3assutens (B TOM Yucne
no TenedoHy) He MoOXeT npeBbiwaTb 10 MUHYT.

OTBeT Ha TeNedOHHbLIN 3BOHOK COAEPXKUT MHGOPMALMIO O HAMMEHOBAHMMN
opraHa, B KOTOPbI NO3BOHWUN 3aABUTENb, aMUIUIO, UMA, OTYECTBO (NOocrneaHee - npu
HanMynmn) N JOMKHOCTb CneunanncTa, NpUHSBLEro TenedOHHbIA 3BOHOK. [pu
HEBO3MOXXHOCTW MPUHSBLLErO 3BOHOK Crneumnanncta caMoCToAaTeNbHO OTBETUTL Ha
nocTaBfeHHble BOMPOCHI TENEedOHHbIN 3BOHOK NepeanpecoBbiBaeTcs (MepeBoanTcsl) Ha
Apyroe JOSMKHOCTHOE MU0 nnn obpaTneLLeMycs rpaxgaHuHy coobLaeTcst Homep
TenedoHa, No KOTOPOMY OH MOXET MoMy4YnTb HeOBXOANMYIO MHGOPMALMIO.

Bo Bpemsi pasroBopa crneumanucTbl YeTKO NPOU3HOCAT crioBa, nsderawT
«napannenbHbIX PpasaroBOPOB» C OKPYKatoLLMMKM NIOAbMM U He NpepbiBaloT pasroBop, B
TOM 4umcre No NpuYMHe NOCTYNMEeHMs 3BOHKA Ha Apyror annapar.

Mpw oTBEeTax Ha TenedOHHbIE 3BOHKM U YCTHbIE 06paLLeHNs cneumanucThbl
cobnoaaloT npasuna cry>ebHo aTUKK.

lMncemeHHoe, nHanBuayansHoe MHPOPMNPOBAHME OCYLLECTBISETCS B
nMcbMeHHOW doopMe 3a noanuckio [naebl. [TMCbMEHHbIN OTBET NpeaocTaBnsaeTcs B
NPOCTOWN, YETKOW N NOHATHOM pOpME N AOSMKEH OTBETHLI HA NOCTABMNEHHbIE BOMNPOCHI, a
Takke amMunmio, M4, OTYECTBO (MPU HaNMYMM) 1 Homep TenedoHa CNONHUTENS U
AOIMKHOCTb, PaMUnNIo U MHULUMAanbl nuua, nognMcasLLero oTeeT.

MUCbMEHHbIN OTBET MO CYLLIECTBY NOCTABMNEHHbIX B MMCbMEHHOM 3asiBNeHUN
BOMPOCOB HanpasnsaeTcs 3aaBuTento B TeyeHne 30 kaneHaapHbIX HEN co OHS ero
perncTpauun B AQMUHUCTPaLIMN.



OTBeT Ha 3agdBneHune, noctynueLllee B AODMUHUCTPaLNO B (hOpMe 3NIEKTPOHHOIO
AOKYMEHTa, HanpasnseTcs B (popMe 3MeKTPOHHOro AOKYMEHTa No agpecy 3f1eKTPOHHOM
NoYTbl, yKa3aHHOMY B TaKOM 3asiBIIEHUUN, UITN B MMCbMEHHOW (pbopMe MO NOYTOBOMY
aZipecy, ykasaHHOMY B 3asBMEHUMW.

[lomKHOCTHOE NnLo He BrnpaBe OCYyWeCTBIIATb KOHCYIIbTUPOBaHUE 3asBuUTEnNeENn,
BbIXodsdLlee 3a paMKu VIHCbOpMVIpOBaHVIFI O CTaHOAPTHbIX npouenypax n ycrioBnax
OKa3aHuA MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyrn n snumdrouwiee rnpamMo nin KOCBEHHO Ha
nHamBuayarbHbl€ pelleHna 3asBuUTENEN.

My6nnyHoe nHgpopmmpoBaHme 06 ycrnyre n o nopsigke ee okasaHus
ocyulectenaeTca AMUHUCTpaLMen NyTéM pasMeLleHns NHopmaLmn Ha
MH(POPMALMNOHHOM CTeHAE, a Takke C UCMOorb3oBaHUEM NH(POPMALMOHHO-
TENEeKOMMYHUKALUNOHHbBIX TEXHOSOMMI, B TOM YMCne NocpeaCcTBOM pa3MeLLeHns Ha
ohmumanbHbIX canTax B MHPOPMALMOHHO - TENEKOMMYHUKALMOHHOM CeTn
«UHTEepHeT».

Ha EaguHom nopTarne MOXHO nony4ntb MHdopmauuio o (006):
- Kpyre 3asiButeneu;
- CPOKe NpefoCTaBneHns MyHUUMNanbHOW yCnyru;

- pesynbTaTe nNpeaocTaBneHns MyHULMNANbHOW yCryri, nopsake Bblgavn pesynbTarta
MYHUUMMANbLHON YCnyru;

- pasmepe rocy1apCTBEHHON MOLLNNHBI, B3MMAEMOW 3a NpeAocTaBeHne
MYHVUMMANbHON YCNyru;

- NpaBe 3aaBuTeNsa Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne 4enCTBUN
(6e3pencTBus) N peLleHnin, NPUHATBLIX (OCYLLLECTBNSAEMbIX) B XOA4e nNpeaocTaBneHns
MYHULMNANbHOW yCryru;

- McYepnbiBaOLLEM NepeyHe OCHOBaHMIN AN NPUOCTAHOBNEHMS NPEAOCTaBEHNS
MyHULMNAanbHOM YCryrM Unun otkasa B NpegocTaBreHn MyHULMNAansHOW YCnyru;

- (hopmbl 3asBreHU (YBeAOMMEHUIW, COOBLLEHUI), UCMONb3yeMble npu
npegocTaBneHn MyHUUMNanNsLHOW YCIyri.

NHdopmaums 06 ycnyre npegoctasnsetca becnnaTHo.

1.3.2. Nopsapgok, oopma, MeCTo pa3MeLLeHUA U CNOCOObLI NONy4YeHUA CNPaBOYHOMN
MHcpopmauum, B TOM YUCIe Ha CTeHaAaX B MecTax npegocraBrieHUsA
MYHULMUNANbLHOW YCNYru 1 yCIyr, KOTopble ABMAIOTCA HEO0X0AUMbIMU U
obs3aTenbHbIMU ANA NpefoCcTaBeHUA MyHULUNaNbHOW yCnyru, u B
MHOroyHKLNOHaNbHOM LieHTpe NpeaocTaBreHUs rocyaapCTBeHHbIX U
MyHULUMNanbHbIX yCNyr

Ha nHdopMaLmnoHHbIX cTeHaax B NOMeLLeHUK, NpeaHasHaYeHHOM ans
npeaocTaBneHns MyHULMNAanbHOW yCryrn pasmellaeTcs cregytoLlas nHdopMauus:

N3BNeYeHnsa n3 Hactodawero AOMUHUCTPATUBHOIO perfiaMmeHTa C npunoXXeHUsMm
(nonHasa Bepcusa Ha omumaneHOM cante AgMUHUCTPaUMM B UHOPMaLNOHHO-
TENEeKOMMYHUKAUNOHHOM ceTn «IHTepHeT;



MecTopacnonoxeHue, rpaduk (pexmnm) paboTbl, HoMepa TenedoHoB, agpeca
odmLmManbHbIX CanTOB N ANEKTPOHHOM NOYTbLI OPraHoB, B KOTOPbIX 3asBUTENN MOTYT
NoNy4YnTb AOKYMEHTbI, HeObXoaUMbIE ANSA NPeaoCTaBNEHUA MyHULMNANbHOW YCNyru;

NnepeyHn AOKYyMEHTOB, HEOOXOANMbIX Arsi NpefoCTaBNeHNs MyHUUMNANbHOW YCNyru, n
TpeboBaHus, NpeabsaBrsieMble K 3TUM JOKYMEHTaM;

nopAaaok obxanoBaHus peweHnd, AencTeum unn 6e3aencTBusa OOMKHOCTHBIX N,
npeaocrtaBnArWNX MyHULUNANBHYO YCIYTY;

OCHOBaHWsA O0TKasa B NPeAOCTaBNEHNM MYyHULMMANBHOW YCIyTu;

OCHOBaHWS NPUOCTAHOBEHNSI NPeaoCTaBeHNst MyHULUMNANbHOW YCyru;
NopsiAoK MHAOPMUMPOBAHKSA O XOA4€e NPefoCTaBNEHNST MyHULMNANbHOW YCIyTu;
NOPSAOK MNOSyYEHUS! KOHCY bTaUMi;

06pasu,b| OCbOpMJ'IeHI/IFI OOKYMEHTOB, HeobxoauMbIX Ansi npenocraBlieHNA
MyHI/ILI,I/II'IaJ'IbHOIZ yCcnyru, u Tpe6OBaHI/IF| K HAM.

TekcTbl MaTepranos nevatarTca yagoOHbIM AN YTeHNA WpUGTOM (pa3mepom He
MeHbLe 14), 6e3 ncnpaBneHun, Hambonee BaxHble MeCTa BbIAENATCSA NOMY>XUPHbLIM
LWpUdTOM.

CnpaBo4Hasg nHgopmaums pasmeLleHa Ha omunanbHOM canTte
AgmnHuctpaumm http://sredneapochensky.gosuslugi.ru Ha EguHom nopTane

K cnpaBoyHOM MHOpMaL MM OTHOCUTCA crieaytowiast MHopMaums:

MecToHaxoXaeHue u rpadunkm paboTtel AQMUHUCTPaLUN, TOCYAAPCTBEHHbIX U
MyHULMNAnbHbIX OPraHoB U opraHu3auuii, obpalleHne B KOTopble Heo6xoanmo Ans
Noy4eHUs1 MyHULMNanbHOM YCryru, a Takke MHOroyHKLUMOHArNbHbIX LLEeHTPOB
npeaocTaBneHns rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCHyT;

cnpaBoYHble TenedoHbl AOMUHUCTPAUUK, OpraHmM3aumin, y4acTBYOLWNX B
npegocTaBneHn MyHUUMNansHOM yCnyrn, B TOM Ynucrne Homep TenedoHa-
aBTOMHG OpMATOpa;

agpec ovmumanbHOro canTta, a Takke aNeKTPOHHOW NoYTbl U (Mnun) popmbl obpaTHOM
cBA3M AOMUHUCTPaUMn B ceTu «IHTepHET».

Il. CtanpgapT npeaocTaBreHUss MyHULMNANbHOW YCIyru
2.1. HaumeHoOBaHMe MyHMLMNANbLHOW yCnyru
lNMpepocTaBneHne ceegeHnn N3 peecTpa MyHMLMNAaNbHOro NMyLLecTsa

2.2. HaumeHoBaHWe opraHa MecTHOro camoynpaBlieH1sl, NPeoCTaBMNAILEero
MYHULMNAnNbLHY ycnyry

2.2.1. MyHuumnanbHasa ycnyra npegocrasngerca AgMuHucTpaumen lNecyaHckoro
cenbcoBeTa benosckoro panoHa Kypckon obnactu (ganee - AQMUHUCTpaums).

B cootBeTcTBMM C TpeboBaHnaMuK nyHkTa 3 yacTtu 1 ctatbn 7 PegepanbHOro 3akoHa oT
27.07.2010 roga Ne210-®3 «O6 opraHusaumm npeaocTaBrneHnsi rocyaapCTBEHHbIX U


https://sredneapochensky.gosuslugi.ru/

MyHUUMNanbHbIX ycrnyr» AOMUHUCTpauus He BripaBe TpeboBaTb OT 3asiBUTENEN
OCYLLECTBINEHMS AEACTBUIA, B TOM YMCIE COrfacoBaHUi, HEOBX0AMMbIX AN NONyYeHns
MyHMLMNAanbHOM YCIyrM U CBsi3aHHbIX C OOpaLLeHeM B MHbIE roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CamMoynpaBreHUst U OpraHn3auumn, 3a UCKIIYEeHNEM
NOSy4YeHUs1 YCNnyr, BKIOYEHHbIX B NepeYeHb YCryr, KOTopble SIBMNSIOTCA HE0OX0AMMbIMU
N 06s3aTeNbHBIMU A8 NPEAOCTaBNEHNS MyHUUMNANbHbIX YCIYT, YTBEPXOEHHbIN
HOpPMaTMBHbLIM NPaBOBLIM aKTOM NPeACTaBUTENbHOrO OpraHa MecTHOro
camoyrnpaBreHusi.

2.3. OnucaxHune pe3yribTaTta npeaocrtaBJieHUA MyHI/ILIMHaﬂbHOﬁ ycnyru

PesynbTaTtom npegoctaBneHns MyHULMNanbHOM ycnyrn sBNAeTcs Bblgada
(HanpaBneHune) 3aaBUTENIO:

- BbINMXCKa N3 peecTpa MyHUumnanbHOro uMyLecTea (,qanee - BbIlNMCKa U3 peeCTpa);
- yBegomrieHne 06 OTCYTCTBUUN cBegeHnn B peecTtpe MyHuuunnarnbHOro MMyLlecTBea;

2.4. Cpok npenocTaBrieHU MyHULMNanbHOM yCnyru, B TOM Yucre C Y4€TOM
HeobxoAMMOCTU ObOpalleHNA B opraHnsaumm, y4acTBylowme B NnpeaocTaBrieHun
MYHULUNaNbLHOM yCryru, CPOK NPUMOCTaHOBIIEHUA NpeaocTaBleHus
MYHULMNaNbLHOM ycnyru B criy4yae, eCfiu BO3MOXHOCTb NPUOCTaHOBIEHUS
npeaycMoTpeHa 3akoHogaTenbcTBoM Poccurickon Peaepaumm, Cpok Bbigayum
(HanpaBneHus1) AOKYMEHTOB, ABNSAIOLWUNXCA pe3ynbTaToOM NpeaocTaBeHus
MyHULMNanNbLHOM ycnyrm

Cpok npegocraBneHns MyHuumnansHom ycnyru coctaengaet 10 gHen co gHs
NoCTynfneHus 3anpoca.

Cpok Bblgaun (HanpaeneHns) AOKYMEHTOB, SIBMSIOLLMXCS Pe3ynbTaToM
npenocTaBneHns MyHULMNaneHOM ycnyrm — He 6onee 3 pabounx gHEN co aHSA
noanMcaHnsa 0QHOro U3 AOKYMEHTOB, NpefyCMOTPEHHbIX nogpasgenom 2.3.
HaCTOALLEro aAMUHUCTPATUBHOIO pernameHTa.

B cnyydae npencrtaslieHUA 3adButesieM JOKYMEHTOB, Yepea MHOFO(*)yHKU,I/IOHaJ'IbeIﬁ
LEeHTP CPOK npenocTtaslfieHna yCcryrn ncHmcnaeTcda Co AHA nepenadum
MHOFOd)yHKLI,I/IOHaJ'IbeIM LEeHTPOM TakKmx OOKYMEHTOB B A}J,MI/IHI/ICTan,I/HO.

2.5. HopmaTuBHble NpaBoOBbIE aKTbl, perynupytowme npegocraBsrneHue
MyHULUMNAaNbHOM yCnyrm

MepeyeHb HOPMaTMBHbBIX MPABOBbLIX AKTOB, PErYNUPYHOLLIMX NPeaocTaBneHne
MyHMUMMAnbHOM yenyrn (C yka3aHnem UX peKBU3NTOB U UCTOYHMKOB OpMLMaNbHOMO
onybnunkoBaHus), pasMeLléH Ha ouumnanbHOM canTe
Aomunuctpaumm  hitps://kunevskij-r38.gosweb.gosuslu B cetn «MHTEpHETY, @
Takxe B PernoHanbHom peecTpe.

2.6. UcuepnbiBaowWmnni nepeyeHb AOKYMEHTOB, HEOO6X0AUMbIX B COOTBETCTBUM C
HOPMaTUBHbIMM NPaBOBLIMU aKTaMu ANA NpeaoCcTaBNeHUA MyHULUNanbHOn
yCIyru n ycnyr, KoTopble ABNATCA He06X0AUMbIMU U 06s13aTeNbHbIMU ANs
npepocTaBleHUA MyHULUNaNnbHOW ycnyru, noanexawmx npeacraBneHuto
3asaBuTesNieM, cnocobbl UX NOJTy4YeHUA 3asiBUTENeM, B TOM YucCIie B 311IEKTPOHHOM
cdopme, nopsAoK ux npeacTaBneHUs


consultantplus://offline/ref=8B8AE0BE731BBD2797BF8EF886163B13F82FBC03090EEB49007401F03FDC12CAB1DA6631BD5C60FA927A79H4j7G

2.6.1. Anga nonyyeHns MyHMLMNANbHON yCrnyru 3asBuTenb npegoctaBnseT NMYHo nubo
HanpaBnseT NocpeAcTBOM MOYTOBOW U SNEKTPOHHOW CBA3M B NPOU3BOSIbHOM hopme
3asBrieHne o NpeaocTaBreHnn BbINMUCKU U3 peecTpa MyHULMNAansHoro nMyLecTsa B
csobogHon ghopme.

3asaBneHne OOSMKHO coaepXxaTb.

a) pammnnuio, UMs, 0TYECTBO (A58 PU3UYECKUX NUL N UHOMBUAYANBbHbIX
npegnpuHMMmaTenemn) unm HamMmeHoBaHWe opraHnsaumm (4ng PPUANYECKNX NnL);

6) agpec (MOYTOBbLIN, ANEKTPOHHbLIN, HOMEpP (hakca), MO0 KOTOPOMY AOSTKHbI BbITb
HanpaBneHbl BbiN1cka (yBe4oMreHme), Homep TenedoHa AN KOHTaKTOB;

B) UHCpopmaumio 06 MMyLLLECTBE, B OTHOLLEHMM KOTOPOTO 3anpalunBaloTCca CBeAEHNS
(HaMmeHoBaHMe MMyLLEeCTBa, agpec N UHble MHOMBUAYANbHO-ONpeaeneHHbIe
XapaKkTepUCTUKN);

r) cnocob Bblgayn (HanpaBneHns) AOKYMEHTA, SIBASOLLErocs pe3ynbtatomM
nNpefocTaBneHNst MyHULMNANbHON yCyru.

2.6.2. K 3aaBneHuto npynaratTca crneyowme JOKYMEHTbI:

- KOnng nacnopTta Ui MHOro AOKymMmeHTa, yaoctoBepAtoLwero JIM4HOCTb 3adBUTENA nnbo
npeacrtaBuUTENA 3adBUTENIA,;

- IOKYMEHT, NOoATBepXAatoLmnii NofHOMOYNS NpeacTaBUTens
3asBuUTENs, 0POPMIIEHHBIN B COOTBETCTBUM C TpeBoBaHUSMU AEeNCTBYHIOLLETO
3aKoHoJaTeNbCTBA, ECNU C 3asBNeHnemM obpallaeTcs npeacTaBuUTeNb 3asBUTENS.

2.6.4. MNMpun nogaye 3asBNeHNs NpY IMYHOM NpUEME 3asiBUTENb NpPeaocTaBnseT
NOANUHHMKM AOKYMEHTOB AN yAOCTOBEPEHUSI NOANMHHOCTM NpunaraemMbix K
3asiBNEHMNIO KOMWIA (32 NCKMOYEHNEM KOMUI, YAOCTOBEPEHHBLIX HOTapuanbHO Unu
3aBepEeHHbIX OpraHamy, BblAaBLUMMW AaHHbIE JOKYMEHThbl B YCTAaHOBIIEHHOM MOpsiake).

2.6.4. 3aaBuTenb B NnpaBe NpeaoCTaBUTb 3asiBfIEHNE U JOKYMEHTbI CreayoLwmnm
cnocobom:

B AZIMUHUCTPaLUIO:

- Ha 6yMa)KHOM HOCcUTENEe nocpeacTBOM NMNOYTOBOIO oTnpaBneHnda ninm npu JIM4MHOM
o6pa|.|.|,eH|/||/| 3aasutens nmbo ero YMNOJIHOMOYEHHOIO NpeacrtaBUTENA;

- NyTeM HanpasneHus ANEKTPOHHOrO AOKYMEHTA Ha OULMANbHYHO NEKTPOHHYHO
MoYTy.

2.7. UcyepnbiBalowWwmit nepeyeHb AOKYMEHTOB, HEOO6XOAUMbIX B COOTBETCTBUMU C
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMU ANA NPeAoCTaBNeHUA MyHULIMNanbHON
yCInyru, KoTopble HaxoAATCA B pacnopsiKeHUU rocyJapCTBeHHbIX OPraHoB,
OpraHoB MEeCTHOIro camoynpaBrieHUA U UHbIX OPraHOB, Y4acTBYHOLMUX B
npeaocTaBlieHUMN YCNYrU, U KOTopbie 3asiBUTeNb BnpaBe NpeAcTaBUTb, a Takxke
cnocobbl UX NoNy4YeHUs 3asABUTENSAMU, B TOM YUCIie B 3NIeKTPOHHOM dhopme,
nopsiAoK UX NpeacTaBneHus



[na npegoctaBneHna MyHULMNAnbHOW yCiyrn JOKYMEHTbI, HAXO4ALWMNECS B
pacnopsiKeHNM rocyaapCTBEHHbIX OPraHoB, OPraHoOB MECTHOIO CaMOoynpaBfeHus n
WHbIX OpraHM3auuin, y4acTBYHOLLMX B NPEAOCTaBNEHNN MyHULMNANbLHOW YCNYrn He
TpebytoTcA.

2.8. YKa3aHue Ha 3anpeT TpeboBaTb OT 3aABUTENA
He ponyckaetcsa TpeboBaTb OT 3asBUTENS:

- NpeAcTaBneHns JOKYMEHTOB U MHbopMaLmm Nn OCyLeCcTBIeHNA OeNCTBUN,
npeacraBneHne Unmn ocyLLLECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHbBIMU
NpaBoOBbIMW akTamMu, PErynMpyroLLMMN OTHOLLEHWUS, BO3HUKAOLLNE B CBSA3UN C
npenocTaBneHMEM MyHULMNANBHOW YCNyr;

- NpeacTaBneHns JOKYMEHTOB U MHGopMaL M1, B TOM Yucrie NoATBEPKAAIOLLNX
BHeCceHue 3asBuTenemM nnatbl 3a NnpegocTaBneHne MyHUUMnansHOM yCrnyru, Kotopble
HaxXoAATCS B pacrnopsiKeHUN opraHoB, NPeAoCTaBAWMX roCygapCTBEHHbIE YCNYTX,
OpraHoB, NpeaoCcTaBnsLWmMX MyHULMMANbHbIE YCNYry, UHbIX FOCY4apCTBEHHbIX
OopraHoB, OpraHoB MeCTHOro camoynpassieHust MMbo NnoaBeAOMCTBEHHbIX
rocygapCTBEHHbBIM OpraHamMm 1 opraHaMm MeCTHOro camoynpasfeHnsa opraHn3asmim,
y4yacTBYHOLLMX B NpeaoCTaBNeHNN NPeayCMOTPEHHbIX YacTbio 1 cTatbu 1
depepanbHoro 3akoHa ot 27 unonsa 2010 r. Ne 210-d3 «O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYry», MyHULMNANbHbIX YCAYT,
B COOTBETCTBUWN C HOPMATUBHbLIMW NpaBoBbIMK akTamu Poccuinckon ®epepaunn,
HOpMaTMBHbIMI NPaBoBbIMK akTamu Kypckon obnactu,

MYHUUMNANbHBIMA  NPAaBOBbIMU  akTaMW, 3a WUCKIOYEHNEM AOKYMEHTOB,
BKINKOYEHHbIX B OnpefeneHHbln YacTblo 6 ctaten 7 ®efepanbHOro 3akoHa ot 27 mnons
2010 r. Ne 210-93 «O6 opraHusaumm NnpegocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr», NnepeyYyeHb JOKYMEHTOB. 3aABUTENb BrpaBe NpeacTaBUTb
yKa3aHHble JOKYMEHTbI 1 MHOpMaLUIo No COBCTBEHHOM NHULMATUBE.

2.9. UcuepnbiBarowmm nepevyeHb OCHOBaHUM AN OTKa3a B NpMeMe AOKYMEHTOB,
HeobXxoAUMBIX ANA NpeAoCTaBNeHUA MyHULMNANbHON YCNyru

OcHoBaHus onga oTkasa B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ANsi NpeaoCTaBneHns
MYHULUMNANbHOW yCryru, 3akoHogaTenscTBoM Poccuinckon denepaummn He
npeaycMOTPEHO.

2.10. UcyepnbiBalowmi nepevyeHb OCHOBaHWUM ANsi NPUOCTaHOBIEHUSA
npegocTaBrieHU MyHULMNaNbLHOM YCNyru Unm otkasa B npeaocTaBlieHUM
MYHULUMNaNLHOM ycnyru

2.10.1. OcHOBaHUN 4Nsi NPUOCTAHOBNEHNA NPeAOCTaBNEHNS MyHULUNANBHOM
ycnyru 3akoHogartensctBomM Poccuinckon degepaumm He npegyCMOTPEHO.

2.10.2.0cHoBaHuN Ons oTKasa B NpefoCcTaBneHnm MyHUUunansHom ycrnyrm
3akoHogaTtenbcTBOM Poccuinckon degepaumm He NpegyCcMOTPEHO.

2.11. MNMepeyeHb ycnyr, KOTOpble ABMAIOTCA HEOOXOAUMbIMU U 06A3aTeNbHbLIMU
ANnA npeaocTaBreHus yernyru, B TOM Yucrie cBegeHUs 0 AOKYMeHTe (AOKyMeHTax),
BblAaBaeMoM (BblgaBaeMbliX) opraHu3auusiMm, y4acTByOLWMUMU B
npepocTaBneHMn MyHULUNanbLHOU yCnyru



OkasaHue ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1 0653aTenNbHBIMK A1
npeaocTaBneHnst MyHULMNANbHOM yCnyrn, 3aKOHO4ATENbCTBOM HE NPefyCMOTPEHO

2.12. Nopsapok, pasamep U OCHOBaHUA B3UMaHUA rocyAapCTBeHHOMW NOLMUHbI UNn
MHOM NNaTbl, B3MMaeMou 3a npeaocTaBrieHne MyHMLUNanbLHOW yCrnyru

MyHuuunaneHas ycnyra npegocraBnsieTcst 6e3 B3nmMaHus rocyaapCTBEHHON NOLUSNHbI
U1 MHOWM NnaThbl.

B cny4ae BHeceHUs n3aMeHeHu B Bbl4aHHbIM N0 pe3ynbTatamM npefoCTaBreHus
MYHULUMMNANbHOW YCNyrn JOKYMEHT, HanpaBfieHHbIX Ha ncnpasneHne owmnbok,
AOMYLEHHbIX MO BUHE opraHa u (Unun) AOSMKHOCTHOIO Nvua, MHOrOMYHKLIMOHANbHOTO
ueHTpa u (unn) paboTHMKa MHOroOYHKLMOHANbLHOMO LIEHTPA, NnaTa ¢ 3asBUTENs He
B3MMaeTcs.

2.13. Nopspok, paamep U OCHOBaHMUA B3UMaHUA NnaTtbl 3a npeaocTaBreHne
yCIyr, KOTOpble ABMAITCA HeOOXoAUMbIMU U 0bA3aTeNbHbIMU ANA
npeaocTaBneHns MyHUUMNanbHOM yCnyru, BKIovas nHopmauuo o metoauke
pacyeTa pasmMepa Takou nnaTtbl

OkasaHue ycnyr, KoTopble sIBNSIOTCA HE0BX0AMMbIMU 1 0653aTeNbHBIMU NS
npeaocTaBneHnst MyHULMNanbHOW YCryru, 3aKkoHO4aTeNbCTBOM He NPeAyCMOTPEHO

2.14. MakcumMmanbHbIU CPOK OXUAAHUA B ovepeamn npuv nogaye 3anpoca o
npeaocTaBneHnn MyHULIMNANbLHOWN YCNYru, yCryru, npeaocTaBnsiemMon
opraHusauuen, y4acTBylowen B npeaocTtaBlieHnn MyHULMNanbHOM yCnyru, u npu
nony4YyeHUun pesynbTaTta NpefocTaBNeHUsA Takux ycnyr

MakcumarnbHbI CPOK OXMAAHWS B oMepean Npu nogade 3asBreHus o
npeaocTaBNeHNN MyHULMNANbHON YCNyrn U Npu NonyyYyeHnn pesynbrarta
npenocTaBneHns Takux ycnyr - He 6onee 15 MUHyT.

2.15. Cpok u nopsaaoK perucrpauyum 3anpoca 3asaBuTensi o npeaocTaBrieHUn
MYHULIMNAribHOM YCNYru, B TOM YUcCrie B 3N1eKTPOHHOU popme

2.15.1. Npwn HenocpeacTBEHHOM ObpaLleHnn 3aaBUTENS NMNYHO, MaKCMMarbHbIN CPOK
permcTpaunmn 3aasneHust — 15 MuHyT.

2.15.2. 3anpoc 3asgBuTens o npeaocTaBneHn MyHULMNanbHOW yCryry, HanpasieHHbIN
NMOYTOBbLIM OTMPAaBIIEHNEM, MO SNEKTPOHHOWN NoYTE NOANEXUT 0bs3aTenbHOM
pervcTpauun B nopsiake obLiero Aenonpon3BoAcTBa B CPOK He no3aHee 1 paboyero
[HA, crieqylowero 3a AHem obpalleHus 3asaBuTens.

2.15.3. Cneumanuct, OTBETCTBEHHbIN 3a NPUeM JOKYMEHTOB, B KOMMNETEHLMIO KOTOPOro
BXOAMUT Npuem, obpaboTka, permcrpauus n pacnpegeneHme nocTynaroLemn
KoppecnoHAeHUnn:

- perncTpupyeT 3adaBrieHne ¢ JOKyMeHTaMn B COOTBETCTBUIN C nNpaBuiiamMum
Aenonpon3soacTBa,

- coobLiaeT 3asBUTENIO O AaTe Bblaayn pesynbTaTa npeaocTaBrneHnst MyHULMNanbHOM
ycrnyru.

- coobuwaeT 3aaBUTENIO O AaTe Bbldayun pesyrbTaTta NpegocTaBneHns MyHULUnanbHom
yCcnyru.



2.16. TpeboBaHMA K NOMELLEHUSIM, B KOTOPbIX
npepocTaBnseTcss MyHUUMnanbHas ycnyra, ycnyra, npeaocrasnsiemas
opraHusaumen, y4yacTBylLen B NpeaocTaBeHUM MyHULUNanbHOW yCnyru, K
MecTy OXuAaHus U npuemMa 3asBuTeneun, pasmeLeHuo u ochopmMmneHuio
BU3yaribHOW, TEKCTOBOW U MyJibTUMeAUUHON MHdopMaLum o nopsake
npeaocTaBrieHUA TakuxX ycnyr, B TOM 4yucne K obecne4yeHuo A4OCTYNHOCTU ANA
MHBaNMAoB yKa3aHHbIX 060bEKTOB B COOTBETCTBUM C 3aKOHOA4ATEIbCTBOM
Poccumnckon Pepepaumm o coumanbHOM 3amTe UHBaNUaoB

2.16.1. lNomeLleHuns, B KOTOPLIX NPeAoCTaBnseTca MyHUuunanbHas ycnyra,
obecneynBaloTCca KOMMNbIOTEPaAMK, CPEACTBAMU CBA3U, BKITKOYAA AOCTYN K
MHPOPMALNOHHO-TENTEKOMMYHUKALMOHHOW ceTn «IHTEpHET», OPrTeXHNKON,
KaHLEeNApCKNMN NPUHaANIEXHOCTAMN, MHOOPMaLNOHHBIMU N CPaBOYHbIMN
MaTtepuanamMmm, HarnsagHoM NHpopMaumen, CTynNbAMKU U CToNaMu, cpeactTesamm
NoXapoTyLUEHNSA N ONOBELLEHNA O BO3HUKHOBEHUN Ype3Bbl4anHOW CUTyaLmn, OCTYNOM
K permoHaribHoOM CMCTEME MEXBEAOMCTBEHHOMO 3fIEKTPOHHOIrO B3anMOAENCTBUS, a
Takke obecneunBaeTcst AOCTYMHOCTb A5l MHBANUAOB K YKa3aHHbIM NOMELLEHNSM B
COOTBETCTBUU C 3aKoHoAaTeNnbCTBOM Poccumnckon degepaumm o counansHON 3alumTe
NHBanNMOoB.

MecTa oxugaHusa 3assuTernen obopyayroTcs CTYNbAMNU U (UNK) KpecenbHbIMU
cekumamMu, 1 (Unm) ckambsiMu.

2.16.2. HbopmaumoHHble maTepuanbl, NpegHa3HayYeHHble 4N MHPOpMUPOBaHUS
3asBuTENen 0 nopsagke npeaocTaBneHnss MyHUUMNANsHOM YCNyrn, pasmMeLLaroTcs Ha
NHPOPMALMNOHHBIX CTEHAAX, PacnofoXeHHbIX B MecTax, obecneunBaromx AoCTyn K
HUM 3aaBuTENen, 1 OBHOBMAITCS NPU U3MEHEHUN OENCTBYIOLLEro 3aKoHO4aTENbCTBA,
perynupyoLero npegoctaBneHme MyHUUUNansHoOM YCyru, U CNpaBoYHbIX CBEAEHUN.

2.16.3. Obecne4veHne JOCTYNHOCTU ON1s1 MHBaNMOoB.

AOMVHUCTPaLUS NPUHUMAET Mepbl Mo 06ecnedYeHnto YCnoBuin AOCTYNHOCTM ANst
MHBaNMAOB OGBHEKTOB U YCNyr B COOTBETCTBUM C TPEBOBAHUSIMU, YCTAHOBNEHHBLIMU
3aKoHoAaTeNbHbIMU U UHBIMW HOPMAaTUBHbLIMW NPABOBbLIMW akTaMu, KOTOpbIE BKMOYaloT:

BO3MOXXHOCTb 6€Cl'lpeI'IFITCTBeHHOFO BXOOa B nomMeLlieHne 1 Bbixoaa U3 HEro,

conpoBoXxXaeHne nHiBanngos, UMerLWnx CTONKune paCCTpOﬁCTBa (*)yHKLI,VII/I 3peHuna n
CaMOCTOATESIbHOIO nepeasmxeHnd, 1 okadaHme nmMm rnomMoLlu;

Hagnexawiee pasmelleHne obopyaoBaHmst U HocUTenem MHpopmMaunmn, HeobxoaMmbIx
ans obecneveHnsa 6ecnpensaTCTBEHHOrO 4OCTyNa MHBanNMaoB B NOMELLEHME C Y4ETOM
OrpaHNYEHNN UX XKU3HEOEATENbHOCTY;

CoOeNCTBNE CO CTOPOHbI AOMKHOCTHBIX ML, NP HEOBXOAMMOCTU, MHBaNUAy npu BXoae
B 0OBLEKT 1 BbIXOAE U3 HErO;

obopyaoBaHMe Ha npunerarLwmx K 30aH1I0 TePPUTOPUSX MECT AN NapKOBKK
aBTOTPaHCMNOPTHbLIX CPEACTB UHBANWAOB;

COMPOBOXAEHNE UHBANUAOB, UMEILLMX CTONKME PacCTPOMCTBa DYHKLIMKN 3pEHNS U
CaMOCTOSITENbHOMO NepeaBMKEeHUs, MO TEPPUTOPUM OOBEKTA;



npoBeAeHNe UHCTPYKTaxa OOMKHOCTHbIX ML, OCYLLECTBISIIOLLMX NEPBUYHBINA KOHTAKT C
nonyyartensiMmm ycnyru, no Bonpocam paboTbl C UHBaNMaamu;

[0MnycK B NOMeLleHne cobakn-npoBoaHMKa NPU HaNM4YnMmn JOKYMEHTa,
NoATBepXdatoLLero ee crneunansHoe obydyeHue, BblgaHHOro no dopme, yCTaHOBEHHOM
deaepanbHbIM OPraHOM UCMOSNTHUTENBHOWM BRacTW, OCYLLECTBASOLWMM OYHKLMN NO
BblpaboTke 1 peanunsauny rocygapcTBeHHON NONUTUKA U HOPMATUBHO-NPABOBOMY
perynmpoBaHuio B cdepe coumnarnbHONM 3amnTbl HaCeneHus;

oKasaHue OOMKHOCTHLIMU NLaMy HBannaaM HeobxoaMMon NOMOLLM, CBSI3AHHOW C
pasbsiCHEHVEM B AOCTYMNHOM ANs HUX hopMe nopsiaka NpeaoCTaBeHnst U NonyYeHms
ycnyru, opopmneHvemMm HeobxoauMbIX Anst ee NPeAoCTaBNeHNst JOKYMEHTOB,
03HaKOMJIEHMEM MHBANMAO0B C pa3MeLleHeM KabMHETOB, NOCNEA0BATENbHOCTLIO
[AEeNCTBMI, HEOBXOANMBIX 411K MONYyYEHUS YCNyTu;

AonyckK B noMeLweHne cypaonepesoaymka n TI/I(*)J'IOC)/p,EI,OI'IepeBO,DHI/IKa;

npegocraBsneHune, npu HeobxoanMocCTH, YCIyru no MecCTty XUTeNbCTBa nHBannaa
nnin B ANCTaHUNOHHOM peXnmMe;

okasaHue OOMKHOCTHLIMU Nuuamu AQMUHUCTPaLUM MHON HEODX0AMMOW MHBaNMaam
NOMOLLUM B NpeoorneHnn 6apbepoB, MeLlaloLWwmX Nony4eHno M1 ycnyr HapaBHe ¢
APYIMMA NLLaMMN.

2.17. NMokasaTenu AOCTYNHOCTU U Ka4YecTBa MyHMUUNANbHOW yCcnyru, B TOM Yucne
KONMYeCTBO B3auMoAeMCTBUMN 3asiBUTENS C AOMMKHOCTHLIMU NIULAMU Npu
npegocTaBfieHUM MyHULUNANBLHOM YCIYTU U UX NPOAOIIKUTENbHOCTb,
BO3MOXHOCTb MONy4eHUs MyHULMNaNbHOW YCnyru B MHOropyHKLMOHaNbHOM
LleHTpe NpefocTaBneHusi rocyAapCTBeHHbIX U MyHULMNAMNbHbIX YCAYT,
BO3MOXHOCTb Nosly4eHUss MHopMaLmum o xoae NpefocTaBrneHus
MYHULMNaNLHOM yCrnyru, B TOM Y1cre ¢ UCnosib3oBaHMeM MHPOPMaLUMOHHO-
KOMMYHMKaLMOHHbIX TEXHOJIOIMMN

MokasaTenu 4OCTYNHOCTM MyHULMNANbHOMW YCNYIu:

TpaHCMNopTHas UNK NeLuas A0CTYNHOCTb K MecTaM NpeaoCcTaBneHns MyHMUUNanbLHom
ycnyru;

[AOCTYNHOCTb OOpalleHns 3a NpeAoCTaBNeHNeM MyHULMNANbHOW yCryri, B TOM Yncne
AN NUL, C orpaHnYeHHbIMU BO3MOXHOCTAMW 300POBbS;

Hanu4yne rNonHOM M NOHATHOM MHAOPMaLMM O MecTax, NoOPSAKE U CPoKax
npeaocTaBneHns MyHULMNanbsHoM ycnyrn B obLLeA0oCTYMHbIX MecTax NomeLLeHUn
OpraHoB, NpefoCTaBNALWMNX MyHULMNANbHYO YCnyry, B MUHPOPMaLMOHHO-
TeNeKOMMYHUKaLMOHHBIX CeTAX 06LLEero Nonb3oBaHus (B TOM Yucne B cetn IHTepHeT),
cpencTBax MacCcoBOW MHAOpMaLMK, MHOPMAaLIMOHHbIX MaTepuanax (bpoltopax,
OGyknetax n 1.4.);

npegocTaBneHne MyHUUMNanbHOM yCrnyrm B MHOrOYHKLMOHANbHOM LieHTpe
npeaocTaBneHns rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCHyT;

BO3MOXXHOCTb MOJy4YeHMUs1 MyHUUMNAanbHOW YCryrM NocpeacTBOM 3anpoca o
NpeaoCcTaBneHNN HECKOSBbKMX rOCYAapCTBEHHbIX U (UNN) MyHUUMNANbHbIX YCIyr B



MHOrodpyHKLMOHANbHbIX LeHTpax npeaocTaBfeHns Focy4apCTBEHHbIX U
MyHULMNanbHbIX YCryr (KOMMEKCHbIV 3anpoc).

Moka3aTenu kayecTBa MyHULMNANbLHOW yCNyru:

MOSTHOTa W aKTyanbHOCTb MHOpPMaLUuUn O nopsiake NpeaocTaBneHns MyHULMNANbHOM
ycrnyru;

cobntogeHne CpoKoB NpeaoCTaBneHNst MyHULMNANbHOW YCYrn U CPOKOB BbIMOSHEHMS

agMUHMCTPaTMBHBIX Npoueayp Npu NpeaocTaBneHnn MyHULMNanbHOW YCnyru;

HanMyne HeobxoaMMOro U AOCTAaTOMHOIO KONMYeCcTBa CNeunanmcToB, a Takke
nomMeLleHun, B KOTOpPbIX npeaocrtaBndeTcAa MyHuuunaribHaa ycnyra, B uendx
cobnoaerHuns YCTaHOBJ1€HHbLIX HACTOALLNM A,ElMI/IHVICTpaTVIBHbIM pernameHToM CpOKOB
npenocrtaBneHnda MyHI/ILl,I/II'IaJ'IbHOIZ YCIyru;

KOnM4ecTBO PaKTOB B3aMMOAENCTBUS 3asBUTENS C JOMPKHOCTHBIMM NULL @My Npu
npeaocTaBneHU MyHULMNANbHOM YCNyru;

OTCyTCTBUE O‘-Iepeﬂ,eﬁ npu npneme n Bbiaavye JOKYMEHTOB 3adABUTESIAM;

oTcyTcTBME 060CHOBaAHHbLIX Xanob Ha aencteuns (besgencrTeme) cneunanmcToB U
YMOSTHOMOY€EHHbIX AOMKHOCTHbIX JNL;

OTCyTCTBUE Xanob Ha HEeKOpPpPEKTHOE, HEBHMMATEJIbHOE OTHOLLUEHNEe cneunanncrtoB U
YNOJIHOMOYEHHbIX AOJTXHOCTHbIX JTUL, K 3adBUTENAM

2.18. UHble TpeboBaHMSA, B TOM YUCHe YYUTbIBaKOLWMe 0COBEHHOCTH
npeaocTaBfeHUst MyHULUNanbHOW YCIyru B 35IeKTPOHHOW ¢hopme

B HacTosiLLee BpeMa MyHMUMNanbHaga ycryra B af1EKTPOHHON hopme He
npegocTaBnAeTcs.

lll. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (Aaencteumn), TpeboBaHUA K NOPSAKY UX BbINOSIHEHUSA, B TOM YUcre
0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTeun) B
3NeKTpOoHHON hopme

3.1. UcyepnbiBarowmm nepevyeHb aAMUHUCTPATUBHBLIX Npoueayp:

1) npuem n pernctpauna 3adasrneHna n JOKYMeEHTOB, HeobxoauMBbIX Ans
npenocrtaBneHnda MyHMLlMHaﬂbHOVI YCInyru.

2) noaroToBKa BbINMUCKM U3 peecTpa MyHULMNanbHOro umyLlectTesa nmbo nHdopmMauum
06 OTCYTCTBUM CBEAEHUIA B peecTpe MyHMLUMNanbHOro MMYLLECTBA;

3) Bblgada (HanpaBneHue) 3aaBuUTenNto pesynbtata npegocTaBneHns MyHULMNansHON
ycnyru.

4) nopAaaoK ncnpasneHna AonyLweHHbIX onevyaTtok U owmnboK B BblAaHHbIX B
pesynbTtate npeaocraBlieHUd MyHMLLMﬂaﬂbHOﬁ ycnyrn AOKyMeHTax.

3.2. MNpuem u peructpaums 3asaBreHUA U 4OKYMEHTOB, HEOOXoAUMbIX ANA
npeaocTaBlieHnss MyHUUMNanbLHOM yCNyru.



3.2.1. OcHoBaHMeM Ans Havana agMUHUCTPATUBHOM Npoueaypbl ABNAeTcs nogada
3asBUTENEM 3asBreHUs O NpPeJoCcTaBeHNnn MyHULMNAnbHON YCNyru ¢ AOKyMEHTaMmu,
yKasaHHbIMU B MyHKTe 2.6 HacTosAwero AQMUHUCTPATUBHOIO perfliameHTa.

3.2.2. lNpun nony4vyeHnn 3asiBNeHnss OTBETCTBEHHbIN  UCMONHUTENb AAMUHUCTPALMN:
1) npoBepsieT NpaBUIIbHOCTb OCPOPMITEHUS 3asIBIIEHUS;

B cnyyae HenpaBunbHOro ochopmneHust 3asiBfeHns o NpeaocTaBneHnm
MyHULMNAanbHOW YCryru, OTBETCTBEHHbLIM UCMOSTHUTENEM OKa3blBaeTCS NOMOLLb
3asBUTENI0 B 0ChOPMIIEHMMN 3asIBNEHUSI.

2) yCTaHaBIMBaeT JINYHOCTb 3adaBUTend, ceepdeT NOAJTMHHUKA U KON JOKYMEHTOB,
yOOCTOBEPALWMNX NMMYHOCTb 3adBUTENA, noaTBepXAaloWnX NnosiIHOMOo4unA
npegcraBuUTena 3aaBUTend, eCrin C 3asdBJiEHNEM O6anJ,aeTCFI npencraBuTeslb
3adBuUTeEn.

3) 3anonHsaeT pacnucky o npueme (pernctpaunn) 3asBreHns 3aaBUTens;

4) BHOCUT 3anucb o npueme 3asiBneHus B XXypHan permctpaumm Bxogsiien
KOPPECMNOHAEHLNN.

3.2.3. CpokK BbINOSIHEHUSA aAMUHUCTPATUBHON Npoueaypbl cocTasnseT 1 pabouni
A€EHb.

3.2.4. KputepueM NpuHATUS peLLEHNS SABNSETCA obpalleHne 3aaBuTens 3a
nosly4eHnemM MyHUUMNansHOM yCnyru.

3.2.5. Pe3ynbTaToOM UCMOMHEHNA JaHHOM agMUHUCTPAaTMBHOM Npoueaypbl SBnsieTcs
npuem 3asiBfeHns.

3.2.6. Cnocobom chmkcauum pesynbTaTa aBnseTcs pernctpaums 3asasneHns B XKypHane
perncTpauumn ncxoadailen KoppecnoHgeHunn.

3.3. MoaroToBKa BbINUCKU U3 peecTpa MyHULIMNANbHOro nMyllecTsa nméo
uHcpopMmaumum o6 OTCYTCTBMU CBEAEHUI B peecTpe MyHULMNanbHOro umyLlecTsa

3.3.1. OcHoBaHMeM ns Havana agMUHUCTPATUBHOW Npoueaypbl ABNgeTcs
NOCTyNfeHne 3asiBrieHnst U JOKYMEHTOB, yKa3aHHbIX B nogpasgena 2.6. HacToswero
AOMWHNCTPATMBHOIO pernamMmeHTa, K cneymanncty AQMUHUCTPaLnn, OTBETCTBEHHOMY
3a npegocTaBneHne MyHUUunanbHOW yeryru (qanee - OTBETCTBEHHbLIA UCMOMHUTENDb).

3.3.2. OTBETCTBEHHbIN UCMONHUTENb paccMaTpmuBaEeT 3asBNeHne, NPOBOAUT €ro
NPOBEPKY Ha COOTBETCTBUE TpeboBaHMsM nogpasgena 2.6. HacTosLWEro
AOMWHNCTPATMBHOIO pernamMmeHTa.

3.3.3. Cneumanuct ocyLiecTBnsieT NOUCK 3anpalumBaeMoro obbekTa B peecTpe,
aHanuaupyeT MHOpMaLMIo, CoaepKaLLyCs B 3fIEKTPOHHON 6a3e AaHHbIX peecTpa,
AOKYMEHTaLMI0, XPaHSLLYICS B MUHBEHTAPHbIX Aenax no o6bektam MyHUUUNanbsHOM
COOCTBEHHOCTW.

3.3.4. lNpu Hanu4nmn ceeieHNin B peecTpe MyHULMNanbLHOro UMyLLEecTBa,
OTBETCTBEHHbIV UCNOJTHUTENb FOTOBUT BbIMUCKY U3 peecTpa MyHULMNansHOro
nMyLLecTBa.



3.3.5. B cnyyae otcytcTBMs 06 OoTCyTCTBUM CBEAeHUIN 06 06BbEKTE B peecTpe
MYHMLMNANbHOro UMyLLIECTBA OTBETCTBEHHbI MCMONHUTENb FOTOBUT  YBEAOMIEeHNe 06
OTCYTCTBUW CBEEHWI B PEECTPE MYHULMNANBHOrO UMYLLIECTBA;

3.3.6. OTBETCTBEHHbIN crieumnanuct nepegaeTt 0oOpPMIIEHHYIO BbIMUCKY U3 peecTpa
MyHMUMNaNbHOro nmyliecTea nmbo ysegomneHme o6 oTCyTCTBUM CBEAEHUI B peecTpe
MyHMUMNanbHOro nmMyLecTea Ha nognuck Maese KyHbeBckoro cenbcoseta nmbo
YNONTHOMOYEHHOMY OOSTHKHOCTHOMY nnuy.

3.3.7. Cpok BbINOSHEHNS1 aAMUHUCTPATUBHOW NpoLeaypbl cocTaBnsieT He Gonee 2
paboumx gHeW Co AHSA NOCTYNNEHUs 3asiBNEHNS U LOKYMEHTOB K OTBETCTBEHHOMY
NCMONMHUTENHO.

3.3.8. Kputepun npuHATUA peLleHuns - Hanmyme (OTCYyTCTBME) 3anpallnBaemMbixX
CBEZIEHNN B peecTpe MyHUUUNarbHOro MMyLLecTsa.

3.3.9. PesynbTaTtom agMMHUCTPATUBHOW NpoLeaypbl SBMAsSeTcs nognMcaHHas

BbINMCKa U3 peecTpa MyHMLUMNAanbHOro MMyLecTsa nnbo yBeaomMneHne o6 oTcyTCTBUM
CBEZIEeHWI B peecTpe MyHULUMMNanbHOro MMyLLEeCTBa.

3.3.10. Cnocob dukcaumm pesynstarta - permctpaumsa nognnucaHHom BbIMUCKN 13
peecTpa MyHMUMNanbHOro nmyliecTea nmbo yBegomneHus o6 oTCyTCTBUMM CBEAEHWI B
peecTpe MyHMUMNanbHOro UMYLLLECTBA B XKypHane perncrpaumm NCxXogsaLlen
KOppeCcnoHAEHLNN.

3.4. Bolpa4ya (HanpaBneHue) 3aABUTENIO pe3ynbTaTta npeaocTaBlieHUA
MYHULMNaNbLHOW yCcnyru.

3.4.1. OcHoBaHMeM N5 HaYana agMUHUCTPATUBHOW Npoueaypbl ABNgeTcs
nognucaHHasa n sapermcTpmpoBaHHasa BbIMMCKa N3 peectpa MyHULMUNAIbHOro
nmyLectesa nnbo ysegomneHne ob oTCyTCTBUM CBELEHUN B peecTpe MyHUUMNansHOro
nMyLLecTBa.

3.4.2. Pe3ynbTaT NpeaoCcTaBneHnss MyHULMNanbHOM yCrnyrn BolaaeTcs (HanpaBnseTcs)
3a8BUTENO0 CNOCOOOM, yKazaHHbIM B 3a8BMEHUN.

3.4.4. OTBETCTBEHHbIN UCMONHUTENb AOMUHUCTPaLMK He NO3aHee OHS, crieayrouero
3a AHEM MOCTYNMEeHNa AOKYMEHTOB, NPWU HaNM4YnUM KOHTaKTHOro TenedoHa 3aaBuTens
npurnawaeT 3asBuTens Ans nosiydeHns pesynbtata MyHULUnanbHOW YCryrn no
TenedoHy, NMbo HanpaenseT yBegOMIIEHNE NOCPEACTBOM MOYTOBOIO OTNPaBeHUs
NIN ANEKTPOHHOM MOYTLI NO agpecy, ykazaHHOMY B 3asBNEHUMN.

3.4.5. CpokK BbINOMHEHMS aMUHUCTPATMBHOWN Npoueaypbl cocTaBnseT He bonee 3
paboumx oHen Co OHA perncTpalmm BbIMUCKM U3 peecTpa MyHUUUNanbHOro nMmyLlecTsa.

3.4.6. KpVITepI/IGM NMPUHATUA peLlleHnda ABnAaeTcAa Hann4me noanucaHHoOW n
3apeFMCTpI/1pOBaHHOIZ BbIMUCKN N3 peecTpa MyHUUUNarbHOIro nmyulecrtaea nnbo
yBegoMIieHnA 06 OTCYTCTBUUN cBefieHnin B peecTtpe MyHuuunnanbHOro nmyLlecTea.

3.4.7. Pe3ynbTaToM agMUHUCTPaATMBHOM NMpoLeaypbl ABAsSETCA nosiyvyeHne
3as1BUTENEM BbIMMUCKM U3 peecTpa MyHULMNansHOro umyLlectea nnbo ysegomneHms oo
OTCYTCTBUW CBELEHUN B peecTpe MyHUUMNanbLHOro UMyLLecTBa.
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3.4.8. Cnocobom chmkcauum pesynbTata BbINONHEHNS aAMUHUCTPATUBHOM npoLeaypbl
ABMNSIETCA OTMETKA 3asiBUTENS B XXypHare pernctpaumm MCXoasien KoppecrnoHaeHUUN
O NOMyYEeHUN IK3eMNsipa JOKYMEHTA.

3.5. MNopsaok ncnpaBneHus JOMNyLWEeHHbIX ONneYaToK U oWNGOoK B BbiAaHHbIX B
pe3ynbTaTe NnpeaocTaBfieHUA MyHULUNANbHOWN yCIyrM JOKyMeHTax.

3.5.1. OcHoBaHMeM N5 Havana BbIMOMHEHUS afMUHUCTPATUBHOW Npoueaypsbl
aBnsaeTca obpalleHne 3aaBuTens, Nony4mMBLUIErO OPOPMIEHHbINA B YCTaHOBIEHHOM
nopsiake pesynbTaT NpeaocTaBNeHNa MyHMLumnanbHoOW ycnyri, o6 ncnpasneHum
AOMyLLEeHHbIX OrnevyaTok 1 ownboK B BblAAHHBIX B pe3yrnbTate npegocTaBreHuns
MYHULMNANbHOW YCyrM AOKyMeHTax B AaMUHUCTpauuto nnn MoLl.

3.5.2. Cpok nepegaym 3anpoca 3assutens u3 MOLL B AQMUHUCTpaUnIO yCTaHOBIEH
cornaweHnemM o B3aMmoaencTBuu.

3.5.3. PeweHune 06 ucnpaBneHun AonyLEHHbIX ONeYaTok 1 OLMGOK B BblAaHHbIX B
pesynbTaTe NPeaoCTaBNeHNs MyHULMMNANbHOW YCNyrn AOKyMeHTax NpMHUMaeTcs B
criyyae, ecnm B ykasaHHbIX JOKYMeHTax BblsiBNIeHbl HECOOTBETCTBUS NpunaraemMom K
3as1BMEHNI0 JOKYMEHTALMK, a TaKKe NCMNOoMb30BaHHbLIM MpU NOAroTOBKE pe3ynbTaTa
MYHULMNANbHOW YCIyrM HOPMaTUBHBIM JOKYMEHTaM.

3.5.4. Kputepumem npuHATUA peLLeHns ABsSeTCs Hanmyme gonyweHHbIX orneyvyaTok n
OLWKNOOK B BblJaHHbIX B pe3yribTaTe NpeAoCTaBfieHUss MyHULMNANbHON yCryru
AOKyMEHTaXx.

3.5.5. PesynbTaTtomM agMMHUCTPaTUBHOW NpoLeaypbl SBMASeTCS McnpaBneHme
[AONYLLEHHbIX AOMMKHOCTHBIM NMMLOM AOMUHUCTPALIMM ONeYaToK U (MNK) OLLIMGBOK B
BblaHHbIX B pe3ynbTaTe NpeaoCTaBieHns MyHMUMNanbHON yCryrn AoKyMeHTax nmbo
HanpaeneHve B agpec 3asiBUTENS OTBETa C MHGopMaLmen 06 OTCyTCTBUM ONeYaTok U
OLWMBOK B BblAaHHOM B pe3ynbTaTe NpeaoCTaBNeHUs yCnyru 4OKyMeHTax.

3.5.6. Cnocob gukcaumnn pesynbTtaTta BbINOMHEHUS aAMUHUCTPATUBHOW Npoueaypbl —
perucTpauus B XKypHarne perucrpaumm ncxoasiwen KoppecnoHaeHUmm.

3.5.7. Cpok Bblgauun pesynbtata He JOMKeH npesbiwaTth 10 kaneHgapHbIX AHEN C
AaTbl  pernctpauumn obpalieHns o6 ncrnpasneHnn SONyLEHHbIX oneYaTok 1 ownbok B
BblAaHHbIX B pe3ynbTaTte NpeaocTaBneHns MyHUUunanbHOM yCryrn AOKyMeHTax.

IV. ®opMbI KOHTPOSA 32 UCNOSTHEHUEM aAMUHUCTPATUBHOIO pernamMeHTa

4.1. NMopsapok ocyLecTBIEHMA TEKYLLEro KOHTPONA 3a cobnoaeHnemM u
MCNOJSIHEHMEM OTBETCTBEHHbLIMU AOSMKHOCTHbLIMU NIMLAMU NOJTOXEHUN
AAMWHUCTPaATUBHOIO pernamMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
yCcTaHaBNMBawLWMX TpeOoBaHUA K NpefoCcTaBIeHUI0O MYHULIMNANbLHOW YCIYTU, a
TaKxke NPUHATUEM UMM peLUeHUN

TeKyLWwuin KOHTPOIb 3a cObNAEHNEM U UCMONTHEHUEM AOIHKHOCTHLIMU NULLAMMN
AOMWHUCTPALMMU NOSOXEHUIN HacTosLWero AAMUHUCTPATUBHOMO pernaMeHTa u UHbIX
HOPMaTMBHbIX NPABOBbIX aKTOB, YCTaHaBMNMBaKLLMX TPeboBaHMS K NPeAoCTaBNEHUIO
MyHULMNAnbHOM YCIyru, a Takke NPUHATUEM UMW peLLEeHWUA OCYLLIECTBNSET:

- rnaBa KyHbeBCKOFO cenbCcoBeTa,

- 3aMeCTUTENb INaBbl A,ElMI/IHVICTpaLl,I/Il/I KyHbeBCKOFO cenbcoBeTa.



MeproaNYHOCTb OCYLLIECTBINEHUS TEKYLLErO KOHTPOSIS YyCTaHaBNMBaETCS
pacnopsbkeHeM AoQMUHUCTpaLMK.

4.2. NMopsaaok  NepmoaNYHOCTb OCYLLEeCTBIIEHNS NSTAHOBbLIX U BHEMNMaHOBbLIX
NpoBepPOK NOSIHOThI U KayecTBa NpeAocTaBfIeHUs MyHULMNANbHON YCIyru, B TOM
yucne NopsAoK U popMbl KOHTPOSIA 3a NOSTHOTOM U KAYeCTBOM NpeaocTaBfieHUA

MyHULMNAarbHOM YCNyru

4.2.1. KoHTpOnb 3a NOMHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNansHOM yCnyru
BKItOYaeT B cebsi npoBeaeHMe NNaHOBbLIX M BHEMMAHOBLIX NPOBEPOK, BbISIBIIEHNE U
yCTpaHeHue HapyLleHU Npas 3asiBUTENEN, pacCMOTPEHNE, NPUHATNE PELLUEHUN U
noaroToBKy OTBETOB Ha ObpalleHns 3aaBuTenen, cogepXallmx xanobbl Ha AeENCTBUSA
(6e3nencTBms) AOMKHOCTHBIX NUL, AOMUHUCTPaALUN.

4.2.2. [Nopsagok n NepuoanyHOCTb NPoBEAEHUS NAHOBLIX MPOBEPOK BbIMNONIHEHUS
AOMUHMCTpaUMEN NOMOXEeHUN HacTosAwero AQMUHUCTPATUBHOIO perfiameHTa n UHbIX
HOPMaTMBHbIX NPAaBOBbIX aKTOB, yCTaHaBNMBaKLMX TpeboBaHNA K NpeJoCcTaBneHno
MYHUUMNANbHOM YCyru, OCyLLEeCTBNAITCSA B COOTBETCTBUM C N1aHOM paboThl
AOMUHUCTPaLNN Ha TeKyL M rog,.

4.2.3. PeweHune 06 ocyuLeCTBNEHUM NAAaHOBbIX U BHEMNSTAHOBLIX MPOBEPOK NOMHOTHI U
KayecTBa nNpefocTaBfeHnsa MyHULUMNanbHON yCnyrn NpUHMMaeTCs rnaBov panoHa.

4.2.4. NMpoBepkM NPOBOAATCS C LIENbIO BbISBIEHNSA N YCTPAHEHUS HapyLLIEeHUA nNpas
3asBUTENEN N NPUBNEYEHNS BUHOBHBIX JTUL, K OTBETCTBEHHOCTU. Pe3ynbTaTthl NpOBEPOK
OoTpaxatTcs OTAESNIbHOW CNPaBKOM UNN aKTOM.

4.2.5. BHennaHoBble NPOBEPKM NOMHOTLI U Ka4YecTBa NPeAoCTaBNeHNss MyHULMNanbHOM
yCryrv1 NpOBOASITCS Ha OCHOBaHMM Xanob rpaxxgaH Ha pelleHust Unu AencTBus
(Ge3nencTBme) AOMKHOCTHbIX NUL AOMUHUCTPaLUN, NPUHATLIE UMW OCYLLECTBIIEHHbIE B
XOfe NpefocTaBreHns MyHULMNansHOW YCnyru.

4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX SIUL, OpraHa MecTHOro camoynpasrieHus,
npeaocTaBnAoLWEro MyHULMnanbHy0 yCnyry, 3a pelleHusa u 4encTBust
(6e3pencTBUe), NpUHUMaeMble (OCyLLeCTBAAeMble) UMU B XoAe NpeaocTaBreHus
MyHULMNArIbHOM YCNyru

Mo pe3ynbTaTam NpoBeAEHHbLIX MPOBEPOK B CIlyYae BbISBIIEHUS HAPYLLUEHUN
npaB 3asiBUTENEN BUHOBHLIE NLA NPUBIEKAIOTCA K AUCLMNITMHAPHON U (1K)
aAMWHNCTPATUBHOM OTBETCTBEHHOCTU B NOpsSiAKe, yCTaHOBIEHHOM AENCTBYOLLMM
3akoHogaTenbctBoM Poccuiickon ®enepaunm n Kypckon obnactu.

MepcoHanbHas 0TBETCTBEHHOCTb AOMKHOCTHLIX Nl AOMUHUCTpaLMK 3a
HecobnoaeHne nopsaaka ocyLEecTBNEHNs aAMUHUCTPATUBHbIX NpoLeayp B Xxoae
NnpeaocTaBneHns MyHULUMNAnNbHOW YCNyrn 3aKkpennaeTcsa B UX A0MKHOCTHbIX
pernaMmeHTax.

4.4. NonoxeHns, xapakTepusyruwme Tpe6oBaHUA K Nopsaaky n dopmMmam KOHTpons
3a npegocTaBneHueM MyHULUNanbHOMW yCryru, B TOM YUCIe CO CTOPOHbI
rpaxagaH, ux o6 bLeguHeHun n opraHn3auum

[ns ocyLLeCcTBNeHNss KOHTPONS 3a NpeaocTaBreHMeM MyHULMNAanNbHON ycnyru
rpakgaHe, X o0beaMHEHUS N opraHu3aLmm BnpaBe HanpasnATb B AOMUHUCTPALNIO
NHAMBUAOYanbHbIE N KONNEKTUBHbIE 00paLLEeHMs C NPEANIoXEHUSIMU, pEKOMeHaALNSMU



N0 COBEPLLUEHCTBOBaAHMIO Ka4ecTBa M nopsiaka NpeaocTaBneHnss MyHUUMnansHom
yCryru, BHOCUTb NpeasioKeHMsi 0 Mepax Mo yCTPaHEeHWO HapyLLEHUI HacTOSLEro
ALMVHUCTPATUBHOIO perfnamMeHTa, a Takke HanpaBnsATb 3asiBIEeHMs U xanobbl ¢
coobLleHeM 0 HapyLUeHUN OTBETCTBEHHLIMU AOMKHOCTHLIMU NULLaMM,
NpeaoCcTaBnALWMMN MyHUUMNANbHY ycnyry, TpeboBaHMn HacTosLWEero
AZLMVHUCTPATUBHOIO pernamMeHTa, 3akoHOA4ATENbHbIX U MHbIX HOPMATUBHbIX MPaBOBbIX
aKTOB.

V. OocynebHbin (BHeCcyneOHbIN) NOpAAOK 06XanoBaHUsA 3assBUTENEM peLueHuin u
aencteumn (besnencTBusl) opraHa, npefocTaBnAOLWEro MyHUUMnanbHy ycnyry,
AOMKHOCTHOrO NULa opraHa, NpeaocTaBnsoOWero MyHMUunanbHyro ycnyry, nm6o
MYHULMUNaNbLHOro criyxaliero, MHOropyHKLMOHanbLHOro LeHTpa, paboTHuka
MHOroyHKLMOHAaNbLHOro LIeHTPa, a TaKkke NpyBrieKaeMbIX opraHu3auun, unm ux
pabGoTHUKOB

5.1. Uudbopmauusa onsa 3asaBuTensa O ero npase NoaaTh Xanoby Ha pelueHune n
(wnn) pencreue (6esagencTBMe) opraHa MeCTHOro camoynpaBneHus u (unu) ero
OOJMKHOCTHbIX NUL, MYHULMUNANbHbIX CAYXalux, Npyu npeaocTaBneHnm
MYHULMUNANbLHOW yCnyru, MHOropyHKLNOHaNbLHOro LeHTpa, paboTHUKa
MHOroyHKLMOHaNbLHOIro LIeHTPa, a TakKe NpuBrieKaeMbIX opraHM3auun unm ux
paboTHUKOB (Aanee - Xxanoba)

3aaBsuTenb MMeeT NpaBo noaaTth Xanoby Ha xanoby Ha pelleHnsa n oencTeng
(6e3penctems) ADMUHUCTPaLMK N (UNN) ee JOIMKHOCTHbBIX UL, MyHUUMNANbHbIX
cnyxalumx, npu npegocTaBieHnn MyHUUUNanbHOW yCryrn, MHOrO(yHKUMOHaNsHOro
LeHTpa, paboTHMKa MHOroOyHKLMOHANBLHOMO LIEHTPA.

3aaBuTenb UMEET NpaBo HanpaBuTb Xanoby, B TOM Yucne NoCpeacTBOM
denepanbHOM rocygapcTBEHHON MHOPMaLUNOHHON cuctembl « EQMHBIN nopTan
rocyAapCTBEHHbIX U MyHUUMNANbHbIX yeryr (yHKUuun)» http://gosuslugi.ru.

5.3. OpraHbl mecTHOro camoynpasneHus Kypckon obnactu,
MHOTro(PyHKLMOHalbHbIE LIeHTPbIl, TM60 COOTBETCTBYHOLUIN OpraH
rocyaapcTtBeHHOM BnacTu (opraH MECTHOro caMmoynpaBfieHMA) NyonmMyHo-
npaBOBOro ob6pa3oBaHus, ABNAKLWUICS yYpeauTerneMm MHOro(yHKLMOHaNbHOro,
a TaKkKe NpUBreKaeMbie OpraHn3auum u ynoriHoMo4YeHHble Ha pacCMOTpeHue
’anobbl AOMKHOCTHbIE NULA, KOTOPbIM MOXET ObITb HanpaBreHa xanoba

YKanoba moxeT 6bITb HanpasreHa B:
AOMWHUCTpaUNO panoHa;

MHOIrOYHKUNOHANbLHBLIN LEHTP N0 B KOMUTET MHpopMaTU3aLnm, rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Kypckon obnactu, aBnaowminca ydpeantenem
MHOroyHKUMOHANBLHOrO LieHTpa (ganee - ydpeantenb MHOrOMYHKLMOHANbHOMo
LUeHTpa).

XKanobbl paccmaTtpuBatoT:

B AAMUHMCTPaLMKN paiioHa - YNOSTHOMOYEHHOE Ha PAacCMOTPEHME Xanob AOMKHOCTHOE
nmuo;
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pyKoBOAMTENb MHOrOYHKLMOHANBHOIO LEHTPA;
PYKOBOAMTENb y4peauTens MHOroyHKUMOHabHOro LeHTpa.

5.4. CnocoObl nHhopMUPOBaHMA 3aABUTENEN O NOPSAKe Nogayum n
paccMoTpeHus Xxanobbl, B TOM 4Yucne ¢ ucnonb3oBaHnem EgnHoro noprana

NHbopmmpoBaHme 3asiBuTenen o nopsigke nogaym U paccMoTpeHus xanoobbl
OCYLLIeCTBNAETCA NOCPEACTBOM pa3MeLLeHnsa nHpopmauumn Ha cTeHgax B MecTtax
npegocTaBneHnsa MyHMUMNanbHOM ycrnyru, B oegeparnibHon rocygapCTBEHHON
NHJOpPMaLNOHHOWN cucteme « EanHbIN nopTan rocygapCTBEHHbIX U MyHULMNAIbHbIX
ycnyr (pyHKUMIM)», Ha oduumanbHOM cante AAMUHUCTPaLUK, NPeaoCTaBnsoLWEN
MYHULMNANbHYIO YCIyry OCyLLEeCTBNSETCH, B TOM Yucne rno TenedoHy, 3NeKTPOHHON
noyTe, NPU NMNYHOM NPUEM

5.3.lMepeyeHb HOpMaTUBHbIX NPABOBbLIX aKTOB, PEryNnUpYoLWMX NOpPsaaoK
paocynebHoro (BHecyaebHOro) o6xanoBaHusa peLieHUn U AencTBUN
(6e3pencTBUs) opraHa MECTHOro caMmoynpaBrieHUsi, NpefoCcTaBnAOLWEero
MYHULUMNANbHY yCnyry, a Takke ero AO/MKHOCTHbIX NuL,.

Mopsgok gocyaebHoro (BHecyaebHoro) ob6xxanoBaHnsa peLleHnin u 4encTBun
(6e3pencTBms) opraHa MeCTHOro caMoynpaBrieHunst, NPeaoCTaBAAoLLEro
MYHULMNANbHYI YCAYry, a Takke ero 4OMMKHOCTHbIX NAL, perynmpyeTcs:

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusaumnm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

noctaHoBneHnem Mpasutensctea PO ot 16.08.2012 Ne 840 «O nopsake nogayn
N paccMOTpeHMS xanob Ha peleHus n genctena (6esgencreme) doegeparnbHbIX
OpraHoB MCMNOJSTHUTENBHOW BNACTM U X OOIMKHOCTHbLIX N, dpeaepanbHbIX
rocygapCTBEHHbIX CNyXXalUmX, AOMKHOCTHbIX NNL, rOCy4apCTBEHHbIX BHEOKIKETHBIX
doHgoB Poccurckon defepaumm, rocyaapCTBEHHbIX KOpnopaunn, HageneHHbIX B
COOTBETCTBUM C dheaeparnbHbIMM 3aKOHaMKU MOSIHOMOYNAMN NO NPEAOCTaBIEHNIO
rocygapCTBEHHbIX YCIyr B YCTAaHOBMEHHON cdhepe AeATENbHOCTU, N UX AOSHKHOCTHBIX
nuy, opraHMsauun, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHOro 3akoHa
"O6 opraHusauun npeaocTaBneHnsa rocyAapCTBEHHbIX U MyHULMNAMNbHLIX YCnyr", n nx
paboTHMNKOB, a Takke MHOro(PyHKLUMOHANbHbIX LEHTPOB NpeaoCTaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCAYT N X paBOTHUKOB;

noctaHoBneHnem AgMmmHucTpaumm KyHbeBCKoro cenbcoBeTta [fopLuey4eHCKoro
panoHa Kypckon obnactn «O6 yteepxxaeHun MNMonoxeHnsa o6 oco6eHHOCTSX nogayun u
paccMoTpeHust xanob Ha pelweHnsa n genctens (besgenctane) AoMUHUCTpaUmm
KyHbeBckoro cenbcoBeTa [fopieyeHckoro parvioHa Kypckon obnactu n ee gomKHOCTHbIX
Ny, MyHMUMNANbHbIX CyXalumx, 3aMeLLaoLLmnX A0SMKHOCTU MyHMUMNANbHOM crny0Obl B
AomuHucTpauum KyHbeBCKOro cenbCKoro coseTa [fopluedeHckoro parnoHa Kypckon
obnactuny.

VI. Oco6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTemn) B
MHOroyHKLNOHasrbHbIX LleHTpaxX npeaocTaBfeHUsi rocyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr



6.1.MNpepocTtaBneHne myHuumnansHon ycnyrn B MOLL ocylecTBnsieTcss B COOTBETCTBUN
¢ ®epepanbHbiM 3akoHoM OT 27 nons 2010 roga Ne 210-d3 «O6 opraHunsauum
npefocTaBneHnsi rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCITyr»;

6.2.Bzanmopencteme MOLL ¢ AoMUHUCTpaUmen oCyLLECTBASIETCA B COOTBETCTBUMU
cornaweHuem o B3anmogencteumn mexagy ObY «ModL» n AgmuHncTpaumen.

6.3. OcHoBaHMeM nga Havana a,ElMMHMCTpaTMBHOVI npouenypbl ABNAETCA nogadva
3adBuUTesrieM 3asaBiieHna O npeaocrtaBsiEHUN MyHVILl,VII'IaJ'IbHo% ycnyrn ¢ JOKyMeHTaMu,
YKa3aHHbIMU B MYHKTE 2.6.1. HacTosLwwero A,D,MI/IHVICTpaTI/IBHOFO pernameHTa.

6.4. MOL| obecneunBaeT nHpopMMpoBaHME 3asBUTENEN O NOPSAKE NPeaoCTaBNeHNs
MyHUumMnanbHon ycnyrm B MOLL, o xoae BbINOMHEHNA 3anpoca O NpeaocTaBneHnn
MYHULMNANbHOW YCNyru, N0 UHBIM BOMPOCaM, CBA3aHHbLIM C NpeaocTaBNeHneM
MYHULMMNANbHOW YCNyru, a Takke KOHCYIbTUpOBaHWE 3asBUTENEN O Nopsaake
npegocTaBneHnsa myHuumnansHon ycnyru 8 MOLL.

6.5. Npu nonyyeHun 3aasneHns paboTHnk MoLL:

a) NnpoBepsieT NpaBUIIbHOCTb OPOpMIeHNs 3asBneHus. B cnyvyae HenpaBunbHOro
odopMIIEHMS 3asiBIEHNA O NPeaoCTaBNEHNUN MyHULUMNANbHOW ycnyrn, paboTHUK MOL|
oKasblBaeT NOMOLLb 3asBUTEN0 B 0POPMIIEHNN 3asIBIIEHUS;

6) ceepdeT NoAJIIMHHUKKU 1N KoM AOKYMEHTOB, BEPHOCTb KOTOPbLIX HE
3acBmaeTeribCTtBOBaHa B yCTaHOBJIEHHOM 3aKOHOM nopsAake, eClini JOKYMEHThI
npegcrtaBreHbl 3aaBUTENIEM JINHHO;

B) 3aMOSIHAET pacnumcKy o npuemMe (pernctpaumm) 3asiBfieHns 3asaBuUTens ¢ ykasaHnem
nepeyvHs NPUHATBIX JOKYMEHTOB M CpOKa NpeaoCTaBeHNs MyHULUNANbHOW YCIyri;

6.6. Cpok nepefayn 3asiBrieHNs U JOKYMEHTOB, HEOBXOAMMBIX A58 NpeocTaBeHuns
MyHuUMnanbHon ycnyru, nd MeL B AgMuHucTpaumio - B TedeHne 1 paboyero aHs
nocrie permcrpaumu.

6.7. AODMWH/CTpaUMA B CPOK, HE No3aHee paboyero gHSA, cneayroLero 3a gHeEM
NPUHATUSA peLleHns 0 NpeaocTaBeHnn (oTkase B NpeaocTaBneHnm) MyHULMNansHomn
ycnyrmn HanpasnsaeT B MOLL, npuHABLUMIA 3anpoc O NpefoCTaBleHnn MyHULMNANbHON
ycnyru, MHopMaumio O MPUHATOM peLleHuUn B Nopsaake, yCTaHOBIEHHOM COrfalleHnem
0 B3aMMOAENCTBUN, 3aKNoYeHHbIM ¢ OBY « MOLLy.

B cny4ae nonyyeHna 3assutenem pesyrbTata npegoctaBneHus MyHUUmMnanbHom
ycnyrn yepe3 MOL|, gokymeHTbl nepegatotca n3 AamumHuctpaumm B MOL| He nosgHee
paboyero gHs, NpeaLlecTBYOLLEro gaTe OKOHYaHUA NpegoCcTaBneHns MyHULMNansHOm
ycnyru.

6.8. Npwv nonyyeHuun pesynbTata MyHuUmMnansHom ycnyrn B MOLl saasutens
npegbaBnseT:

- AOKYMEHT, y,D,OCTOBepFHOLLlI/IIZ JINYHOCTb;

- 3K3eMNnAp pacrmckn o npuemMe JOKYMEHTOB C perMcTpaumMoHHbIM HOMEPOM, A4aTon U
noanuceto pabotHnka MOLL, npuHSBLIEro KOMMNEKT JOKYMEHTOB, BblAaHHbIN
3aaBUTENIO B IEHb NoJa4vu 3anpoca;



- Npy 06paLLeHNM YNONMHOMOYEHHOIO NPEeACTaBUTENS 3asiBUTENS - OKYMEHT,
NOATBepPXXAatoLLMIA NOTHOMOYUS NpeacTaBUTENS 3asBUTENS.

6.9. Kputepuem NpuHATUS peLleHns senseTca obpalleHne 3asBuTens 3a nonyvYeHmem
MyHUUMNaneHon ycnyrm B MOLY.

6.10. PesynbTatoMm agMUHUCTPATUBHOW Npoueaypbl ABNAETCS NonydYeHne 3assutesniem
OAHOro U3 JOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.3. HacToswero
AOMUHUCTPATUBHOIO perfameHTa.

6.11. Cnocob dumkcaummn pesynbrata BbIMOSHEHNS agMUHUCTPATUBHOM Npouenypbl:

- B Cllydae nony4yeHua pesyrnbtaTta B M(DU. — OTMETKa 3aAaABuUTeENA O NonyvyeHnmn
pe3ynbTaTta npeaocraBlieHUd MyHMLlMHaﬂbHOVI ycnyru c AaTton 1 Noanuchblo B
aK3eMAape Hpeﬂ,bﬂBﬂﬂeMOﬁ pacrnnckn niin OTMeTKa 3adBUTESA B )KypHane o
nonydyeHnn ak3emMnrapa AOoKyMeHTa.

- B CNy4Yae nonyyeHust pesynbtata B ADIMMHUCTPaLUN — OTMETKA O nepeaaye
[IOKYMEHTOB B NepeaaTovyHOW BEAOMOCTHU.

6.12. MakcumanbHbI CPOK BbIMNOIHEHUS afMUHUCTPATUBHOW Npoueaypsbl
COOTBETCTBYET CpOKaM, YkaszaHHbIM B nogpasgene 2.4 HacTosLWwero
AOMWHUCTPATMBHOIO pernamMmeHTa.



MpunoxeHne Ne 1
K agMUHUCTPaTUBHOMY perfiameHTy

npegocTaBnNeHns MyHULMNansHOM ycnyru
«[pepocrtasneHne ceegeHnin U3 peectpa
MYHULMNANbHOIro UMyLLIECTBa»

Fnase KyHbeBcKoro cenbcoseTa MoplieyeHCKoro paiioHa

Kypckoii o6nactu

(bamwunua, ums, otuecTBo - Ana Gusnyeckoro
nvua; bamunus, nms, otyectso, OFPHUN,

WHH - ana uHaMBMayanbHbIX NpeanpuHUMaTenei;
NonHOe HaMMeHOBaHWe IPUANYECKOro LA,
OFPH, WHH, KNM - ans topuaunyeckoro avua)

Ecnu oT 3aaBuTensa aencrayeTt ynoaHOMOYEHHbIM
npeacTaBuTeNb, TO yKasbiBatoTcA: Gamuaus,

MMA, OTYECTBO NpeAcTaBUTeNA, HAMMEHOBaHMe

N PEKBU3UTLI AOKYMEHTA, NOATBEPKAAIOLLErO
nonHOMoYMA NpeacTaBuTena

agpec:

TenedoH:

afpec 3NEKTPOHHON
NoMTbI:

MpoLly NpefocTaBUTb CBEAEHUS U3 peecTpa MyHULMMNANbHOro MMYyLLECTBA, HAXOASLWErocs B
COGCTBEHHOCTH MYHULMNanbLHOro panoHa

Kypckon obnactu, B OTHOLLEHUN Creayowmnx OO beKToB:

1)

HanMeHOBaHWe, MECTOHaxXOXAEeHWEe, NHbIE XapaKTepUCTUKM O0bekTa,
NMo3BONSAOLLME €ro OAHO3HAYHO ONpeAenvTb (PeecTpPoBbIN, KaaacTPOBbIW,
YCIMOBHbIN UMW YYETHBIN HOMEP)

2) NIHbopmauuio (cBegeHus) npoLly npegocTaBuTh B aK3emnnspax:



1

L MOYTOBbLIM oTnpaBneHnem no appecy:

noYTOBBLIN afpec C yKasaHuem nHaekca

1
L' npu nuyHom obpalleHn B AGMUHUCTpaLMIO

1

L no  agpecy  SNEKTPOHHOM  MOuThI:

1
L npu nuuHom obpaweHum B M®L|

(nocTaBuTb OTMETKY HanpoTMB BbIGPaHHOIro BapuaHTa)

O roTOBHOCTU pe3yribTaToB MyHUUMMANbLHOM YCNyry NPoLLy cCoobLWwnTL Mo

TenedoHy

JaTa nognuckb



