AOAMUHUCTPALIUA
KyHbeBckoro CEJIbCOBETA
TOPLUEYEHCKOIO PAUOHA

KYPCKOW OBJIACTU

NMOCTAHOBJIEHUE
oT 01 nioHAa 2025 r. Ne 32

O6 yTBepxaeHun agMUHUCTPATUBHOIO perfiaMmeHTa
npeaocTaBrneHUa MyHMuunanbHoun ycnyru «lava
NMMCbMEHHbIX Pa3bACHEHUN HanoronnarenbLlMKam u
HarnoroBbIM areHTam no Bonpocam NpuMeHeHus
MYHULMNANbHbIX HOPMATUBHbIX NPaBOBbIX aKTOB O
MECTHbIX Hanorax n coopax»

B cooteetctBMM ¢ depepanbHbiMn 3akoHamu oT 06.10.2003 Ne 131-903 "O6
obWwmx npuMHUMNAxX opraHu3auMm MeCTHOro camoynpaBrneHmss B Poccuiickon
depepaumn”, ot 27.07.2010 Ne 210-d3 "OO6 opraHumsaumMm npegocTaBfeHns
rocyaapCTBEHHbIX M MyHMUMNAnbHbIX ycryr", noctaHoBneHveMm  AOMUHUCTpaumn
Kypckon obnactm ot 16.11.2021 Ne 1200-na "O6 yTBepxgeHuu NnaHa meponpustum
("mopoxxHon kapTbl") NO nepexody K opraHusauuu npeaocTtaBneHns B aBTOHOMHOM
yupexaeHun Kypckon obnact "MHOroyHKUNMOHaNbHbLIN LEHTP NO NpegoCTaBNeHUO
rocya4apCTBEHHbIX M MyHULMNAnNbHbIX YyCAyr" rocyaapCTBEHHbIX U MYyHULUMNANbHbIX
ycrnyr B NofiHOM ob6beme (B 4acTu npuema 1 Bblgayn OKYMEHTOB) C MpekpalleHnem
npefocTaBfeHnsa Taknx yCryr B Xo4e JIMYHOro nNpuMema B UCMOSTHUTENbHbIX OpraHax
rocygapctBeHHon Bractn Kypckon obnactv m opraHax MeCTHOro camoyrnpasrieHus
Kypckon obnactn", AgmuHucTtpaumss KyHbeBckoro cenbcoBeTa [OopLueYeHCKoro
panoHa Kypckon obnactn NMOCTAHOBIAET:

1. YTBEPANTL aAMUHUCTPATUBHbLIN pernameHT npegocTaBneHuns
MyHUUMNaneHoOW ycnyrn "[laya NMCbMEHHbIX pa3bsCHEHUN Hamnoronnatesiblwmkam u
HanoroBbiIM areHTam no BOMPOCaM MPUMEHEHUST MyHUUMNANbHbIX HOPMAaTUBHbIX
NpaBOBbIX AaKTOB O MECTHbIX Hanorax u cbopax" cornacHo MpPUNOXEHUIO K
HaCTOSILLLEMY NOCTaHOBNEHNIO.

2. Hactodulee nocTaHOBrEHME MOANEXUT pasMelleHuio  Ha oduumanbHOM
cante AgMUHUCTpauuu KyHbeBcKoro cenbcoBeta B WHGPOPMAUUOHHO-
TenekoMMyHUKaLUMoHHOM ceTu "HTepHeT".

3. MNocTaHoBNEHNe BCTynaeT B CUNY CO AHS ero omumanbHOro onyGrnmkoBaHusl.

N.0.Mmaebl KyHbeBCKOro cenbcoBeTa
"opLieyeHcKoro panoHa I.A.0BCcAHHMKOBA
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MpunoxeHwne

YTBepxaeH nocTaHOBNEHNEM
AOMUHUCTpauum
KyHbeBCKkOro cenbcoseTa
"opLueyeHcKoro panoHa
Kypckon obnactu

ot 01.06.2025 r. Ne 32

AOAMMHUCTPATUBHbLIN pernameHT npeaocTaBneHns
MyHUUMNanbHOM ycnyrn «[laya nMCbMEeHHbIX Pa3bsACHEHUN
HanoronnarTesnbLlMKaM U HanNnoroBbiM areHTamM No Bonpocam

NPUMEHEeHUs MyHULMNanbHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB O
MeCTHbIX Hanorax un coopax»

. O6wme nonoxeHun
1.1. NpeameT perynupoBaHnsa AGMUHUCTPATUBHOIO perfameHTa

AOMUHUCTPATMBHBIA  perfiaMeHT npeaocTaBfneHns MyHUUMNanbHOW  yCryru
"[la4a NUCbMEHHBbIX pPa3bsACHEHUA HanoronnaTtesnbliMkaMm W HaroroBbIM areHTam o
BOMpocam NPUMEHEHUS MyHULMNANbHbIX HOPMATUBHbBIX NPABOBbLIX aKTOB O MECTHbIX
Hanorax u cbopax" (manee - AOMUMHUCTPATMBHLIN perfnameHT, MyHuuunanbHas
ycnyra) paspaboTtaH B Uensax NoBblLWEeHWUs KayecTBa npefoCcTaBneHns 1 JOCTYNHOCTH
pesynbTaTta OKasdaHus MyHULMManbHOM YyCryru, co3aaHnsa KOMQOPTHLIX YCOBUK NS
notpebutenen MyHUUMNANbHOW YyCryrn, onpegenseTr nopsgok W - crtaHgapT
npegocTaBfieHnUss MyHUUMNAnNbHOW YCIyri.

MpeameToM perynupoBaHust HacTosilero AAMUWHUCTPATUBHOMO pernameHTa
ABMAKOTCS OTHOLLEHWS, BO3HMKAIOLWMNE B CBSA3M C NPeaoCTaBneHneM MyHUUMnansHow
yCnyru.

1.2. Kpyr 3aaButeneun

3asBuTENSMU Ha MNOMyYeHWEe MyHUUMMANbHOM YCNyru SIBASIOTCA (PU3NYECKME
Unu pugnyeckne nuua  (3a UCKMHYEHWEM TOCYAApCTBEHHbIX OPraHoB U UX
TeppuUTopranbHbIX OPraHoB, OPraHoOB roCyAapCTBEHHbIX BHEOOMKETHBIX (HOHA0B U UX
TeppuTopuanbHblX OpraHoB, OPraHoB MECTHOro camoynpaBneHus) (ganee -
3aaBuTenb).

OT umeHn 3asiButenem sanpoc O NPenoCTaBfiEeHUUM MYHULMNANbHOW YCnyru
MOryT nogaBaTb NpeAcTaBuTENW 3asiBUTenen (ganee Takke WMEHyemble -
3asiBuTenb), YNONMHOMOYEHHbIE B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuickon
depepaumn.

1.3. Tpeb6oBaHMA K NopsaaKy MHGOPMUPOBaAHUA O NpefoOCTaBlIeHUM
MYHULMNANbLHOW yCcnyrm

1.3.1. Nopsapok nonyyeHus nicpopmaumm 3asaBUTeNnAMM No Bonpocam
npenocTaBfieHUA MyHULUNANbHOW YCIYIrU U YCIYT, KOTOpble SIBNSAIOTCA
Heo6xoAUMbIMU U 06sA3aTeNbHbIMU ANA NPeAoCTaBeHUA MyHMLUNAaNnbHON
ycnyru, cBegeHun o xoae npeaocTaBfieHMA YKa3aHHbIX YCIyr, B TOM YMCrie Ha



ocdmumanbHOM canTe opraHa
MeCTHOro caMmoynpaBrieHus, ABnsLleroca paspaborumkom PernameHTa B
cetu "UnTepHeT", B pegepanbHOM rocyaapCcTBEHHOU MHGpOPMaLMOHHON
cucteme "EavHbIM nopTan rocyAapCTBeHHbIX UM MyHULUMNanNbHbIX yCnyr
(cbyHkuMK)" (nanee - EAuHLIVM nopTan)

MHpopmmpoBaHme 3assuTenen no Bonpocam npeaocTaBreHns MyHULmunanbHON
ycryrm, B TOM 4ucne o XoAe npefocTaBneHns MyHULMNanbHOW yCrnyru, NpoBoANTCA
nyTeM YCTHOro MHPOPMUPOBAHNA, MMCbMEHHOTO MH(POPMUPOBAHUSI.

MHdopMmupoBaHne o nopsagke npefoctaBneHns  MyHUUMNanbHOW  YCIyru
OCYLLIeCTBNAETCA:

1) HenocpeacTBEHHO nNpu NUYHOM npuveme 3asBuTens B aBTOHOMHOM
yupexaeHun Kypckon obnactn "MHOroyHKUMOHaNbHbLIN LEHTP NO NpeoCTaBNeHUo
rocy4apCTBEHHbIX M MyHMLMNANbHBIX yCnyr" (ganee - MHOroyHKUNOHaNbHbIN LIEHTP,
MoLl);

2) no TenecoHy B AoMnHucTpaumumn KyHbeBCKOro cernbcoBeTa [fopLueyYyeHCcKoro
panoHa (ganee - YNONHOMOYEHHbIA OpraH) unm MHOrooyHKLUNOHANbLHOM LEHTPE;

3) NMNCbMEHHO MO rno4Te, B TOM 4Yncre nocpeacrsom SJ'IeKTpOHHOI7I MOYThblI;

4) nocpeacTBOM pa3MeLLEHNSA B OTKPbITON U JOCTYNHOM hopme nHdopmaumm Ha
oduumansHoM cante AgMuHucTpauum KyHbeBCKOro cernbcoBeTa [opLiedeHcKoro
panoHa B  MH(MpOpMaLMOHHO-TENEKOMMYHUKALMOHHON  ceTn  "UHTepHeT"
https:/https://kunevskij-r38.gosweb.gosuslugi.ru;

5) nocpeactBoM pasmMelleHns WMHgopMaumm Ha MHEPOPMALMOHHLIX CTeHaax
YNONHOMOYEHHOro opraHa unn MHOroyHKUMOHanbHOro LeHTpa.

MHdopMupoBaHne OCyLLECTBNAETCA NO BONpPOCcaMm, KacaroLMMCca:
crnocoboB nofayum 3asiBrieHUst 0 NpeocTaBAeHNN MyHULMNANbHOW YCNyru;

agpecoB  YMNOSHOMOYEHHOrO oOpraHa WM MHOrodyHKUMOHANbHbIX LEHTPOB,
obpallieHne B KoTopble HeobXxoaMMO ANs NPeaoCTaBNeHNss MyHUUMNANbHOW YCIyru;

cnpaBo4YHOM MHGOpMaumMm o paboTe YNONHOMOYEHHOro opraHa, pas3MeLLeHHON
Ha odwuumanbHoOM cante AgMUHUCTpaLMK KyHbeBckoro cernbcoeBeta B
MHGOPMaLNOHHO-TENTIEKOMMYHUKALMOHHOW cetn "HTepHeT"

https:/https://kunevskij-r38.gosweb.gosuslugi.gosuslugi.ru;

[OKYMEHTOB, HEObXoAMMbIX AN NpeaoCTaBNeHusi MyHUUMNanbHOW YCryrn u
ycnyr, KOTopble SIBMATCS HEOOXOAMMbIMU M 06si3aTernbHbIMU AN NPEeAoCTaBeHUs
MYHULMNANbHOW YCNyru;

nopsiaka 1 CPOKOB NpeAoCTaBNeHns MyHULMNanbHON yCryru;

nopsiaka MONyYeHuUsl CBEAEeHMA O XOA4e pPacCMOTPEHUS 3asiBNiEHUs O
NpefoCTaBnNEHMN  MYHULMNANbHOW YCNyrM W O pesynbTaTax npeaocTaBneHus)
MYHULMMNANbHOM YCIyru;

npenocrtaBlieHNda YCInyr, KOTOpble ABIAIOTCA Heob6xoauMbIMK 1 0B6s13aTENBHLIMA
Ona npepocrtaBrneHnA MyHVILl,VIFIGJ'IbHOVI yCnyru;
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nopsigka gocyaebHoro (BHecyaebHoro) obxanosaHus aencteui (6es3penctems)
AOIDKHOCTHBLIX 1AL, W NPUHUMAEMbIX WMU  PELUEHUA Npu  NpeaocTaBieHun
MYHULMNANbHON yCRyru.

MonyyeHne ykazaHHON MHGOPMaLMKM OCyLLeCcTBNAeTcs 6ecnnaTHo.

Mpn ycTHOM obpalleHnn 3asButens AOSMKHOCTHOE NUUO YNOMHOMOYEHHOrO
opraHa, paboTHUK MHOIOYHKLNOHANbHOro LueHTpa, OCYLLLeCTBNAOLLMI
KOHCYNnbTUpOBaHMe, NOAPOGHO M B BEXIMBOW (KOPPEKTHOM) cdbopme MHOopMUpyeT
oBpaTUBLLMXCS MO MHTEPECYIOLMM BOMpOCcaMm.

OTBeT Ha TeneqoOHHbIN 3BOHOK [OSMKEH HauMHaTbCA C uMHdopmauMm o
HaUMEHOBaHWN oOpraHa, B KOTOPbIA MNO3BOHWUST 3asiBuTenb, QaMunuu, WUMEHW,
oTyecTBa (NocnegHee - NpW HanuuuMuM) M OOMKHOCTU cneunanucTta, NpPUHSBLLErO
TenedOHHbIN 3BOHOK.

Ecnn gomkHOCTHOE NULO YNONMHOMOYEHHOIO OpraHa He MOXET CaMOCTOATESTbHO
AaTb OTBeT, TeNnedOHHbLIN 3BOHOK [OMMKeH ObiTb nepeagpecoBaH (nepesBedeH) Ha
Apyroe OOSMKHOCTHOE NUUOo unn e obpaTtmBLleMycs nNULy OO0MKEH ObiTb coobLieH
TenedoHHbIN HOMep, MO KOTOPOMY MOXHO OyaeT nonyuYntb Heobxoanmyto
MHdOpMaLumIo.

[lormKkHOCTHOE NMUO YNONMHOMOYEHHOTO OpraHa He BhnpaBe OCYLIEeCTBNSATb
NH(OPMMPOBaHME, BbIXOAsILLEE 32 paMKUM CTaHAAPTHbIX Mpouedyp W yCroBui
npenocTaBneHns MyHUUMNanbHOW YCNyrn U BRUSIlOLLEE NPSIMO UMM KOCBEHHO Ha
NPUHMMaeMoe peLLeHNe.

MpogomknTensbHOCTE MHOOPMUPOBAHMA MO TeneOoHy He OOofMKHa NpeBblaTh
10 MUHYT.

MHdpopmmpoBaHme npu NUYHOM oOpalleHnn B MHOTOYHKLMOHANbHBIN LIEHTP
OCYLLECTBNAETCS B COOTBETCTBUN C rpacoMKoM npuemMa rpaxiaH.

Mo nucbMeHHOMY O6palleHU0 OOMKHOCTHOE NULO YMNONTHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a MNpedoCTaBfeHne MyHUuMnanbHOW  ycnyrn, noapobHo B
NMCbMEeHHON hopme pasbsicHseT 3asiBUTENIO CBeAEeHMs1 MO BOMpocaMm, ykasaHHbIM B
HacTosiIleM nyHKkTe AOMUMHUCTPATMBHOIO perriameHTa, B Nopsiake, yCTaHOBIEHHOM
depgepanbHbIM 3akoHOM OT 2 masa 2006 roga Ne 59-03 "O nopsigke paccMoTpeHus
obpalleHnn rpaxgaH Poccuinckon ®epepaumnn” (ganee - efepanbHbli 3akoH Ne 59-
®3).

B nopsigke, ycTaHOBMEHHOM AEWCTBYIOLWMM 3akoHodaTernbCcTBOM Poccuinckon
depepaumm, Npu HanMuMM TeXHUYEeCKoOWm BO3MOXHOCTM Ha ElNMY pasmewatorcs
cBefeHus, npenycMoTpeHHble [lonoxeHnem o degepanbHON rocygapCTBEHHOM
WHOpPMaUNOHHOM  cucteme  "defepanbHbI peecTp  FOCY4apCTBEHHbIX U
MyHUUMNANbHbIX ycnyr (cbyHKLMI)", yTBEPXOEHHbIM lMocTaHoBRNEHNEM
MpaButenbctBa Poccuickon ®egepaumm ot 24.10.2011 Ne 861.

1.3.2. NMopapok, dopma, MecTo pasmeLieHUsA U CNocoObl Nony4vYeHUs
cnpaBOYHOW MHOpMaLMK, B TOM YMCIe HA CTeHAAaxX B MecTax
npeaocTaBneHnss MyHULUNanbHOM YCIYrn U YCNyr, KoTopble SABNSKOTCS
Heo6xoAUMbIMU U 06sA3aTeNbHbIMU ANA NPeAoCTaBeHUA MyHMLUNAaNnbLHON
yCnyru, 1 B MHOropyHKLMOHaNbLHOM LieHTpe npeaocTaBreHus
rocyAapCcTBEHHbIX U
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MyHMUMNANbHbIX yCnyr

Ha wWHdopMaUMOHHbIX CTeHaax B MOMELLEeHUM, fpeaHasHa4YeHHoOM Aanst
npegocTaBneHns MyHULMNanbHOM ycnyru, pasmellaeTcs criegyolwast UHopmaums:

KpaTKoe ornncaHune nopsagka npegocrtaBlieHUA MyHMLlVIHaﬂbHOVI YCIyru;

N3BneYeHns n3 Hactosilwero AQMMHUCTPATMBHOIO pernamMeHTa C NpUnoXeHUsIMn
(nonHaa Bepcus Ha oduuynanbHOM cante AOMUHUCTpaUMM B WH(OPMAaLMOHHO-
TenekoMMyHUKaLMOHHOM ceTun "UHTepHeT");

crnpaBoOyHas WHMoOpMauMs: MeCToHaxoXxaeHue, rpaduk (pexum) paboThl,
HOMepa TenedgoHOB, agpeca oduuManbHOro canWta W 3NEeKTPOHHOW  NOYThI
YNONHOMOYEHHOro opraHa, NpefoCTaBNALWEro MyHUUMNANbHY YyCryry, a Takke
MHOTFOYHKUMOHAMNbHBIX ~ LIEHTPOB  NpeaocTaBneHuns rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCAYT;

NepeyYHn [OOKYMEHTOB, HEOoOXOoOAUMbIX ANs NPedoCTaBMeHUs MyHULMMAanbHOW
ycnyru, n TpeboBaHns, NnpeabsBrsieMble K 3TUM LOKYMEHTaM;

nopsigok obxanoBaHUs pelueHusi, AeNCTBUA unn 6e30encTBus OOSMKHOCTHbIX
nny, NPeAoCTaBNSAWMX MyHULMNANBHYIO YCIyry;

OCHOBaHMA OJ14 OTKa3a B npegocrtaBiieHnn MyHVILI,VIFIGJ'IbHOVI yCcnyru,
OCHOBaHWUA Ana npmocTtaHoBIeHNA npenocrtaBeHnd MyHI/ILl,I/II'IaJ'IbHOﬁ ycnyru,

NopsiAoK MHAOPMUPOBAHMSA O XOA4e NPEeAOCTaBNeHUss MyHULMMNANbHOW YCrnyru;
MoOpSA0K NOMYYEHUS KOHCYNbTaUW;

obpasubl 0POPMIEHUS [OOKYMEHTOB, HeobxoauMMbIX ANs NpeaocTaBreHus
MYHULUMNANbHOWM yCryru, U TpeboBaHns K HAM.

TekcTbl MaTepuanoB nevatawTcs yooOHbIM Ans YTeHnsa wpudtom (pasmepom
He wMeHblwe 14), 6e3 wucnpaeneHuin, Hambonee BaXHble MeCTa BbIOENATCA
NONY>XXMPHbIM LLUPUTOM.

CnpaBo4Has MHdopmaums pasmelleHa Ha  oduumanbHOM  canTe
AOMUHUCTpaumm KyHbeBcKkoro cenbcoBeTa B MHPOPMALMOHHO-
TenekoMMyHuKaumoHHon ceTn "UHTepHeT" https://sredneapochensky.gosuslugi.ru;

MHdopmaumss o xode pacCMOTpeHus 3asBreHus O npegocTaBneHun
MYHULMNANbHOW YCNyrn U O pesynbTaTax NpeaocTaBneHns MyHUUMNAnbHON ycrnyru
MoxeT OblTb nonyvyeHa 3asButenem (ero npeacrtasutenem) B YNOHOMOYEHHOM
opraHe npwu obpalleHumn 3aaBuTens NOCPeaACTBOM 3fIEKTPOHHON MOYThI.

Il. CtaHaapT npegocTaBfieHMA MyHULUNANbLHOW ycnyru
2.1. HaumeHoOBaHMe MyHMLMNANbLHOW yCnyru
[laya NMCbMEHHbIX pPas3bACHEHUN HaroronnaTensbLmMKkaM U HanoroBblM areHTam
no BoMnpocamMm MpUMEHEHNS MYHULMNANbHbIX HOPMATUBHBLIX MPAaBOBbLIX aKTOB O

MECTHbIX Hanorax u cbopax.

2.2. HammeHoBaHuMe opraHa, npegocraBnsaoLero
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MYHUMLMNANbLHYO yCcnyry

2.21. MynuuunanbHasa  ycnyra — npegoctasnseTca  AgMuHUCTpaumen
KyHbeBcKkoro cenbcoseTa [lopLueyeHCKoro panoHa.

2.2.2. B npepocTtaBneHuM MyHUUMNANbHOM YCNyru npuHUMaeT Yy4vactue
ABTOHOMHOE YyupexaeHue Kypckon obnactn "MHOroyHKUMOHANbHbIA LEHTP MO
npefoCTaBEHNIO TOCYAAapCTBEHHbIX W MyHuMUMNanbHbIX ycnyr" (ganee - MOL,
MHOroYHKUNOHASbHbBIN LEHTP) B COOTBETCTBMM C COrnalleHneM O B3anMOaenCTBUM
Mexagy YNonHoMo4YeHHbIM opraHoMm n M®L|, B yactn npnema OOKYMEHTOB U Bblaauun
3asBuTenamM AOKYMEHTOB MO pe3ynbTatam npefocTaBfeHns MyHULMNansHON yCryru,
a Takke B 4acTu, NpegyCMOTPeHHON AOMUHUCTPATUBHBLIM pErflaMeHToM W
cornaweHnemM o B3auMoaencTBuUm Mexay YnosIHOMOYEHHbIM opraHoMm n ML,

2.2.3. lNpu npegocTaBneHnn MyHUUunansHom ycrnyrm YnonHOMOYEeHHOMY OpraHy
3anpewaetcsa TpeboBaTb OT 3asBMTENA OCYLLECTBNEHWS AEWUCTBUA, B TOM 4ucre
corrnacoBaHui, HeobXoaUMbIX AN NOMyYeHUss MyHUUUNansLHOM YCryrn n CBA3aHHbIX
c obpalleHnem B WHble OpraHbl MECTHOro camoynpaBfieHUs W opraHusauuu, 3a
NCKITIOYEHNEM MOSyYEeHUS YCIyr, BKIMOYEHHbIX B NepeyeHb yCryr, KoTopble SiBAITCS
HeobxoanMbIMU U 0BA3aTernbHbIMU ON18 NPefoCTaBleHUs MyHUUMNAnNbHON YCryru,
YTBEPXAEHHbIN HOPMATMBHbLIM MPaBOBbIM aKTOM MNpeACTaBUTESbHOrO opraHa
MECTHOro camoyrnpaBeHus.

2.3. OnucaHue pesynbTaTa NpeaocTaBrleHUA MyHULMNANbLHOM yCryrm

PesynbTaTomM npefocTaBneHns MyHUUMMAnNbHOW ycnyrm npu  obpaleHun
3asBUTENs 3a [fOayeil MUCbMEHHbIX pPa3bsCHEHMI HanoronnaTesnbliMkam W’
HanoroBbIM areHTam Mo BOMPOCaM MPUMEHEHUS MyHUUMNAsbHbIX HOPMaTMBHBLIX
npaBoBbIX akToB AOMMHUCTPauMn KyHbEeBCKOrO CerbcoBeTa O MECTHbIX Hanorax u
cbopax siBnsieTcs HanpaerneHne 3asBUTENIO MMCbMEHHOTO Pa3bsACHEHUSI TPUMEHEHUS
MYHULUMNANbHbIX HOPMATMBHBLIX NPABOBbIX AKTOB O MECTHbIX Hamorax u cbopax unm
MUCbMEHHbIA 0TKa3 B NpeaoCcTaBneHn MyHULMNAnbHOM YCyru.

[lokyMeHTOM, coaepXallMM pelleHne O MpPeaoCTaBneHnn MyHUUMNansLHoM
ycnyru, sIBNSIeTCS 3apermcTpMpoBaHHblE MUCbMEHHbIE Pa3bsSCHEHUSI MO Bonpocam
NMPUMEHEHUS MYHMUMNaNbHbIX HOPMAaTUMBHBLIX MNPABOBbIX akToB AOMWHUCTPaLMM
KyHbEBCKOrO CcenbcoBeTa O MECTHbIX Hamorax u cbopax UnM NUCbMEHHbIA OTKa3 B
npeaocTaBneHnn MyHUUMNanbHOM ycrnyru. B coctaB pekBU3UTOB OOKYMEHTa BXOAAT
HavMeHoBaHWe YMNONMHOMOYEHHOIrO OpraHa, PerucTpauuoHHbIM HoMep U aata
AOKYMeHTa, aapecar, 3arofioBOK K TEKCTY, TEKCT AIOKYMeHTa, NoAnncb pykoBoaUTENS
YNONHOMOYEHHOro opraHa unu nuua, ero 3aMmeLlaroLLLero.

PesynbTaTtbl NpedocTaBneHns MyHULMNAnbHOM YCryrM MoryT ObiTb MOSyYeHbl
MO 3MEeKTPOHHOWN NoYTe, MOYTOBLIM OTMPABIIEHNEM.

2.4, Cpok npeaocTaBneHUs MyHULMNanbHON YCIyrH,

B TOM 4YUCIie C y4eTOM HeO6X0AMMOCTHU ObpaLLeHUs B opraHM3aLumm,
y4yacTBylOLWMe B NpeaocTaBfieHUn MyHULUNanbHOW yCcnyru,
CPOK NPUOCTaHOBIEHUS NpeaoCcTaBNeHUsA MyHULUNANbLHOW YyCNyru,
CPOK BblAauun (HanpaBneHusl) AOKYMEHTOB, SIBNSAIOLWUXCSA
pe3ynbTaToM npeaocTaBfieHUss MyHULMNANbHOW YCIyru

YNONHOMOYEHHbIN OpraH B COOTBETCTBUMN C YacTbio 9 cTatbu 34.2 YyacTu nepBom
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Hanorosoro kogekca Poccuiickon ®depepauumn B TeyeHWe OBYX MeCsLEeB CO [HSA
pernctpaumn 3asiBeHnus W [OKYMEHTOB, HeobxoauMMbiX Ans nNpeaocTaBrneHus
MYHULMNANbHOW ycryru, B YMNOSIHOMOYEHHOM oOpraHe HanpaBnseT 3asBuTento
cnocoboM, ykasaHHbIM B 3asABfIEHVM, OAMH U3 pe3ynbTaToB, YKa3aHHbIX B NyHKTe 2.3
HacToswero ADMUHUCTPaTUBHOIO pernaMmeHTa.

Mo pelleHnio pykoBoauTenst (3amMectutens pykoBoauTens) YNonHOMOYEHHOro
opraHa ykasaHHbIl CPOK MOXET ObITb NPOASiEH, HO He Bonee YeM Ha oanH Mecsl,.

CpoK MpUOCTaHOBMEHMST NpPeaoCTaBeHUs  MyHUUMNAnbHOW  YCryrn  He
npeaycMOTPEH.

Cpok Bblgayn (HanpaBfeHusl) AOOKYMEHTOB, SABASKOWMUXCA pe3yrbTaTom
npefocTaBfeHns MyHUUUNANbHOW YCnyrn, - He no3gHee 3 (Tpex) paboumx gHen co
OHS MIPUHATUSA PELLEHUS.

2.5. HopmaTuBHbIe NpaBoOBbIe aKTbl, perynupyrowme
npeAocTaBrieHne MyHULMNanbLHON ycnyru

[MepeyeHb HOPMATMBHbLIX MNPABOBLIX AKTOB, Perynupylowmnx npegocraBneHne
MYHULMNANbHOM yCrnyrn (C ykasaHMeM UX pekBU3NTOB U UCTOYHWUKOB OoduULMansHOro
onybnukoBaHus), pasmelleH Ha odumunansHoM cante AgMnHUCTpaumm KyHbEBCKOrO
cenbcoBeta B WH(POPMALMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  "UHTepHeT"
https://sredneapochensky.gosuslugi.ru;

2.6. UcuepnbiBarowmm nepevyeHb AOKYMEHTOB, HEOOXOAUMbBIX
B COOTBETCTBUU C HOPMATUBHbLIMM NPaBOBbIMU aKTaMM
ANA npeaocTaBneHns MyHUUMnanbHOM yCNnyru n ycnyr, Kotopbie
ABNSAOTCA HEOOXOAUMbIMU U 00sI3aTeNbHLIMM ANS NpeaocTaBreHUsA
MyHUUMNanbLHOM ycnyru, nognexawmx npeacraBneHnto 3asaButenem,
cnocoObl Ux nony4veHnsa 3asiBUTESIEM, B TOM YUCSIE€ B 3NIEKTPOHHOMN
cdopme, nopAaaoOK nx npeacTaBneHns

2.6.1. [Ins nony4YeHns MyHuUmMnanbHOM ycnyrn 3asiButenb HanpaenisaeT (nogaeT)
B MHOTrOOYHKUNOHAMNbHbLIN LIEHTP:

1) 3agBneHune (3anpoc) o NpeaoCcTaBNeHU MyHULMNANbLHOM YCnyrn no dopme
COrnacHo NPUoXeHuto K HacTosiwemMy AOMUHUCTPATUBHOMY perfiameHTy.

B 3asBneHun (3anpoce) Takke ykasblBaeTcAa OoOWH W3 CredyloLimMx crnocobos
HanpasneHus pesynbTaTa NPeaoCcTaBNeHns MyHULUMNAaNbHON YCyru:

Nony4nTb NIMYHO B MOLY;
Nno noyTe no ykasaHHOMY agpecy;
Ha agpec 9NEeKTPOHHOWN MOYThI;

2) B cnyyae ecnv 3asBfieHMe nogaeTcs npeacrtaBuTenem, AONOSTHUTENBHO
npegocTaBnseTcs AOKYMEHT, noATBep)XOalwwmi MNofIHOMOoYMS npeacrasutens
AencrteoBaTtb OT MMeHn 3aaBuTtens. [JoOKyMeHT npegocTaBnseTca B opurnHane nnbo
B Konuwu, 3aBepeHHOM B nopsiake, yCTaHOBMEHHOM AEeNCTBYOLNM
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.
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2.6.2. 3asBneHve u npunaraemble OOKYMEHTbI, YKa3aHHble B NyHKTe 2.6.1
HacToswero AOMUHUCTPATUBHOINO perrnamMeHTa, 3asBuTernb BrpaBe NpeaocTaBUTb
criegyroLmm cnocobom:

B YNOSTHOMOYEHHbIA OpraH - Ha BymaXHOM HocuTerne NoCpPeacTBOM MOYTOBOIO
OTNpPaBeHNsi C YBEAOMITEHNEM O BPYYEHUN;

B M®L] - Ha BymaxxHOM HOocuTene npu nM4HOM obpalleHnn 3asasutend nmbo ero
YNOTHOMOYEHHOIo NpeacTaBUTENS.

2.6.3. lMNpun nopgayve 3adBneHus (3anpoca) Mpu JIMMHOM npuemMe 3asBuUTENb
npeabssnseT AOKYMEHT, YAOCTOBEPSWMN NUYHOCTb 3asBuUTens, U OOKYMEHT,
noaTeepxaaroLwmnim noHOMOYMS NpeacTaBuUTens AencTBoBaTb OT MMeHU 3adaBuUTens
(B opurnHane nubo B KOonuu, 3aBepeHHON B NOpsAKe, YCTAHOBNEHHOM AENCTBYHOLLUM
3akoHoaaTenbcTBoM Poccunckon degepaunn).

2.6.4. lNpn HanpaBrneHNNn OOKYMEHTOB MOYTOBbLIM OTMNPaBfiEHNEM MpunaraemMble
KOMUN JOKYMEHTOB AOSMKHbI ObITb HOTapuanbHO 3aBepeHbl U 3aBepeHbl OpraHamu,
BblAaBLUMMWN JaHHble JOKYMEHTbI B YCTAHOBNIEHHOM NOpPSAAKe.

2.6.5. 3asaBneHue (3anpoc) 1 npunaraemMble K HEMY OOKYMEHTbI Haanexallum
obpa3omM 0opMAATCS, CKPENATCA MNOAMUCBID WM nevatblo (MpU  HanuMyum)
3agasuTtens.

Mo cBoemy xenaHuio 3asiBUTENb OOMOMHUTENbHO MOXET NPEeACTaBUTb WHblE
AOKYMEHTbI, KOTOpble, MO €ro MHEHWI0, UMEKT 3HayeHue Ans npeaocTaBreHust
yCnyru.

K 3asBneHuto (3anpocy) o npeaocTaBneHnn MyHUUUnanbHoOW ycnyriu no gopme
COrNacHoO MPUNOXEHUID K HacToswemMy AOMWHUCTPATUBHOMY perfnameHTy MoryT
npunaraTbCa AOKYMEHTbl U MaTtepuanbl MMbo X KOMuK, Kacarlmnecs cyTn Bonpoca,
KOTopble, N0 MHEHMIO 3asiBUTENS, UMEIOT 3HaYeHe A5 NpeaoCTaBeHns yCnyru.

3asaBneHne (3anpoc), a Takke B Criydae nNpeaoCTaBneHUs LOMOSHUTENbHbIX
OOKYMEHTOB W MaTepuanoB, KacawlmMxcss CyTM BOMpoca, npeacraBnsiemMble
AOKYMEHTbI JOJDKHbI OblTh 6€3 MogYMCTOK, MPUMMUCOK, 3a4E€PKHYTHLIX CIOB U MHbIX He
OFOBOPEHHbLIX B HUX WCNPaBfEHUsIX, B TOM 4uUCre OOKYMEHTbl He [OOSMKHbl ObiTb
NCMNOSHEHbI KapaH4alloM, UMETb Cepbe3Hble MOBPEXAEHMS, KOTOPbIE HE MO3BONSAT
O[HO3HA4YHO UCTOSNKOBATb NX COAEpPKaHMeE.

2.7. UcuyepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX
B COOTBETCTBMU C HOPMaTUBHbLIMU NPABOBbLIMU aKTaMu1
ONsi npefocTaBneHns MyHULMnanbHOM ycnyru, KoTopble HaxoasTcs
B pacnopsiXXeHUU rocyfapcTBeHHbIX OPraHoB, OpraHOB MECTHOro
caMoynpaBrieH1sl U UHbIX OPraHOB, Y4acTBYHOLWUX B NpegoCcTaBNeHnu
MYHULMNANsLHOW yCnyrm

Ana  nonyyeHWss MyHUUMMNANbBHOW YCRyrM NpPeAoCcTaBreHne [AO0KYMEHTOB,
KOTOpblE HAXOASTCA B PACMNOPSKEHNM roCyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOMO
cCaMOynpaBMneHUss W  MHbIX  OpraHoB, Yy4yacTBYWLWMX B  NPeaocTaBreHuu
MyHUUMNAansHOW ycnyru, He TpebyeTcs.

2.8. Yka3aHue Ha 3anpet TpeboBaTb oT 3aaBuTtens



Mpn npepocTaBneHnMn MyHULMNANbHOM ycnyrn 3anpelwiaetca TpeboBaTb OT
3aasutenen:

npeacTaBneHns OOKYMEHTOB W MHopMaumMM WM OCYLLEeCTBIEHUS OEUCTBUN,
npeacTaBfeHne WUnu OCYLLECTBIIEHME KOTOPbLIX HE MpegyCMOTPEHO HOPMaTUBHLIMM
NpaBOBbIMM aKkTaMu, PEerynupylowmyMy OTHOLLEHMS, BO3HUKalOWME B CBS3N C
npegocTaBneHneM MyHULMNANbHOM YCyru;

npeacraBneHns OOKYMEHTOB W MHopmauuu, KoTopble B COOTBETCTBUMM C
HOpPMaTUBHbIMW MpPaBoOBbIMM akTamu Poccuiickon degepaumm, HOpMaTUBHbLIMU
npaeBoBbiMM aktamu Kypckon obnactm v MyHMUMNanbHbIMKM MNPaBOBbIMU aKTamu
AgmuHucTpaumm  KyHbeBCKOro cernbcoBeTa HaxXOAATCS B PacnopsXeHWW OpraHos,
nNpefoCTaBNAWMX  FOCYyJapCTBEHHbIe  yCNyru, OpraHoB, nNpefoCTaBNAKLMX
MyHULUMNAnNbHbIE YCNYrKM, WHbIX TOCY4apCTBEHHbIX OpPraHoB, OpPraHoB MECTHOro
camoynpasneHus n (unu) nogBeAoMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam u opraHam
MECTHOro CcaMoynpaBfeHUss OpraHusauun, y4acTBYWOLWNUX B NpefoCcTaBreHuu
MYHULMNANbHOM YCIyrn, 3a UCKMIOYEHNEM JOKYMEHTOB, YKa3aHHbIX B YacTu 6 cTaTbu
7 ®epepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3 "O6 opraHusauuu
npefocTaBfeHnst rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr". 3assuTenb Bnpase
npeacTaBuTb ykasaHHble LOKYMEHTbl U MHOpMaUnio B opraHbl, NpeaocTasnsowme
MyHULUMNanbHble ycryru, No cObCTBEHHOM NHULMATUBE;

OCYLLECTBNEHNA LEWCTBMK, B TOM 4MCMe COrnacoBaHUW, HeobxoaumbiX OIS
NMonyyYyeHMs MyHMUMManbHbIX YCNyr W CBS3aHHbIX C oOOpaweHueM B  WHble
rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamoynpaBfeHUd, opraHusaumm, 3a
WCKITIOYEHNEM TMONYYeHUs YCNyr W MonydYeHnss OOKYMEHTOB W MHdopMauumu,
npenocTaBnsiemMblXx B pes3ynbTate MNpedoCTaBneHWUst TakuxX YCryr, BKMHOYEHHbIX B
nepeyHun, ykasaHHole B Yyactm 1 ctatbn 9 degepanbHoro 3akoHa ot 27.07.2010 Ne
210-93 "O6 opraHuMsauun npenocTaBreHns roCyAapCTBEHHbIX M MyHUUMNANbHbIX
yenyr";

NpeacTaBneHnss OOKYMEHTOB U umHopmauun, OTcyTcTBue u  (Mnwu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanvCb Npu nepBoHavyanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoaumbIX Afs NpedoCcTaBneHns MyHULMNansHon ycnyru, nubo B
npegocTaBfeHnn  MyHUUMNAnNbHOM  YCRyrn,  3a  UCKIKOYEHWEM  CRy4Yaes,
nNpeayCcMOTPEHHbIX MNYHKTOM 4 yactu 1 crtatbm 7 PepgepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 "O6 opraHuM3aumm npeaocTaBfeHNa roCy4apCTBEHHbIX W
MYHULMNANbHbLIX yeryr”.

2.9. UcuepnbiBarowmm nepevyeHb OCHOBaHUM ANA OTKa3a
B nNpuemMe AOKYMEHTOB, HEOOXoAMMbIX ANs NpeaocTaBlieHus
MYHULIMNANbHOM YCNyru

OcHoBaHusiIMn Ona  oTkasa B npunemMe OOKYMEHTOB, HeoOxoaMMbIX Ans
npeagocrtaBlieHNA MyHVILI,VII'IaJ'IbHOIZ YCInyru, aBnaAr0TCA:

1) HenonHoe (HeAOCTOBEPHOE, HENpaBWIIbHOE) 3anoflHEHME BCEX Moren B
dopme 3asBrneHMs 0 NpenocTaBrieHMU YCryrn, B TOM 4uCre B criyyae, ecnv He
MOMHOCTbLI0 YKa3aHbl amMunns, UMsi, OTYECTBO (MOCregHee Mpu ero Hanuuum), a
Takke B Cryyae ecnv B 3asiBNieHMM He yKasaH agpec Ans cBs3u ¢ 3asBuTenem
(npeacraBsuTenem);

2) npegcrtaBrieHHble OOKYMEHTbl yTpaTunu cuny Ha MOMeHT obpalleHus 3a
ycrnyron (OOKYMEHT, yOOCTOBEPSAIOWUN MOSTHOMOYMS npeacTaButens 3assuTtend, B
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cny4vae obpalleHusi 3a NpeoCTaBNeHNEM YCIYrU yYKa3aHHbIM NINLOM);

3) npencraBneHHble AOKYMEHTbl codepaT NO4YUCTKM U MUCMpaBIeHNs TeKCTa,
He 3aBepeHHble B MOpsiAKke, YCTAHOBMEHHOM 3aKOHOAAaTenbCTBOM Poccuiickon
depnepauny;

4) nogava 3asiBNeHNsa 0 NpeaoCcTaBreHnn YCnyrm 1 JOKYMEHTOB, HEO6X04MMbIX
ANs NpeaoCcTaBneHNs yCnyru, B 3f1EKTPOHHOM ¢hopMe C HapylleHnem TpeboBaHun,
npeagyCMOTPEHHbIX HAacTOAWNM AOMUHUCTPATUBHBLIM PerfiaMeHToM;

5) npeactaBneHHble B 3MEKTPOHHOM  OpMe  [OKYMEHTbl  copepxkaT
NOBPEXAEHNS, HanMMyMe KOTOPbIX He MO3BONISIET B MOSMIHOM 06beMe Mcnosnb3oBaTb
NHGOPMAaLMI0O U CBeOeHusl, coaepXalmecss B OOKYMeHTax Ans NpeaocTaBneHus
ycnyru;

6) 3asBneHne nogaHo NULOM, HEe MMEKLMM MOfIHOMOYMA NpeacTaBnaTb
NMHTepecbl 3aaBuTens.

2.10. UcyepnbiBarowmm nepevyeHb OCHOBaAHUM ANA NMPUOCTAaHOBMNEHUA
WU OoTKa3a B NpeAoCcTaBNeHUN MyHULMNaNbHOWN yCryru

2.10.1. OcHoBaHWn Onsi MPUOCTAHOBIIEHNS MpPeaoCTaBeHna MyHUUUNaibHON
ycnyrn sakoHogaTtenbctsoMm Poccunckon denepauunm He npegyCMOTPEHO.

2.10.2. OcHoBaHMemM Onsa oTkasa B NpedoCTaBNEeHUM MyHULMNanbHOWM YCryru
ABNSAETCS:

BOMPOC, COAEPXXaLLMIACA B 3aAABMEHNN, HE OTHOCUTCH K pa3bsACHEHWUIO BOMPOCOB
NPUMEHEHUS MYHULUMNAnNbHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB AAMUHUCTPALUU
KyHbEeBCKOro cenbcoBeTa O MECTHbIX Hamnorax u céopax.

2.11. NepeyeHb ycnyr, KOTOpble ABMAKTCA HEOOXOAUMbIMU
M obsi3aTeNibHbIMU ANA NpeaocTaBeHUsa MyHUUUMNanbLHON YyChyru,
B TOM YMCIie CBeAleHMA O AOKYMeHTe (AOKYyMeHTax), BbiaaBaeMomMm
(BblAaBaeMbIX) opraHM3aumsMun, y4acTBYHOLWMMM B NpeaocTaBlieHUmn
MyHULMUNAaNbLHOMN yCnyru

Ycnyrn, Heobxoaumble U obsisaTenbHble Ans NPeAoCTaBreHns MyHULMNansHom
ycnyru, OTCyTCTBYIOT.

2.12. Nopspok, paamep U OCHOBaHMUSA B3UMaHUA rocyaapCTBeHHOMU
NOLWINHbI UM UHOM ONMaThbl, B3MMaeMoOW 3a npeaocTaBlieHue
MYHULIMNArbHOM YyCNyru

MpepocTaBneHne MyHUUMNanbHOM yCryru ocylecTensieTcs 6ecnnaTHo.

2.13. NMopsapok, pazamep U OCHOBaAHUS B3UMaHUA NnaTtbl
3a npepocTaBrieHue yCIyr, KOTopble ABMAITCA HE00X0ANMbIMU
n obsizaTeNibHbIMU ANA NpeaocTaBneHUusa MyHUUUMNanbLHON yCnyrw,
BKIHOYasa MHpopMaLMio 0 MeToAuKe pacyeTa pasmepa Takown nnarbl

Ycnyru, Heobxoammble 1 oba3aTtenbHble Ans NpegoCcTaBNeHNa MyHULMNanbLHOM
yCnyru, oTCyTCTBYIOT, M Nnata 3a HUX He B3UMaeTCH.



2.14. MakcnmanbHbIW CPOK OXXUAAHUA B ovepeau npu nogaye
3asBneHusn (3anpoca) o npeaocTaBfIeHUN MyHULMNANbLHOWN yCIyru
M Npu NonyYeHUun pesynbTaTta npeaocTaBreHus
MyHULMUNAaNbLHOMW ycnyru

MakcumarnbHbI CPOK OXMAAHUS B ovepeaum npu nogadve 3aasneHus (3anpoca) o
npefocTaBfeHUM  MyHUMUMNANbHOW  yCriyrm W npu nonydeHun  pesynbtaTta
npefoCcTaBfieHNss MyHUUMNANbHOW YCIyrn coctaBnsaeT He 6onee 15 MUHYT.

2.15. Cpok 1 nopsfoK peructTpaumm 3asaBrieHus (3anpoca)
3asaBuTens o npeaocTaBfeHUM MyHULIMNANbHOW yCnyru, B TOM Y1icne
B 311eKTPOHHOM ¢hopme

B cnyyae HanuuuMs oOcHOBaHMW ANl OTKasa B NpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ONS NpPefoCTaBfeHUs MYHUUUNANbHOM YCNyru, yKasaHHbIX B MyHKTe
2.9 Hactosiwero AOMUMHUCTPATUBHOIO perfiameHTa, YMNONMHOMOYEHHbLIW OpraH He
nosgHee 5 pabouynMx OHEM C MOMEHTa MNOCTYNSEHUs 3adBfEeHUs U OOKYMEHTOB,
HeoOXoOMMbIX [Ons  NpPeaoCTaBfeHUs  MyHMUMNANbHOW  yCnyrn, HanpaBnset
3aasutento nubo ero npeacTasuTento ysegomrneHne o6 oTkase B npueme
AOKYMEHTOB, HeoOXoauMbIX ANA NpefoCTaBfeHUs MyHUMUMNAnNbHOW YCrnyrn, ¢
yKasaHueM npuymHbl oTKasa.

Cpok peructpaummn 3asiBNeHus 0 npefocTaBNeHUM MyHUUMNANbHOW YCNyrn B
YNONMHOMOYEHHOM OpraHe B Criydae OTCYTCTBUS OCHOBAHWW AONS1 OTKasa B npueme
AOKYMEHTOB, HeoOXoauMMbIX ANs  NPeaoCTaBfeHUs  MYHUUMNANbHOWM  YCRyrw,
yKa3aHHbIX B MyHKTe 2.9 HacTosiwero AQMUHUCTPATUBHOIO pernamMeHTa, - 2 paboymnx
OHA.

2.16. TpeboBaHUA K NOMELLEHUSAM, B KOTOPbIX NpefocTaBnsaeTcs
MyHULUMNanbHaa ycnyra

2.16.1. lNMomeweHnsi, B KOTOpbIX MPedoCTaBnseTca MyHuuunanbHasi ycnyra,
obecneunBaloTca  KOMMbIOTEpPaMX, CpeacTtBamu  CBA3W, BKAYas AOCTyn K
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM cetu "UHTepHeT", OPrTEXHUKON,
KaHUEeNApCKUMU  MPUHAONEXHOCTAMKW,  MHAPOPMALMOHHBIMKU U CNPaBOYHbIMU
Matepuanamn, HarnggHon WHgopMaumnen, CTyfnbsMW U cTonamu, cpeacteamm
NnoXapoTyLeHNsT M OMOBELLEHUS O BO3HUKHOBEHWM Ype3Bbl4aNHOW CUTyauuwu,
AOCTYNOM K  permoHaribHoM CUCTEME  MEXBEAOMCTBEHHOrO  3JIeKTPOHHOro
B3aMMOOENCTBUA, a Takke obecneynmBaeTcs AOCTYNHOCTb AN WHBanMaoB K
yKaszaHHbIM MOMELeHMSAM B COOTBETCTBMM C 3akKoHOo4aTenbCTBOM Poccumnckon
depgepaumm o0 coumansbHOW 3awmuTe MHBaNMOoB.

MecTa oxugaHusa 3assutenen obopyayoTca CTynbsaMu U (MNKN) KpecernbHbIMU
CeKUMAMU, U (UNIN) CKaMbSAMWN.

2.16.2. MHdopMaLMOHHbIE MaTepwansil, npegHasHa4YeHHble ans
MHOpMUpPOBaHNA 3aaBuTeNen o nopsgke NpeaoCcTaBneHnss MyHULUNANbHOW YCNyru,
pasmelarnTcs Ha WHAPOPMALUMOHHBIX CTeHAaX, pPacnofioXeHHblIX B  MecTax,
obecneumBaroWmnx JOCTyn K HUM 3assutenen, n OOHOBNATCA MPU U3MEHEHUN
OencTByoLWwero 3aKoHOOaTenbCTBAa, perynupytoLlero npegocTaBneHne
MYHULMNANbHOM YCNyru, N CNPaBOYHbIX CBEAEHUN.

2.16.3. ObecneyeHne JOCTYMHOCTM ANA NHBaNMAaoB.



MomeweHns MOL| npu ocCywecTBNEHUN NNYHOrO npuemMa AOSKHbl ObiTb
obecrneyeHbl YCNoBUSMW LOCTYNHOCTU ANS WHBaNMOoB OOBLEKTOB W ycnyr B
COOTBETCTBUN C TpebOoBaHWAMMW, YCTAHOBIEHHbIMU 3aKOHOAATENbHbIMA U UHBIMU
HOPMaTUBHbLIMW NPaBOBLIMWN aKTaMW, KOTOPbIE BKITHOYAIOT:

BO3MOXHOCTb 6€CI'IpeI'IFITCTBeHHOFO BXOoOa B nomMeLieHmne MCDLL M BbIXOoOda U3
HEro,

COMPOBOXAEHME WHBANMAOB, MWMEWLWUX CTOMKME paccTpomUCcTBa  (PYHKUUK
3pEHNA U CaMOCTOSAITENIbHONO NEepeaBMKEHUs,, W OKasaHMe UM  MOMOLLM
AOIMKHOCTHLIMKU nnuamn MOL;

Hagnexawee pasmelleHne obopygoBaHMa W HocuTenem WHdopmauum,
HeobOxoauMMbIXx AOnst obecneyvyeHnss GecnpenaTCTBEHHOro AOocTyna WHBanNuOoB B
nometteHne ML c y4eToM OorpaHnYeHnin NX XXN3HeOeaTeNbHOCTY;

COOENCTBME CO CTOPOHbI AOIMKHOCTHbLIX nuny MOLL, npn HeobxogumocTw,
WMHBanNuAy npu Bxode B 06BLEKT U BbIXOLE U3 HETO;

obopynoBaHMe Ha npunerawwmnx K 3gaHUo TEPPUTOPUSX MECT ANs NapKOBKM
aBTOTPAHCMNOPTHbLIX CPEACTB UHBANNAOB;

COMPOBOXAEHNE WHBanNMOOB, WMEKLWMUX CTOWMKME pacCTpoicTBa  hyHKUMM
3pEHUS U CaMOCTOATENbHOIO NepeaBuKeHMs, N0 TeppUTOpun 06LEKTA;

NpoBeAeHNe WHCTPYyKTaxa [OOMMKHOCTHbIX nuy  MOL|, ocywecTensowmx
NePBUYHbIA KOHTAKT C Nony4yaTensmu ycryru, no Bonpocam paboTbl ¢ MHBanuaamu;

ponyck B nomeuweHne MOLL cobakn-npoBOAHUKA MPU HanMMyYUMM OOKYMEHTa,
noaTBepXxgawwero ee cneuvanbHoe oOy4veHwe, BblgaHHOro no dopme,
YyCTaHOBMEHHOM denepanbHbIM opraHom NCMOJSTHUTENbHOMN BNnacTu,
OCYLLECTBNAWNM  (PyHKUMM MO BblpaboTke M peanu3aumm rocygapCTBEHHOMN
NOSIMTUKM U HOPMATUBHO-MNPABOBOMY PEryriMpoBaHuio B cpepe coumanbHON 3auThl
HaceneHus;

OKa3aHMe AO0IMKHOCTHbIMM nuuammn ML HeobxoomMmon NOMOLLM, CBA3AHHOW C
pasbsCHEHMEM B AOCTYMHOM OS5 HAX hopMe nopsigka npeaocTaBnieHns 1 noslyvyeHns
ycnyry, OdOopMIIEHMEM HeobxoauMbIX AOnsi €e NpeaocTaBrneHusl LOKYMEHTOB,
O3HaKOMIIEHMEM WHBANMAOB C pa3MeleHneM KabuHeToB, MnocrnegoBaTenbHOCTbIO
AENCTBUIA, HEOOXOANMBIX OS5 NONyYeHUs yCrnyru;

gonyck B nomelleHne ML, cypaonepeBoaunka n TudprocypaonepeBoaynka;

OKasaHMe [OIMKHOCTHbIMM nmuamm MOL mHoM HeobGxogumonm wHBanNMaam
nomMoLLM B NpeogoneHnn 6apbepoB, MeLLaLWmMX NOYHEHNIO UMW YCITYTN HapaBHe C
Apyrmmu nuuamu.

2.17. NMokasaTenu AOCTYNHOCTU U KayeCcTBa MyHULUNANIbHOMN
ycnyru, B TOM 4YMcrie KONiM4ecTBO B3aumoaencTtemm 3aasurtens
C AOMKHOCTHbLIMU NULLAMUX NPU NPeAoCTaBNeHUN MyHULMNanbHON
yCIyrm v uxX NnpoAoKUTENbHOCTb, BO3MOXHOCTb MOJy4eHus
MHdopmauum o xoae NpefocTaBleHUA MyHULUNANnbHOW ycnyru, B TOM
yucne ¢ Ucnonb3oBaHMEM UHDPOPMaLMOHHO-KOMMYHUKALNOHHbIX
TEXHOJIOrMM, BO3MOXHOCTb JIN6O HEBO3MOXXHOCTb NMOJNy4YeHUs
MyHULMUNAaNbHOW yCnyru B MHOropyHKLMOHANbLHOM LIEHTpe



npenocTaBleHMA rocyAapCTBEeHHbIX U MyHULMNANbHbIX YCIYT (B TOM

yucrne B NOJIHOM 06bEMe), NOCpeaACTBOM 3anpoca O npefocTaBleHun
HEeCKONbKUX roCyAapCTBEHHbIX U (UNKU) MyHULUNANbHbIX yCnyr

B MHOropyHKUNOHaNbHbIX LLeHTPax npeaocTaBrieHUs rocyAapCTBEHHbIX
M MyHULMNaNbHbIX YCIyr, NpeaycCMOTpPeHHOro ctatben 15.1
dPenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 "O6 opraHusauumn
npenocTaBleHMA rocyAapCTBEeHHbIX U MyHULUMNANbHbIX ycnyr"
(manee - KOMNNEKCHbIN 3anpoc)

2.17.1. okasaTtensamm gOCTYMHOCTU MYyHULIMNAITBHOW YCIyrn SAIBNAIOTCA:

TpPaHCMOPTHAs MMM newasi [AOCTYMHOCTb K MecTam NpeaocTaBrieHust
MYHULMNANbHOW YCNyru;

HanMyne MOMHOM WM MOHATHOM WMHQOPMauMM O MecTax, nopsigke WU Cpokax
npegocTaBfeHns MyHUUMNanbHON ycryrm B O6LLEeAOCTYMHbIX MecTaxX MOMELLEHNN
OpraHoB, NPeOoCTaBSAOWNX  MYHUMUMNANbHYK  ycnyry, B MH(OPMaLMOHHO-
TENEeKOMMYHUKAUMOHHBIX  ceTax obwero nonb3oBaHns (B TOM 4ucne B
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu "VIHTepHeT"), cpeacTBax MacCoBOW
MHdopMauunmn, MHPOpPMaLMOHHbLIX MaTepuanax (bpowwtopax, bykneTtax n 1.4.);

Hann4ne HeobxoQMMOro M AOCTaTOYHOrO KONMYecTBa CNeuuanucTtoB, a Takke
noMewleHnn, B KOTOpPbIX npeaocrtaBndeTcdA MyHUUUNarnbHaAa Yycriyra, B UenAax
cobnogeHuns YCTAHOBJ1€HHbIX HAaCTOALLNM A,D,MI/IHVICTpaTVIBHbIM pernameHToM CpOKOB
npenocrasrieHnA MyHMLI,VII'IaJ'IbHOIZ ycnyru,

[AOCTYNHOCTb OOpalLeHns 3a NpeaoCcTaBieHNeM MyHUUUNANbHOW yCnyrn, B TOM
yucne Ans nuy ¢ orpaHNYeHHbIMU BO3MOXHOCTSIMU 3[0POBbS;

BO3MOXHOCTb OOpalleHns 3a npeaoCcTaBfieHMEM MyHUUMMANbHOW Ycnyru B
MHOrOYHKLMOHANBHOM LeHTpe npenocTaBneHus rocyapCTBEHHbIX n
MYHULMNANbHbLIX YCyT.

2.17.2. lNokaszaTenamMmn JOCTYNHOCTU NPeaoCTaBNEHNS MyHULMNANbHOW YCIyru B
3NEKTPOHHOM hopMe ABMATCS:

nonyyeHue nHopMauum o nopsiake U cpokax NpeaoCcTaBneHns yenyru;
nornyyeHue pesynbTaTa NPeAoCTaBNeHUs MyHULMMANbHOW YCNyru;
noryyeHue ceefeHuii 0 Xoae BbINorHeHNs 3asBrneHus (3anpoca);
OCYLLECTBIIEHME OLIEHKM Ka4YeCcTBa NpeaoCTaBeHns MyHMUUNanbHON ycnyru;

pocynebHoe (BHecyaebHoe) obxanoBaHue peleHun n gencteun (besgencrauns)
YMONTHOMOYEHHOTO OpraHa, AOSMKHOCTHOrMo nuua YNOSIHOMOYEHHOro opraHa nunbo
MYHULMNANbHOIO Cry>aLlero.

2.17.3. OCHOBHbIMW NoOKa3aTensMy KayecTsa NpeaocTaBneHnss MyHULMNanbHOM
ycnyru siBNSOTCS:

MoONHOTa W  aKkTyanbHOCTb MHGOpMauuMuM O nopsigke  npedocTaBreHust
MYHULMMNANBHON YCyTu;

cobnogeHne CpoOKOB MNPefoCTaBMNeHUst MyHUMUMNAnbHOM YCNyrM U CPOKOB
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BbINOMHEHMST aAMWHUCTPATUBHbIX Mpoueayp Npu NpeaocTaBneHun MyHUUMNanbHOM
ycnyru;

HanuMuMe HeoGXOoOMMOro M AO0CTATOMHOIO KONMMYecTBa CneuvanucToB, a Takke
NMOMELLIEHUI, B KOTOPbIX OCYLLECTBNAETCS NpefocTaBreHne MyHUUMNansHOM YCyru,
B Uenax cobnofgeHnss  yCTaHOBMEHHbIX  HacToswuMm  AOMUHUCTPATUBHBLIM
pernamMeHToOM CPOKOB NPeAOCTaBNEHUSs MyHULMMANBHOW YCIyTu;

KONIMYECTBO B3aMMogencTBun 3aaButens C  AOSMKHOCTHbIMKU - fiMLamMm npu
npeagocrtaB/ieHNN MyHVILlVII'IaJ'IbHOVI ycnyrn n nx npoaoJKUTENIbHOCTb;

OTCyTCTBME OYepeaew Npy npuemMe n Bbigaye 4OKyMEHTOB 3asBUTENSIM;

oTcyTcTBME 060CHOBaHHbIX Xanob Ha aencTens (besgencreme) cneumanmcTos u
YMOJSTHOMOYEHHbIX JOMKHOCTHBIX nL;

OTCyTCTBUE Xanob Ha HEKOPPEKTHOE, HEBHUMaATESJIbHOE OTHOLUEeHWne
cneynanncTtoB 1 YNOJIHOMOYEHHbIX OOJTXHOCTHbIX JTNL, K 3aaButenam.

2.18. UHble TpeboBaHMA, B TOM YUCIe YYUTbIBaKOLWMe 0COBEHHOCTH
npeaocTaBneHnuss MyHUUMNanbLHOM YCNyru B 3N1eKTPOHHOU chopme

NHble TpeGoBaHWs, B TOM YMCre y4uTbiBaloLWmMe 0cCOBEHHOCTM NpeaocTaBneHms
MyHUUMNANbHOW YCRyrMu MO 3KCTepPpUTOpMAanbHOMY MPUHUMNY U OCOBEHHOCTM
npeaocTaBneHnsl  MyHUUMMNanbHOW  YCryrM B ONEKTPOHHOW  popMe,  He
npeaycMOTPEHbI.

MyHuumMnanbHas ycrnyra B 3NfI€KTPOHHOM hopMe B HaCTOosLLee BpPeEMS He
npegocrasnsieTcsd. B 9nNekTpOHHOWM opMe MOXHO MONYyYUTb  CMPaBOYHYHO
nHdopmMauuto, KoTopas pasmelleHa Ha oduumanbHOM canTe ALMUHUCTpaUUK
KyHbeBcKOro cenbcoBeta B WH(OPMALNOHHO-TENEKOMMYHUKALMOHHON CeTu
"MnTtepHeT" (https://sredneapochensky.gosuslugi.ru ) B cootBeTCTBMM C NyHKTOM 1.3.1
HacTosLwero AQMUHUCTPATUBHOIO perfnamMmeHTa.

lll. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHUA
aaMUHUCTPATUBHbIX Npoueayp (aencrtemmn), Tpe6o0BaHMA K NOPAAKY
MX BbINOJIHEHUSA, B TOM YMCJie OCOGEHHOCTU BbIMNOJIHEHUS
aAMMHUCTPATUBHbLIX Npoueayp B 3NeKTPOHHOU ¢hopme

3.1. NMpepocTtaBneHne MyHMLMNanbLHOMW ycnyru BknrovaeT B cebs
cneayowe agMUHUCTPaTUBHbIE Npoueaypbl:

a) npueM UK peructpauus 3asiBNeHust (3anpoca) M npunaraeMmblX K Hemy
AOKYMEHTOB, HEOOXOAUMbIX ANs MNPedoCTaBfeHUs MyHUUMMAnbHOW ycryrn, B TOM
yucne NoCTYNMBLUMNX B 3NEKTPOHHON hopme, NpeaocTaBrneHHbIX 3asaBMUTENEM UK ero
npeacTaBuTeENEM;

0) NpUHATME peLLeHNss O pacCMOTPEHUN 3asBreHNa (3anpoca) unu peeHus ob
OoTKa3e B NpeaCTaBNEeHUM MyHMUMNANbHON YCIyru;

B) Bblaaya (HanpaBneHue) 3asBuTento uUnuM ero npencraBuTento pesynbTaTa
MYHUUMNANbHOW ycrnyrm wnu  yBegomrnieHnss o6 oOTka3e B NpefoCcTaBfeHuM
MYHULMNANbHOW YCNyru;
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) nopsaok McnpaeneHust OOMYLWEHHbIX OnevyaTok M OWwMbOK B BblAaHHbLIX B
pesynbTaTte NpeaoCTaBNeHns MyHULMNanbHON yCryrn JOKYMEHTax.

3.2. NMpuem u peructpaums 3asaBrleHUS U LOKYMEHTOB, HEOOXOAUMbIX
AnNA npeaocTaBneHuss MyHULMNanbLHOMU yCnyru

3.2.1. Nopsgok ocywecTBNeHns agMUHUCTPaTUBHON nNpoLeaypbl:

3.2.1.1. OcHoBaHMeM ANSA Havana agMUHUCTPaTMBHOMW Mpouenypbl ABNAeTcs
noctynneHve B AgMmHucTpaumm KyHbeBCKOro cenbcoBeTa 3asiBrieHus (3arnpoca) o
npegocTaBeHUM MyHULMNANbHOM YCyrn ¢ AOKYMEHTaMM, YKa3daHHbIMWU B NYHKTE 2.6
HacTosawero AOMUHUCTPATUBHOIO perfiameHTa, B TOM 4ucrne 4epe3 MOLl, no
3MEKTPOHHOM NoYTe, NOCPEeACTBOM MOYTOBOW CBSA3MW.

3.21.2. [Jo peructpauuun 3asaBfneHus [OOSPKHOCTHOE MU0 YCTaHOBIMBaeT
Hanuumsa nmMbo OTCYTCTBMA OCHOBaHWUM AN OTKasa B nNpuemMe [OOKYMEHTOB,
YCTaHOBMEHHbIX NYHKTOM 2.9 HacTosLwero AOQMUHUCTPATUBHOIO pernamMmeHTa.

[lOMKHOCTHOE NULO BbISIBNSIET Hanuyine nubo OTCYTCTBME OCHOBaHWA Ans
oTka3a B nNpuvemMe [OKYMEHTOB, YCTAHOBMEHHbIX MyHKTOM 2.9 HacTosLiero
AIMVHUCTPaATUBHOIO perfnamMeHTa.

Mpy HanuMuuu B 3asiBNEHUM M NPeacTaBfEeHHbIX OOKYMEHTax OCHOBaHUW Ons
oTkaza B nNpuemMe [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.9 HacToswero
AOMUHUCTPATMBHOIO pernamMeHTa, cneumManucT (OOSMKHOCTHOE NUUO) He nosgHee 5
pabounx OHEW C MOMEHTa MOCTyNnneHnsa 3asBfeHus (3anpoca) HanpasnsaeT
3aasutento yesegomrieHne ob oTkase B NpuemMe OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns ycrnyru, ¢ ykasaHnem npu4mHbl oTKasa.

YBepomneHne o6 oTkaze B npuvemMe  [AOKYMEHTOB  NOANUCbIBaeTcs
pykoBoauTenemM YMnonHOMOYEHHOIO opraHa UM fMuoMm, ero 3aMeLLatoLLmM.

Mpn OoTCYyTCTBMM OCHOBaHW LN OTKasa B npuveme AOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.9 HacTtosiwero AOMUMHUCTPATUBHOIO perfameHTa, 3asiBneHue (3anpoc) u
npeacTaBeHHble  [JOKYMEHTbl PerucTpupyrotcd B CUCTEMe  aBToMaTu3auum
AenonponsBoacTBa M OokymeHTtoobopoTa "[eno" cneumannctoMm (QOMKHOCTHBIM
nMUoM), OTBETCTBEHHbBIM 3a BeeHWe 4enonpon3BoaCcTBa, B TeveHne 2 paboymnx gHen
CO OHSA NOCTYNSEHMsSt AOKYMEHTOB OT cneuuanucTa (QOrmMKHOCTHOro nuua) otaena.

3.2.1.3. Kputeprem npuHATUS pelleHnsa asnsietcs obpaweHne 3asiButend 3a
nonyyYyeHnem MyHUUUNANbHOM YCnyrn, Hannume nmbo OTCYTCTBME OCHOBaHWN ONS
OoTKasa B MpuemMe [OOKYMEHTOB, YCTaHOBIIEHHbIX MNYHKTOM 2.9 HacTosiwero
AOMWHUCTPATUBHOIO pernamMeHTa.

3.2.1.4. Pe3ynbTaTOM agMUHUCTPATUBHOM NpoLuenypbl ABNSeTCS:

npueM W perncTpaumsl 3asiBNeHust M LOOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnsa MYHUUMNANbHOW  yCcnyru, B cuCTeMe  aBToMaTu3aumm
AenonponsBoAcTea U gokymeHToobopoTa "[eno”;

yBeaomMneHne o6 OTkaze B nNpueMe [OOKYMEHTOB, HeobxoauMbIX AOns
npegocTaBneHns  ycrnyrn, W peructpauus ero B CUCTEMe aBToMaTtu3auuu
AenonponsBoACcTBa U AOKyMeHToobopoTa "[eno".

3.2.1.5. Cnocobom dumkcaunmn pesynbTata BbINOMHEHNA agMUHUCTPATUBHOM



npouenypbl SBMASETCS perncrpaumnsa 3asiBNeHns n OOKYMEHTOB, HeoOXoauMbIX Ans
npefoCcTaBfeHns MyHULMNAanNbLHON ycnyri, Nnnbo yBegomrneHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX AN NpeaoCcTaBNeHNs ycnyru, B cUucTeme asTtomaTnsaumm
AenonponsBoacTBa 1 gokymeHToobopoTa "[eno".

3.2.1.6. MakcumarbHbIN CPOK BbINONMHEHUS agMUHUCTPaATMBHOM npoueaypsbl - 5
pabouunx gHen.

3.3. MNpuHATHE peLieHnsa 0 pacCMOTpPEHUU 3asiBNeHus (3anpoca) unum
pelweHus o6 oTKase B npeAcTaBNeHUM MyHULIMNANbHOW YCIyrv

3.3.1. Nopsgok ocywecTBNeHns agMUHUCTPaTUBHOWN nNpoLeaypbl:

3.3.1.1 OcHoBaHveM Ana Havana agMUHUCTPaTMBHOM npoueaypbl SABNsSeTcs
nosiydyeHve cneumanuctom (QOMMKHOCTHBIM NMUOM) oTAaena YNosIHOMOYEHHOro nimua,
OTBETCTBEHHbIM 3a NPeAoCTaBfieHNne MyHULMNANbHOW YCRyrn, 3aperMcTpmpoBaHHOMo
3asBreHnsa (3anpoca) N NPUNOXEHHbIX K HEMY JOKYMEHTOB (MpY Hanuyum).

3.3.1.2. [JomkHOCTHOE nUUO YNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUUNanbHOM ycrnyrn, B TedeHne ogHoro paboyero gHS €O AHSA
Nnosly4eHs UM 3aperMcTpupoBaHHOMO 3asiBfeHNa (3anpoca) OCcyLLecTBNsSeT NpoBepKyY
npencraBneHHoro 3asBUTENEM UNU ero npeacTaBUTENEM 3asiBNeHus (3anpoca) Ha
HanmMyme OCHOBaHWW NS OTkasa B NpefoCTaBfieHUM MYHULMNANbLHOW  YyCryru,
YyCTaHOBIEHHbIX B NyHKTe 2.10.2 HacTodAwero AODMUHUCTPATUBHOIO pernameHTa.

3.3.1.3. B cnyyae yctaHoBneHusa B xofe NpoBepKU, NpeayCMOTPEHHOW MYyHKTOM
3.3.1.2 HacTtoswero AOMMHUCTPATUBHOIO perfameHTa, Hanuyus OCHOBaHWW Ons
OoTKasa B MpedoCTaBNeHUn MyHUUMNanbHOW YCIyrn, ykasaHHbiX B nyHkTe 2.10.2
HacTosLero AOMWHUCTPaATUBHOIO pernameHTa, AOMKHOCTHOE nmuo
YNOfHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a npefocTaBrieHue MyHUuunansHoOm
ycnyru, npuHnuMmaeT pelleHve ob oTkase B NpefocTaBneHu MyHULUNanbHOW yCnyru,
nocrie 4ero B TeyeHMe CpokKa, YykasaHHoro B nyHkTe 3.3.1.2 HacTosiero
AOMWHUCTPATUBHOIO pernaMeHTa, noaroTaBnuBaeT MNUCbMEHHOe yBedoMreHue o6
OoTKase B MpefocTaBneHMn MyHULMNanbLHOW YCryrn C ykasaHueM MpUYnH OTKasa U
obecneunmBaeT ero noanucaHue pykoBoauTenemM YNnoSHOMOYEHHOrO opraHa unm
NYLOM, ero 3ameLlaroLnMm.

B cnyyae yctaHOBMeHUs B xoAe NpoOBEPKKU, NPpeayCMOTPEHHOU nyHKTOM 3.3.1.2
HacToswero AQMUHUCTPATUBHOIO perflaMeHTa, OTCYTCTBUA OCHOBaHUW NSl OTKa3a B
npefoCTaBfiEHMM MyHUUMNANBHOW YCNYrn, yKasaHHbIX B nyHkTe 2.10.2 HacToswero
AOMWHUCTPATUBHOIO perriameHTa, AOSDKHOCTHOe NUUO YMNOMIHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NpefoCTaBfieHNe MyHUUMNANbLHOW YCryrM, B TeYeHue Ccpoka,
yKa3aHHOro B nyHkTe 2.4 Hactoswero AODMUHUCTPaTUBHOIO pernamMeHTa, npuHumaeT
pelueHre O NPUHATUKN 3asBIieHns (3anpoca) K pacCMOTPEHUIO, O YeM denaeT 3anucb
Ha 3asBrneHum (3anpoce).

3.3.1.4. PesynbTaToM agMMHUCTPATMBHOW npouenypbl SBMSETCS pelleHne o
paccCMOTPeHUN 3asBneHust (3anpoca) unm peleHns ob oTkase B npefoCcTaBreHum
MYHULMNANbHON YCNyru.

3.3.1.5. Cnocobom dukcaumm pesynbTaTta agMUHUCTPATUBHOW npouenypbl
ABNAETCA perncrpaumsa peleHns O pacCMOTPeHuM 3asiBrieHus (3anpoca) wnm
peweHns 06 OTkase B MNpPefoCTaBfEeHMM MYyHULMNANbHOW YCNyrm B CUCTEME
aBTOMaTM3auum 4enonpon3BoacTBa 1 JoKymeHToobopoTta "[deno".



3.4. Boipa4ya (HanpaBneHue) 3assBUTENO UNn ero npeacTaBUTesio
pe3ynbTaTta MyHUMLMNANbLHOW YCIyrM unu yBeaomneHusi oé otkase
B NpeaoCTaBeHMn MyHULMNanbHOW ycnyrm

3.4.1. lNopspok ocyLecTBneHns agMUHUCTPaTUBHON NpoLenypsb!:

3.4.1.1. OcHoBaHveM ONA Havana agMUHUCTpPaTMBHOM Mpouenypbl ABNAeTCs
nognucaHne pykosogutenemM  YMNOSIHOMOYEHHOrO oOpraHa wnM  nUuoMm,  €ero
3amMellanuMM,  MUCbMEHHONO  pasbsACHEHWS N0 BOMpoOcCaM  MNPUMEHEHUS
MYHULMNANbHbIX HOPMATMBHbLIX MPaBOBbIX akToB AAMUHUCTpauun  KyHbEeBCKOro
cenbcoBeTa [oplleyeHCKOro panoHa O Hanorax u cbopax unu ysBegomneHust 06
OoTKase B NpefoCTaBfiEHMM MyHULMNANBHOW YCIYrn C yKa3aHWeM NMpUYnHbI OTKa3a.

[OoKyMeHTOM, cogepXalnm pelleHre O npeaocTaBieHnn MyHULMnansHOM
yCrnyru, siBRSIOTCA 3aperncTtpupoBaHHble MUCbMEHHbIE pa3bsCHEHUs MO BOMpocam
NPUMEHEHNA MyHUUMNANbHbIX HOPMATMBHLIX MNPaBOBbIX akToB AOMUHUCTpaLUn
KyHbeBckoro cenbcoBeTa [(OpLLUEYEHCKOro paoHa O MECTHbIX Hanorax n cbopax. B
COCTaB pPEKBU3UTOB AOKYMEHTa BXOAAT HaMMeHoBaHue YMNOSIHOMOYEHHOro opraHa,
perncTpauuoHHbli HOMEpP W Aata OOKyMeHTa, ajpecar, 3arofloBOK K TEKCTY, TeKCT
AOKyMeHTa, noAanucb pykoBoauTenss YMNOMHOMOYEHHOrO0 opraHa wnuv nuvua, ero
3ameLlaroLero.

3.4.1.2. [JOmKHOCTHOE nUUO YNOSTHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
Bblgady (HanpaBneHwe) 3asiBUTENt0 WM ero npeacraBuTento  pesynbraTta
MYHULMNANbHON YCNyru, B TeyeHue ofHoro pabovero AHSA CO AHS nognucaHus
NMMCbMEHHOIO  pa3bsCHEHMST MO  BOMpPOCaM  MPUMEHEHUS  MYyHULMMAnbHbIX
HOPMAaTUBHbBIX MNPaBOBbLIX aKTOB AOMUHUCTpaLUn KyHbeBckOro  cenbcoBeta
"OpLUeYeHCKOro pamoHa 0 MeCTHbIX Hanorax u céopax unm ysegomneHus ob otkase
B NpPeJoCTaBfEeHNN MyHULMNANbLHOW YCNYyrM HanpaenseT pesynbtart 3adaBuTento unm
ero npeacraBuTento € yyeToM BblbpaHHOro 3asiBuTenem crnocoba nonyveHus
pesynbTata NpefocTaBNeHNs MYHUUMNANbHOW YCyrn, yKa3aHHOro B 3asiBIiEHUU
(3anpoce) B CoOOTBETCTBUM C MyHKTOM 2.6.1 HacTosiwero AAMUHUCTPATUBHOIO
pernamMeHTa.

3.4.1.3. Cnocobom dukcauumn peaynbtata agMUHUCTPATMBHOM npoueaypbl
ABNAETCA  3aHeCeHWe  OOSMKHOCTHbIM  NUUOM  YMNOMIHOMOYEHHOrO  OpraHa,
OTBETCTBEHHbIM 3a Bblady (HanpaBreHue) 3adBUTENO UM ero npeacTtaBuUTeNto
pesynbTata MyHUUUNanbHOW YCryrn, B CUCTEME aBToMaTusauuu Oenonpou3BoacTBa
n gokymeHtoobopota "[eno", oTMeTKM O HanpaBfeHUN MUCbMEHHOIO pPa3bsCHEHUS
no BOMpocaM MNPUMEHEHUA MYHUUMMANbHbIX HOPMAaTUBHbLIX MPAaBOBbIX aKTOB
AoMunHucTpaummn  KyHbeBCKOro cenbcoBeTa [OpLlieYeHCKOro pamoHa O Harnorax u
cbopax nnn ysegomrneHns o6 oTkase B NpedoCTaBfeHUM MyHUUMNANbHOW YCRyru
3agasuTtento.

3.4.1.4. MakcumarnbHbIN CPOK BbINONIHEHUS agMUHUCTPATMBHOM npoueaypsbl - 3
pabouunn gHs.

3.5. Mopsaaok ncnpaBneHusi AONYyLWEeHHbIX ONeYaTokK U OWUNGOoK
B BblAaHHbIX B pe3yfbTaTe NpeAocTaBlieHUs MyHULMNaNbHOM
ycnyru AoKyMeHTax

3.5.1. B cnyyae BbisSBneHus one4yaTtok M OWUBOK B OGOPMIIEHHOM B



YCTAHOBMEHHOM Mopsiake pesynbTaTe NpeaoCcTaBreHns MyHUUMNanbHOW  yChyrn
3asBuTenb BnpaBe 0b6paTuTbCa B YNONMHOMOYEHHbIN opraH nnn ML, ¢ 3aasneHnem,
0dOpPMIIEHHLIM B NPON3BOSIbHON dopMe, 0 HEOOXOAMMOCTU UCNpPaBNEHUs oneyaTok
N OWNBOK N AOKYMEHTaMK, NOATBEPXKAALWMMM PaKT HanNM4msa onevaTok 1 owmnbok B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHUUMnanbHOM yCnyrn 4OKyMeHTax.

OcHoBaHMeM [nsg Havana BbINOfIHEHUS aAMUHUCTPATMBHOW npouenypbl
ansetca  obpauweHne (3anpoc) 3asBuTens, MNONy4YMBLUErO OQOPMIIEHHBLIN B
YCTaHOBMEHHOM rnopsake pesynbTaT npefocTaBneHns MyHUUMnanbHoW ycnyru, o6
ncnpasneHnn [ONyLWEHHbIX OnevYaTtok M OWuboK B BblAaHHbIX B pesynbtarte
npegocTaBneHns MyHUUMMNanbHOW YCNyru AOKYMeHTaxX B YMNOSIHOMOYEHHbIM OpraH
nnn MoLL.

3.5.2. Kputepuem npuHATUA pelleHna SBRSeTCs Hanuuue LOonyLeHHbIX
onevyaTok M OWMBOK B BblAaHHbIX B pesyrnbTaTe npegocTtaBreHns MyHuUMnanbHOm
yCryrn AOKyMeHTax.

3.5.3. PesynbtatoMm agMuMHUCTpaATMBHOM Mpoueaypbl SIBAAETCA UCnpaBreHue
AONYLEHHbIX AOMKHOCTHBIM NULOM YNOMHOMOYEHHOIO OopraHa oneyatok u (unu)
oWwnBOK B BblOAHHbIX B pes3ynbTate nNpefocTaBfieHns MyHMUMNAnbHOW  YCryru
AOKyMeHTax nnbo HanpaeneHwe B agpec 3aaBuUTENs oTBeTa C MHGopmauunen ob
OTCYTCTBMM ONeYaToKk N oWKnbOoK B BblAaHHbLIX B pe3ynbTaTe NpeaocTaBneHns ycrnyru
AOKyMeHTax.

Cnocob dukcaumm pesynbTaTta BbINOMHEHNS agMUHUCTPATMBHOW npouenypbl B
cucTeMe aBTomMaTtmsaumMm 0enonpounsBoacTea U AJokyMmeHToobopoTa "[eno”.

3.5.4. Cpok Bblgaum pesynbTata He JorkeH npeBbiwaTb 10 KaneHaapHbIX gHEN
C gatbl peructpauumn obpatleHus o6 ncnpaBneHnn gonyLeHHbIX oneyaTok U owmnbok
B BblJaHHbIX B pe3yrbTate NpeaocTaBneHnss MyHUUunanbHOM yCryrm JOKyMeHTax.

IV. ®opMbl KOHTPOJSIA 3a UCMOSTHEHMEM
AAMUHUCTPATUBHOIO pernameHTa

4.1. NMopsaaok ocyLeCcTBIIEHUA TEKYLLEro KOHTPOsA 3a cobnoaeHuem
M UCMOJNTHEHUEM OTBETCTBEHHbLIMU AOMKHOCTHBLIMU NULIAMM NOSTOXEHUN
AAMWHUCTPaATUBHOIO pernamMeHTa u UHbIX HOPMaTUBHbLIX NPaBOBbIX
aKToOB, yCTaHaBNUBaKLWMX TpeboOBaHUA K NpeaoCTaBleHUIO0
MyHULIMNANIbHOM YCNYru, a Takke NPUHATUEM UMM peLueHUI

4.1.1. Tekylwnn KOHTPONb 3a COONIOOEHNEM U MCMOMTHEHMEM [OOSMKHOCTHbLIMMN
nmuamm YNosTHOMOYEHHOIO OpraHa MonoXeHun HacTtoswero AOMUHUCTPATMBHOIO
pernameHTa M MHbIX HOPMAaTUBHBLIX MPaBOBLIX aKTOB, YCTaHaBNMBaKLWMX TpeboBaHUA
K NpedocTaBfeHnio MyHUUMNANbHOM YCAyrK, a Takke MNPUHATUEM UMW peLLEHUN
OCYLLECTBNAET pyKoBOAMTESb YNONHOMOYEHHOIO opraHa.

4.1.2. TekyluMn KOHTPOMb OCYLLECTBNSIETCA MyTeM NPOBEAEHMS NNaHOBbIX W
BHEMMAHOBbLIX  MPOBEPOK  COOMNIOAEHWS U UCMOMHEHUss  OTBETCTBEHHbLIMU
AOIMKHOCTHLIMM - NLAMK,  crieuuanucTaMu, Y4acTBYHOLWMMU B NpeaocTaBrieHnm
MYHULMMNANBbHOM YCIyrn, NOMOXEHUA HacToswero AOMUHUCTPATUBHOIO perfameHTa
M WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, YCTaHaBnuBawWWx TpebGoBaHMs K
NpeaoCTaBEHNIO MyHULMNANbLHOW YCNyru.

4.1.3. lNo pesynbTatam nNpoBefeHNsS] TEKYLLIErO KOHTPONS, B Crlydae BbISABIEHUS



HapyweHun  TpebGoBaHUM K  NPefoCTaBfAEHUI0  MYHUUMUMNANbHOW  YCriyr,
YCTaHOBMNEHHbIX AOMUHUCTPATUBHBLIM PErNamMeHToM W  WHbIMA  HOPMAaTUBHbLIMU
NpaBOBbIMW akTamMy, BMHOBHbIE nuUa [MPUBIIEKAIOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuiickon ®eanepauunm n Kypckom obnactu.

4.1.4. NepnoanyYHOCTb OCYLLECTBNEHUS TEKYLLLEro KOHTPOMA - MOCTOSAHHO.

4.2. Mopsaok n NnepMoaNYHOCTb OCYLUECTBIIeHUA NNaHOBbIX
M BHEMJIaHOBbIX MPOBEPOK NOSTHOTLI U Ka4yecTBa NpefocTaBneHus
MYHULMNANsLHOM yCnyru, B TOM Yncrie nopsnok u popMbl KOHTpons
3a NOJSTHOTOM U Ka4eCTBOM NMpeaoCTaBNeHUsi MyHMLUNnanbHOW ycnyru

4.2.1. KOHTpOSb 3a MOMMHOTOW M Ka4yeCTBOM NpeaocTaBNeHns MyHUUMNANIbHON
ycnyrm Bknodaet B ceba npoBedeHMe NNaHOBbIX W BHEMMAHOBbIX MPOBEPOK,
BbISIBNIEHNE W YCTpaHeHWe HapyLleHun npaB 3asBuTenen unuv ux npencraBuTenemu,
pacCMOTpPEHNE, MNPUHATUE pPelleHMn W MNoAroTOBKY OTBETOB Ha obpalleHus
3agButenen unn X nNpeacTaBUTenen, cogepXawmx xanobbl Ha OencTeus
(6e3pencTBnda) AOMKHOCTHBLIX L, YNOSTHOMOYEHHOrO opraHa.

4.2.2. Tlopagok M NepuoauMyHOCTb  OCYLLECTBMEHUS MNMaHOBLIX MNPOBEPOK
yCTaHaBnMBalTCa pykoBoauTenemMm YMNornHOMOYeHHoro opraHa. [lpy nposepke
paccMmaTpmBaloTCs BCE BOMPOCHI, CBA3aHHbIE C NpeAocTaBleHneM MyHULMNanbHON
ycnyrn  (KOMMAEKCHblE NPOBEPKW), WM  OTAeSIbHble BOMPOCHl, CBA3aAHHblE C
npegocTaBfeHneM MyHUUMNANbHOM YCryru (TemaTtudeckne npoBepKu).

4.2.3. BHennaHoBble MpPOBEpPKM MNOMHOTbI W KavecTBa nNpeaocTaBfieHNA
MYHULMNAnNbHOM YCNyrn NpoBOoAATCS HAa OCHOBaHUM Xarnob rpaxkaaH Ha peLleHus unm
penctena (6espencTeme) AOMKHOCTHBIX NUL, YNOSTHOMOYEHHOrO opraHa, NpUHATbIE
UIn OCYLLECTBIIEHHbIE B X04e NpeaoCTaBfieHns MyHUUMNANsHOW YCIyri.

B cny4ae npoBefeHus BHENMaHOBOW NPOBEPKN MO KOHKPETHOMY obpalleHuio B
TeyeHme 30 KaneHgapHblX AHEW CO [OHA  peructpauum  obpalieHuss B
YNOSTHOMOYEHHbIV opraH 3asiBUTENO UM ero NpeacTaBuUTEN0 HanpaBnsieTcs Mo
noyte uHopmaums o pesynbTatax MNpPOBEpPKN, MNPOBEAEHHOW Mo obpalleHuio.
[aHHaa nHdopmauuna oopmMnsaeTcs NMCbMOM YTNOMIHOMOYEHHOIO opraHa, KoTopoe
nognucbiBaeTcsa pykoBoguTenemM YnorHOMOYEHHOro opraHa.

4.2.4. PeweHne 006 OCyWECTBNEHUM MNNAHOBbLIX W BHEMMAHOBLIX MNPOBEPOK
NOSIHOTbI W KayecTBa MCMOSIHEHMST  MYHUUMNANbHOM  YCryrn  MNpUHUMaeTCsA
pykoBoagutenem YNonHOMOYEHHOro opraHa.

4.2.5. lNpoBepkn NpoBOAATCH C LEerbl0 BbISBIIEHUS U YCTPAHEHUS HapyLLIeHUi
npas 3asBuTENen unn ux npeactaBuTeNen U MpUBMEYEHUS BUHOBHBIX JvL K
OTBETCTBEHHOCTU. Pe3ynbTatbl NpoBepok OOPMASITCA B Buae cnpasBku (Npu
OTCYTCTBUM BbISIBNIEHHbIX HApyLLEeHW) Unu akta (Npu BbISBNEHHbLIX HapYLUEHUSIX), B
KOTOPOM OTMeYarTCs BbIsIBIIEHHbI€ HEAOCTaTKMU U NPeanoXeHUs no nx yCTpaHeHuto,
KOTopble NoANUCbIBAOTCA pykoBogMTeNnemM YnorHOMOYEHHOro opraHa.

4.3. OTBeTCTBEHHOCTb AOIMKHOCTHbIX NUL 32 peLueHnsa N AencTBUuA
(6e3pnencrTeue), npuHuMmaemsblie (ocyLecTBNAeMble) UMUK B Xoae
npefocTaBneHNA MyHULUNANbHOM yCIyru

4.3.1. Tlo pesynbTatam NpPOBEAEHHbIX MPOBEPOK B Criydae BbIABEHUSA
HapyweHuhn npaB 3aaButenend wunuv  ux npeacraButenen BUHOBHbIE  nvua



NPUBEKarTCa K AUCUMMNINHAPHON U (UNXW) aAMUHUCTPATUBHON OTBETCTBEHHOCTU B
nopsigke, YCTaHOBIEHHOM  OEWCTBYHOLWMM  3akoHogaTtenbctBoM  Poccuinckon
depnepaumn.

4.3.2. lNepcoHanbHas OTBETCTBEHHOCTb OOMMKHOCTHbLIX ML 3a HecobnwogeHue
nopsigka OCyLeCTBNeHUs aAMUHUCTPATUBHBIX Npoueayp B xode npefocTaBrieHus
MYHULMNANbHOMW YCIyrn 3akpennsieTca B WX AOSMKHOCTHbIX WHCTPYKUMAX B
COOTBETCTBUMN C TpeboBaHNAMM 3akOHOAATENLCTBA.

4.4. Tpe6boBaHuA K NnopsaKy u oopmamM KOHTpons
3a npefocTaBrieHMEeM MyHULMNANbLHOM YCIyru, B TOM Yuchne
CO CTOPOHbI rpaxaaH, X 06 bLeaMHeHU U opraHmsauumn

4.4.1. paxaaHe, nx o6beanHEeHNs: 1 opraHM3aLMn UMEeKT NPaBo OCYLLECTBNSATbL
KOHTPONMb 3a NpPedoCTaBMEHMEM MyHUUMNANbHOW  YCNyrM nyTemM  MonyvYeHus
MHGOPMaLMN O XOA4e NPeAOCTaBMEeHUs MyHUUMNanbHOW YCnyri, B TOM 4ucne o
CpOKax 3aBepLUeHMst aAMUHUCTPATUBHbIX NpoLleayp (AencTeun).

Fpaxq:l,aHe, nx o6bveanHeHus n opraHn3aunn Takxke MMerT NnpaBo:

HanpaBnsATb 3amMeyaHusi M MNPeasioKeHUs1 Mo YNyYLEeHU [OOCTYMHOCTU WU
KayecTBa NpeAoCTaBNeHUss MyHUUMMNANbHOWN YCNyru;

BHOCUTb MPEANIOXKEHUss O Mepax MO YCTPAHEHUO HapyLUEHMI HaCTOSILLEro
ALMVHUCTPATUBHOIO perfamMeHTa.

4.4.2. [OMKHOCTHble Nuua YMNOMHOMOYEHHOro opraHa nNPUHUMAaKT Mepbl K
NpeKkpaweHnio  OONYLWEHHbIX HapyLeHWn, YCTPaHAT NPUYMHbI U YCINOBWUS,
Crnoco6CTBYIOLLNE COBEPLLEHUIO HAPYLUEHWNNA.

WHdopmaumss o pesynbTatax pPacCMOTPEHUSI 3aMeyaHuit U NpeasiokeHun
rpaxgaH, WX oObedVMHEeHWH U opraHu3auuii OOBOAWUTCS OO CBEAEHUs nuu,
HanpaBUBLLMX 3TV 3aMeYaHusl U NpeasiokeHusl.

V. NlocyaebHbIn (BHeCcyaeOHbIN) NOpAAOK 06XKanoBaHUs peLueHUn
1 gencrteun (6e3gencTBusl) opraHa, npeaocTaBnAOLWEro
MyHULUMNAaNbHYH YCRyry, a Takke ero JOMKHOCTHbIX Nud,

MYHMLUMNaNbHbIX CRyXawmx

3aaBuTenbL MMeeT MpaBO Ha obxanoBaHue pelweHns u (unu) OencTeumn
(6e3pencTBnda) YNOMHOMOYEHHOrO OpraHa, LOSMKHOCTHbLIX Nl YMNOSTHOMOYEHHOro
opraHa, MyHUUMNAnNbHbIX CryXawux, MHOro(YHKUMOHANbHOrO LEHTpa, a Takke
paboTHMKa MHOroyHKUMOHANBHOIO LEeHTpa Npwv NpefocTaBneHun MyHUUMNanbHOM
ycnyru B gocygebHom (BHecynebHom) nopsake (aanee - xxanoba).

5.1. OpraHbl MeCcTHOro camoynpasreHusl, opraHu3auum
M YNOJIHOMOYEHHbIE Ha PacCMOTpPeHMUe Kanobbl nuua, KOTOPbIM
MOXeT ObITb HanpasneHa xanoba 3assuTtens B gocyae6HoOM
(BHecynebHom) nopsiake

B pocynebHom (BHecyoebHoM) nopsaake 3assutenb (NpeactaBuTenb) Brnpase
obpatutbca C kanobon B NUCbMEHHOW ¢popme Ha OymaxXHOM HocuTene wunu B
3NeKTPOHHOW dhopMe:



B AgMunHuctpaumio KyHbeBCKOro cernbcoBeTa [OpLledYeHCKoro panoHa - Ha
peweHne wn (unu) pencteus (besgencteme)Ha pelwleHne u o (Mnn)  OencTBuS
(6e3pencTtBme) 4OMKHOCTHOMO NUua YNOSHOMOYEHHOIO OpraHa;

K pyKOBOAUTEM0 MHOrO(YHKLUMOHANbHOIO LIeHTpa - Ha pelleHust U OenNcTBUs
(6e3pencTtBme) paboTHUKA MHOrO(PYHKLMOHANBHOMO LEHTPA;

K pyKoBOAMUTEMK OpraHu3auun, npeaycMoTpeHHbiXx 4actbio 1.1 ctatem 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 "O6 opraHusauum npegocTaBneHus
rocygapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr', - Ha peweHns u [OencTsus
(6e3pencTtBre) paboOTHUKOB 3TUX OpraHn3aLni.

5.2. Cnoco6bl nHpopMUupoBaHMA 3asBUTENen o Nnopsake nogavun
M pacCMOTPEHUA Xanoobl

MHdopmaumsa o nopsigke nogaynm U paccMOTpeHus xanobbl pasmellaeTcs Ha
MH(POPMALMNOHHBIX CTEeHAAx B MecTax npefocTaBneHns MyHUUMNanbHOW ycnyru, Ha
oomumanbHoMm cante AgmuHuctpaumm KyHbeBCKOro cenbcoBeTa [opLuevYeHCKoro
panoHa, a Takke npefocraBnseTcs YNonHOMOYEHHbIM OpraHoM B YCTHOW ¢bopMe no
TenedoHy nubo B MMCbMEHHOMW (popmMe MOYTOBbLIM OTMNPaBEHMEM MO agpecy,
ykaszaHHoMY 3asBuTenem (npeacraButenem), u (MnNun) aneKTPOHHOW rnoyTe.

5.3. NepeyeHb HOpMaTUBHbIX NPaBOBbIX aKTOB, PEryupYyroLLKnX

nopsaok aocyaebHoro (BHecyaebHoro) o6xxanoBaHus AencTBUn

(6e3pencTBuA) N (UNN) peLeHN, NPUHATBLIX (OCYLECTBNEHHbIX)
B XoAe npeaocTaBfieHUsi MyHULMNanbHOWN yCnyru

Mopsgok gocynebHoro (BHecyaebHOro) oGxamoBaHUS pELUEHUA U OENCTBUN
(6espencTBnsl) YNONMHOMOYEHHOIO OpraHa, npefoCTaBMAWEro MyHUUMNANIbHYHO
ycnyry, a Takke ero OmKHOCTHbIX NUL, perynmpyeTcsi:

depepanbHbiM - 3akoHom oT  27.07.2010 Ne 210-®3 "O6 opraHusaumm
npefoCcTaBeHUs rOCy4apCTBEHHbIX U MyHULMNANbHbBIX YCryr";

MoctaHoBneHnem [paButensctBa Poccuinckon depepaumm ot 16.08.2012 Ne
840 "O nopsiake nogayMm M paccMoTpeHusa Xamnob Ha pelleHust U OencTBus
(6e3pencTtBne) hegepanbHbIX OpraHOB UCMOMHUTENBHON BMIACTU U UX OOSMKHOCTHbIX
nuu, deaepanbHbIX rocygapCTBEHHbIX  CryXKalux, JOIMKHOCTHbLIX  Nny,
rocygapCTBEHHbIX BHEOIOIKETHbIX doHaoB Poccunckon depepauymn,
rocyfapCTBEHHbIX KOpPropauun, HaderneHHbIX B COOTBETCTBUM C heaepanbHbiMn
3aKOHaMM  MOMTHOMOYUAMW N0  NPeaoCTaBfEHUD rOCYOapCTBEHHbIX YCnyr B
YCTaHOBMEHHON cChepe AeATENbHOCTM, U UX LOSMKHOCTHbIX MWL, OpraHusauun,
npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 denepanbHoro 3akoHa oT 27.07.2010 Ne
210-®3 "O6 opraHuMsauun npeaocTaBfeHUs roCyAapCTBEHHbIX M MyHMUMNANbHbIX
ycnyr", n nx paboTHUKOB, a Takke MHOrOQYHKLUMOHAINbHbIX LLEHTPOB NpeaoCTaBNeHus
rocyaapCTBEHHbIX 1 MyHULUMNANbHbLIX YCAyr N nx paboTHUKOB";

MoctaHoBneHnem [paButensctea Poccuinckon ®epepaumm ot 20.11.2012 Ne
1198 "O demepanbHOM  rocygapCTBEHHOM  MHAOPMALMOHHOW  CUCTEME,
obecneunBatoLLlen npouecc gocyaedbHoro (BHecynebHoro) obxxanoBaHust peLleHni n
aenctenin (6e30encTBus), COBEPLUEHHbIX MPU NPeaoCTaBNEeHNN rOCYAaPCTBEHHbIX U
MyHULMNAaNbHbIX ycnyr".


consultantplus://offline/ref=0598E9FF66A58709F58479199E4F6577DB47B16E83F4657E2091103FA0FAA32658B8373E60D4F4D1B89CCE64BF79129EF99A9C812E098965A54DG
consultantplus://offline/ref=0598E9FF66A58709F58479199E4F6577DB47B16E83F4657E2091103FA0FAA32658B8373E60D4F7DDBE9CCE64BF79129EF99A9C812E098965A54DG
consultantplus://offline/ref=0598E9FF66A58709F58479199E4F6577DC42B26E83F1657E2091103FA0FAA3264AB86F3262DDE9D5BB899835F9A24FG
consultantplus://offline/ref=0598E9FF66A58709F58479199E4F6577DC43B36A8BF6657E2091103FA0FAA3264AB86F3262DDE9D5BB899835F9A24FG

VI. Oco6eHHOCTU BbINONTHEHUS1 aAMUHUCTPaTUBHbIX Npoueayp
(mencTBUiN) B MHOFrOOYHKLMOHaNbHbLIX LLeHTpax npenocTaBrieHUsA
rocyaapCcTBeHHbIX U MyHULMNANbHbIX YCNyr

6.1. UcuepnbiBarowmm nepevyeHb aaMUHUCTPATUBHBLIX Npoueayp
(mencTBu) Npu NnpegocTaBNeHNUN MyHULUNANbLHOMW YCIyrN,
BbINOJTHAEMbIX MHOrOPYHKLNOHaNbHbIMU LIeHTpamMu

MHoroyHKUMOHaNbHbLIN LEHTP OCYLLEeCTBNAET:

nHopMmnpoBaHne 3aaButenen (NpeacraBuTenen) o NOpsiake npeaocTaBneHus
MYHULMNANbHOMW YCNyru B MHOMOQYHKUMOHANbLHOM LIEHTPE, NO WHbIM BOMpOCaMm,
CBSA3aHHbIM C  npeaocTaBfiEHNEM MYHULMNANbHON ycnyru, a Takke
KOHCyNnbTUpoBaHue 3asButenen (npeacraBuTtenen) o nopsigke npefocTtaBreHns
MYHULMNANbHOM YCNyrn B MHOrOYHKLMOHANbHOM LIEHTPE;

npuemMm  3asiBfieHUn  (3anpocoB) WM OOKYMEHTOB, HeobxoaumbiX — Ans
npefocTaBfeHns  MyHUUMNanbHOW  YCnyrM B COOTBETCTBUM C  HACTOSALMUM
AOMWHUCTPATMBHBIM  perflaMeHToM B Nopsgke W CPOKW, NpeayCMOTPEHHble
CornaweHvem 0O B3aMMOAEWNCTBUW, 3aKMOYEHHOM B nopsigke, YCTaHOBIIEHHOM
MocTtaHoBneHnewm lMpasutensctBa Poccuickon degepaumm ot 27.09.2011 Ne 797 "O
B3aMMOOENCTBUN  MeXay MHOroyHKLMOHAlNbHBIMX LeHTpaMu npefoCcTaBneHus
rocygapCTBEHHbIX W MyHUUMNAnbHbIX  ycrnyr W degeparibHbIMM  OpraHamm
NCNOSTHUTENbHOW BMacTW, OpraHaMyn roCydapCTBEHHbIX BHEOIKETHbIX (OHAOB,
OpraHoB rocygapcTBeHHoM Bractu cybbektoB Poccuiickon degepaumm, opraHos
MECTHOro camoynpasneHus";

BbiAayy 3asBuTento pesynbTaTta NpeaoCcTaBneHUss MyHUUMNanbHOM ycnyru Ha
OyMa)xHOM HocuTerne, NOATBEPKAAMLIEM COAep)KaHUEe INEKTPOHHbIX AOKYMEHTOB,
HanpaBneHHbIX B MHOTOMYHKUMOHAMbHBIA LIEHTP Mo pes3ynbTaTam NpeaocTaBneHus
MyHUUMNANbHOW YCnyrn, a Takke Bblgavy [OKYMEHTOB, BKMO4Yasi COCTaBieHWe Ha
ByMa)xxHOM HOcUTerne U 3aBepeHne BbIMUCOK M3 MHEPOPMALMOHHBIX CUCTEM OpraHoB,
npenocTaBnsALWNX MyHULMNArbHbIE YCIyru;

MHble npouenypbl U AeNCTBUSA, NpeaycMoTpeHHble PenepanbHbiM 3akoHoM Ne
210-03.

B cooTteeTcTBUM C YacTbio 1.1 ctatbm 16 degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 "O6 opraHuMsauun npegocTaBneHns rocygapCTBEHHbIX U MyHULUNANbHbIX
ycnyr" onga peanusaumm cBOMX YHKUMA MHOrOyHKUMOHamNbHbIE LIEHTPbI Bripase
npuBenekaTb UHble OpraHM3auunun.

6.2. UnpopmupoBaHue 3aasutenen

WHdpopmuposaHue 3assutens MHOrOOYHKLNOHAaNbHbIMU ueHTpamm
OCyLLleCTBNAETCA criefyoLwmmmn cnocobamm:

a) NocpeacTBOM MNMPUBIEYEHMS CPEACTB MacCoBOM MHpopMaumu, a Takke nyTem
pasmeLleHnsa nHdopmaLun Ha ouuManbHbIX canTax U MHAPOPMALIMOHHBIX CTeHaax
MHOrOOYHKLNOHAmNbHbIX LIEHTPOB;

6) npu obpaiwieHnn 3aaBuTenss B MHOMOMYHKUMOHANbHLIA LEHTP FIUMYHO, MO
TenedoHy, NOCPeACTBOM MOYTOBbLIX OTAPaBEHN MO0 NO INEKTPOHHON NOYTE.
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Mpn nnyHom obpalieHnn paboTHUK MHOMOYHKLMOHANBHOIO LeHTpa nogpobHo
UHopMmnpyeT 3asiBUTENEN MO UHTEPEecCyrlMM UX BOMpocaMm B BEXINBOW
KOpPpEeKTHON popme C ucnonb3oBaHMEM OdUUManbHO-AENOBOrO CTUMNA  peydun.
PekomeHayemoe BpemMsi NpenocTaBneHUsi KOHCymnbTauum - He 0Gonee 15 MUHYT,
BpeEMSI OXMOaHUs B o4yepean B CeKTope WHPOPMUPOBAHUA AN  NOSTyYeHUs
WMHopMaUUN 0 MyHULMNAnNbHbIX YCyrax He MoXeT NpeBbIwaTtb 15 MUHYT.

OtBeT Ha TeneMOHHbLIA 3BOHOK AOMMKEH HayuHatbCa C  uMHpopmauum o
HaUMEHOBaHUN OopraHuMsauun, dpamunmm, UMeHN, OTY4ECTBE U AOSMKHOCTU paboTHUKA
MHOrO(PyHKLUMOHANLHOro LueHTpa, NPUHSBLLEro TenedOHHbIN 3BOHOK.
MHanBmnagyanbHoe YCTHOE KOHCYNbTUpOBaHMEe npu obpalweHun 3assutensa no
TenedoHy paboTHMK MHOroyHKLMOHANbHOrO LeHTpa ocyulecTBnsieT He 6onee 10
MUHYT.

B cnyyae ecnu ana noarotoBkn oTBeTa Tpebyetca Gornee nNpoaormKuTenbHoe
Bpewms, paboTHUK MHOrOyHKLMOHaNLHOro LeHTpa, OCYLLIECTBNSAOLLNIA
MHONBMOYaNbHOE YCTHOE KOHCYNbTMpPOBaHWE MO TenedoHy, MOXET MpPeanoxXutb
3aasuTtento:

N3NOXNTb obpalleHne B NMCbMEHHOW hopMe (OTBET HanpaBnsaeTcs 3asiBUTENto
B COOTBETCTBMM CO CMNOCOOOM, yKka3aHHbIM B ObpalleHun);

Ha3HauYUTb Apyroe BpeMs A5s1 KOHCYNbTaLUWi.

Mpn KOHCYNbTUPOBAHUM MO MUCbMEHHbIM oObOpalleHnam 3aaBuTenen oTeeT
HanpaesnseTca B NUCbMEHHOM BuAe B CpPoOK He nosgHee 30 kaneHOapHbIX OHEW C
MOMeEHTa perucTpaumm obpauwieHns B popMe INeKTPOHHOro JOKYMEHTa Nno agpecy
3NEKTPOHHOM noyTbl, ykaszaHHOMy B  oOpalieHun, NoCTynNuBLLEM B
MHOrO(PyHKUMOHanNbHbIN LEHTP B hOpMe 3NIEKTPOHHOIrO AOKYMEHTA, U B MUCbMEHHOM
dopmMe nO NOYTOBOMY agpecy, YkasaHHOMy B obpalieHuu, MOoCTynuBLLEM B
MHOrO(PyHKUNOHanNbHbIN LIEHTP B MMCbMEHHOM hopMe.

6.3. Bblgaya 3asiBuTtento pesynbTata npeaocTtaBneHust
MyHULMUNAaNbLHOMN yCnyru

Mpn Hanuuum B 3a9BNEHUN O MNPEAOCTaBMIEHUM MyHMUMNANBHOW YCRyru
yKasaHus O Bblgade pesynbTaToB OKasaHus YyCnyrm yepe3 MHOroqyHKLMOHAamNbHbIN
LEHTP, YNONMHOMOYEHHbIN OpraH nepefaeTt AOKYMEHTbI, SABMASAKOLWNECS pe3yribTaToM
npegocTaBneHns MyHUUMNAnbHOW YCRyrn, B MHOTOQYHKUMOHAMNbHbLIA LEHTP AN
nocrnegywouwen Bblgadn 3aseBuTtento  (MpeactaBuTento)  cnocobom - corfiacHo
cornaweHusiM 0 B3anMogencTBmmn, 3aKITOUYEHHbIM MeXay YNONHOMOYEHHLIM OpPraHoM
N MHOroyHKUMOHAaNbHbIM LIEHTPOM B nopsake, yTBepxaeHHoM [locTtaHoBneHnemM
MpaBsutensctBa Poccuickon epepauum ot 27.09.2011 Ne 797.

Mopsagok n cpokn nepefadm YNOSTHOMOYEHHbIM OpPraHOM TakuX AOKYMEHTOB B
MHOIOOYHKLMOHAsbHbIM LIEHTP OnpenensatTca cornaweHMemM O B3auMOAenCTBUM,
3aKM4YeHHbIM MU B nopsigke, yctaHoBreHHOM [locTaHoBneHnem [lpasutenscrea
Poccunckon ®epepaunm ot 27.09.2011 Ne 797.

Mpuem 3asBUTEner Ons Bblgadn [AOKYMEHTOB, SIBNSOWMXCS pe3ynbTaToM
MYHULMNANbHOW YCNyrn, OCYLLECTBIISAETCA B NOPSAKE OYEpefHOCTU NPU NoSyyYeHum
HOMEpPHOro TarloHa U3 TepMuHana 3MeKTPOHHOW o4Yepenmn, COOTBETCTBYHOLLErO Lienm
obpaLyeHuns, nnbo No npeaBapuUTENbHON 3anuncu.
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PaboTHMK  MHOropyHKUMOHaNbHOrO LEeHTpa OCYLLeCTBRASeT creayrowue
JEencTBuS:

yCTaHaBnMBaeT IMYHOCTL 3asBuTens (NpeactaBuTend) Ha  OCHOBaHWUM
AOKYMEHTa, YOOCTOBEPSIOLWEro JfIMYHOCTL B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®epgepaunu;

npoBepsieT norHomounsa npeactasutens 3assutens (B cnyyvae obpalieHus
npegcrasutens 3aaButens);

onpegenseT cratyc ucnonHeHna 3aasneHuns 3assutens B C;

pacneyaTtbiBaeT pes3ynbTaT NPefoCTaBfeHNs MyHUMLMNANbHOW ycnyrn B Buae
3K3eMnnapa 9fEeKTPOHHOro LOKYMEHTa Ha OGymMaXHOM HOcuTene u 3aBepsieT ero C
NCNoNb30BaHMEM MeyaT MHOrOPYHKLUMOHANbHOrO LeHTpa (B NpeayCMOTPEHHbIX
HOPMaTUBHLIMWU NpPaBOBbIMM akTamn Poccunckon Pepepauumn cnydyasx - neyatum C
n3obpaxenunem NocyaapcteeHHoro repba Poccunckon ®egepaunn);

3aBepsAeT IKIEMNMAP INEeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene c
NCNoNb30BaHMEM MeyaT MHOrO(PYHKLUMOHANbHOrO LeHTpa (B NpeayCMOTPEHHbIX
HOpPMaTUBHLIMWU NpPaBOBbIMM akTamn Poccunckon Pegepauumn cnydyasx - neyatum C
n3obpaxenunem NocyaapcteeHHoro repba Poccunckon ®egepaunn);

BblOaeT OOKYMEeHTbl 3asBUTENto NMOO ero ynoriHOMOYEHHOMY MpeacTaBUTENIO,
npu HeobxoaMMocTu 3anpalumBaeT Yy 3asButens nubo ero YnonHOMOYEHHOro
npeacrtaBuTens, NoANUCK 3a Kaxkabli BblAaHHbIA JOKYMEHT;

3anpawuvBaeT  cornacue  3asBuTenss M60  ero  YNoSIHOMOYEHHOro
npeacTaBuTenNst Ha yvyacTue B CMC-OMpoce Afsl OLEHKN KayecTBa NpeaoCTaBfeHHbIX
ycnyr MHOroYyHKUMOHArbHbIM LEEHTPOM.



MpunoxeHwne

K AOMUHUCTPaATUBHOMY perfnameHTy
npegocTaBneHns MyHuLUMnansHom

ycnyrn "[lJaya MMCbMEHHbIX pa3bsACHEHUN
HarnoronnaTenbLMKamM 1 HanoroBbIM areHTam
no BONpocaM NpUMeHeHUss MyHULUUNanbHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB

O MECTHbIX Hanorax n céopax”

dPopma 3asaBrneHus (3anpoca)

AomuHucTpauuio KyHbeBCKOro cenbcoBseTa

"opLieyeHcKoro panoHa

3asBneHue (3anpoc)

O npepocTaBneHun yenyrm "[laya nMCbMeHHbIX pa3bACHEHUN
HanoronnaTesfbLWMKaM U HanNoroBbIM areHTamMm No BONpocam NpuMeHeHus
MYHMLUMNaNbHbIX HOPMaTUBHbIX NPaBOBbIX aKkToB AgMUHUCTpaL U
KyHbeBckoro cenbcoBeTa [lOpLie4eHCKOro pamoHa 0 MeCTHbIX Hanorax 1

coopax"
damunus:
Nms: 7
OtyectBO (npmn Hanmqv;w):

MouToBLIN agpec M (UnK) agpec ANEKTPOHHOM (NPU HANM4YMK) NOYTLI AN15 CBSA3U C

3aasuTenem:

MOYTOBbIV NHAEKC:
cyObeKT Poccunckon , depgepaumn:
HaceneHHbIN ’ MYHKT:
ynuua (npoeasg, wocce, bynbBap, NPOCNEKT, Nepeynok): , ;
HOMep aoma (cTpoeHus, COOPY>KEHWS, 30aHus, AOMOBIafeHns):
HOMep ’ KBapTUpbI:
KOHTaKTHbIN TenedoH (npwm , HanM4ynm)
agpec 3NEKTPOHHON noyYThI (npwm Qanmqmm Takoro agpeca):

npOUJy paccMOTpeTb BOMPOC U AaTb pa3bACHEHUA O Nnopdnke npuMeHeHuA

nyHkTa(-oB)




(Hal/IMeHOBaHVIe MyHULUMMNANbHOro0O HOpPMaTMBHOIO NPaBOBOro akTa A,D,MVIHVICTpaLIMVI

KyHbeBckoro cenbcoBeTa [fOpLUeYeHCKOro pamoHa)
oT Ne

MHow  BblIOMpaeTca  cnegylowmn  cnocob nosily4eHuns
npegocTaBneHus
MYHULMNANbHOW yCryru (HYXHbIN NMYHKT OTMETUTb Nto6bIM 3HAKOM):
D Nnony4nTb JIM4HO B MODLY;
D no no4Te no ykasaHHOMY afpecy;

O Ha agpec 3NEeKTPOHHOM NoYThI.

K 3aaBneHuto npunaratoTcsa:
1.

pesynbTaTta

2.
3.
(noanuck 3aaBuTens) (¢.1.0.)
M.T1.
AOBEPEHHOCTb
Ne oT

(ykasaTb npu obpaleHnmn npeactaBmTens)

[laTta nogauym 3asBneHuns " " 20




